
TOWN OF FLORENCE 
REGULAR MEETING  

AGENDA 
 

PURSUANT TO A.R.S. § 38-431.02, NOTICE IS HEREBY GIVEN TO THE MEMBERS 
OF THE FLORENCE TOWN COUNCIL AND TO THE GENERAL PUBLIC THAT THE 
FLORENCE TOWN COUNCIL WILL HOLD A MEETING OPEN TO THE PUBLIC ON 
TUESDAY, JANUARY 21, 2013, AT 5:30 P.M., IN THE CHAMBERS OF TOWN HALL, 
LOCATED AT 775 NORTH MAIN STREET, FLORENCE, ARIZONA. 
 
1. CALL TO ORDER 

 
2. ROLL CALL: Mayor Rankin___; Vice-Mayor Smith___;      

Councilmembers:  Tom Celaya___; Bill Hawkins___;  
Ruben Montaño___; Tara Walter___; Vallarie Woolridge___;  
 

3.  INVOCATION 
 

4. PLEDGE OF ALLEGIANCE 
 

5. CALL TO THE PUBLIC  
Call to the Public for public comment on issues within the jurisdiction of the 
Town Council.  Council rules limit public comment to three minutes.  
Individual Councilmembers may respond to criticism made by those 
commenting, may ask staff to review a matter raised or may ask that a matter 
be put on a future agenda.  However, members of the Council shall not 
discuss or take action on any matter during an open call to the public unless 
the matters are properly noticed for discussion and legal action. 

 
6. WORK SESSION  

 
a. Discussion on Agenda Item No. 9a. Ordinance No. 606-14. 

 
b. Discussion on ORDINANCE NO. 605-13: AN ORDINANCE OF THE TOWN OF 

FLORENCE, PINAL COUNTY, ARIZONA, AMENDING THE TOWN OF 
FLORENCE CODE OF ORDINANCES, TITLE XV LAND USAGE, CHAPTER 
150 DEVELOPMENT CODE, SECTION 150.013 DESIGN REVIEW (PZC 38-13-
ORD) (First reading held on December 2, 2013, second reading held on 
January 6, 2014).  

 
7. PRESENTATIONS 

  
a. Presentation by Greater Florence Chamber of Commerce recognizing the 

Business of the Month. 
 

8. CONSENT: All items indicated by an (*) will be handled by a single vote as part 
of the consent agenda, unless a Councilmember or a member of the public 
objects at the time the agenda item is called. 
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a. *Approval of a Professional Services Agreement with Sunrise Engineering, 
Inc., for design of waterline in Bailey Street. 
 

b. *Approval of Task Order No. 3 with Water Works Engineers, LLC, for 
bidding and construction administrative services for Well 3B. 
 

c. *Ratification of the Assumption of Blessed Virgin Mary Catholic Church 
Special Event License for a Saturday, February 8, 2014, from 10:00 a.m. to 
8:00 p.m.   
 

d. *Discussion/Approval/Disapproval of the Town of Florence 2014 General 
Plan Amendment application and hearing schedule.  
 

9. UNFINISHED BUSINESS 
 
a. ORDINANCE NO. 606-14: Discussion/Approval/Disapproval of AN 

ORDINANCE OF THE TOWN OF FLORENCE, PINAL COUNTY, ARIZONA, 
AMENDING THE TOWN OF FLORENCE CODE OF ORDINANCES, TITLE XV 
LAND USAGE, CHAPTER 150 DEVELOPMENT CODE, SECTION 150.031 
DEFINED WORDS, SECTION 150.047 DISTRICT USE REGULATIONS 
TABLES (A) AND ESTABLISHING A NEW RURAL RESIDENTIAL 
EQUESTRIAN SUBDIVISION (RRES) ZONING DISTRICT SECTION (PZC-34-
13ORD) (First reading held on January 6, 2014). 

 
10.  NEW BUSINESS 

 
a. Resolution No. 1418-14: Discussion/Approval/Disapproval of A 

RESOLUTION OF THE TOWN OF FLORENCE, PINAL COUNTY, ARIZONA, 
APPROVING THE PRE-ANNEXATION AND DEVELOPMENT AGREEMENT 
WITH DQCRESTFIELD, LLC., an ARIZONA LIMITED LIABILITY COMPANY, 
AND AUTHORIZING EXECUTION OF SUCH PRE-ANNEXATION AND 
DEVELOPMENT AGREEMENT (Annexation No. 2013-02 – “CRESTFIELD 
MANOR” PROPERTY). 

 
b. Resolution No. 1419-14: Discussion/Approval/Disapproval of A 

RESOLUTION OF THE TOWN OF FLORENCE, PINAL COUNTY, ARIZONA, 
ADOPTING REVISIONS TO THE TOWN OF FLORENCE FY 2013-2014 
EMPLOYEE CLASSIFICATION PLAN.   

 
c. Discussion/Approval/Disapproval of authorizing the Town Manager to 

accept the award for Federal Emergency Management Agency (FEMA) 
Staffing for Adequate Fire and Emergency Response (SAFER) grant 
program funds in the amount of $463,902. 
  

d. Discussion/Approval/Disapproval of Task Order No. 2 with Water Works 
Engineers, LLC, for bidding and construction administration of effluent 
pump station, chlorine system upgrades and administration building 
improvements at the South Wastewater Treatment Plant. 
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e. Discussion/Approval/Disapproval of Task Order No. 4 with Water Works 
Engineers, LLC, for construction of a new water storage tank, booster 
station and site improvements in North Florence. 

 
11. MANAGER’S REPORT 

 
12. CALL TO THE PUBLIC  

 
13. CALL TO THE COUNCIL 

 
14. ADJOURN TO EXECUTIVE SESSION  

For the purpose of discussion of the public body with the Town Attorney in 
accordance with A.R.S. § 38-431.03(A)(4) for discussion and consideration of 
Town’s position with regard to pending litigation. 

 
15. ADJOURN FROM EXECUTIVE SESSION 
 
16. ADJOURNMENT 
 
Council may go into Executive Session at any time during the meeting for the 
purpose of obtaining legal advice from the Town’s Attorney(s) on any of the 
agenda items pursuant to A.R.S. § 38-431.03(A)(3). 
 
POSTED THE 17TH DAY OF JANUARY 2014, BY LISA GARCIA, TOWN CLERK, AT 
775 NORTH MAIN STREET, 1000 SOUTH WILLOW STREET, FLORENCE, 
ARIZONA, AND AT WWW.FLORENCEAZ.GOV. 
 
***PURSUANT TO TITLE II OF THE AMERICANS WITH DISABILITIES ACT (ADA), 
THE TOWN OF FLORENCE DOES NOT DISCRIMINATE ON THE BASIS OF 
DISABILITY REGARDING ADMISSION TO PUBLIC MEETINGS.  PERSONS WITH A 
DISABILITY MAY REQUEST REASONABLE ACCOMMODATIONS BY 
CONTACTING THE TOWN OF FLORENCE ADA COORDINATOR, AT (520) 868-
7574 OR (520) 868-7502 TDD. REQUESTS SHOULD BE MADE AS EARLY AS 
POSSIBLE TO ALLOW TIME TO ARRANGE THE ACCOMMODATION.***  
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TOWN OF FLORENCE 
OFFICE OF THE TOWN ATTORNEY 

REQUEST FOR LEGAL REVIEW, OPINION AND CONSULTATON 
 

JAMES E. MANNATO 
FLORENCE TOWN ATTORNEY 

520-868-7557 
james.mannato@florenceaz.gov 

 
 

Review No. LO14-00031 
 
Date of Request: 1/13/2014 
Requesting Department: Clerk 
Person Requesting2: Lisa Garcia Contact Phone No.: 7552 

Type of Request: 
___ Document Review 
_X_ Legal Opinion 
___ Consultation 

Item for Review3: None 

Date Needed: ASAP 

Dollar Value: (if applicable)  
Issue4:  Please provide a legal opinion for the Mayor and Town Council 
addressing the proposed zoning changes for Wild Horse Estates, should the 
Arizona Farms annexation be successful, as it contrasts with the CC & R’s which 
are applicable to the residential properties in that subdivision. 
Problem5: There appears to be some uncertainty among the residents of Wild 
Horse Estates as to whether proposed zoning changes would allow for uses of 
residential property which are different or are in conflict with the CC & R’s.  

 
1 Your request will be assigned a sequential number by the Legal Department for reference. 
2 With the exception of peace officers or the Town Council, the person requesting should be a 
department head or designee. Unless there are unusual circumstances present or there is an 
emergency, a designee should be a person with significant management authority, i.e., second-
tier departmental management. 
3 The item for review will generally fall into a category, e.g., construction contract, services 
contract, lease, development agreement, IGA, MOU, ordinance, resolution, etc. The item should 
be included with the request form, unless previously provided or electronically provided. If the 
requestor is not sure of the legal category of the issue, simply write in “see attached”.  
4 If the request asks for a legal opinion and the legal question is known, indicate it here, e.g., “Is 
XYZ Corp.  in breach of the contract”, “Can the Town legally enact the proposed ordinance”, etc. 
If the legal question relates to a document, that may also be described here. 
5 If the requestor has a complex issue, the precise legal issue is not known, or there is a complex 
set of facts, summarize the facts creating the problem here. Attach any key documents, photos, 
diagrams, etc. 
 



OFFICE OF THE TOWN ATTORNEY 
RESPONSE TO REQUEST FOR LEGAL REVIEW, OPINION AND 

CONSULTATON 
             
           #LO14-0003 

 
JAMES E. MANNATO 
FLORENCE TOWN ATTORNEY 
520-868-7557 
James.mannato@florenceaz.gov 
 
 
DATE OF REQUEST: 1/13/14    Date of Reply: 1/16/14 
 
REQUESTING DEPARTMENT: Deputy Town Manager  
 
PERSON REQUESTING:  Lisa Garcia – on behalf of the Mayor and Town Council 
 
CONTACT INFO: 868-7552 
 
Dear Lisa – 
 

Recently, you requested me to issue an opinion for use by the Mayor and 
Town Council as to whether proposed zoning changes to the Wild Horse 
Estates subdivision would have the effect of changing the permitted uses 
of residential properties in that subdivision, given that Wild Horse Estates 
is governed by CC&R’s which are recorded against each parcel of property. 
It is to be noted that the proposed zoning changes would only take effect 
upon a successful annexation of that subdivision by the Town, and would 
be primarily for the purpose of establishing “comparable zoning” as 
required by Arizona Revises Statutes. 
 
The zoning changes of concern relate to the type and number of animals 
that each property owner can keep on their property.  
 
The Declaration of Covenants, Conditions and Restrictions for Wild Horse 
Estates (the “CC&R’s”) was recorded by declarant Richard Maes /Felix 102, 
LLC in the office of the Pinal County Recorder at Fee No. 2001-016195. 
 
Among other things, the CC&R’s restrict the property owner’s ability to 
keep and maintain certain animals. Paragraph 12 of the CC&R’s states: 
 
“12. Animals. No pigs, livestock or other similar animals shall be kept 
or maintained on any of the said lots. The number of horses may not 
exceed two (2) full grown horses and two (2) colts. Only normal pets in 



reasonable numbers for each lot owner will be permitted. A 4-H 
animal with the exception of a pig will be considered a pet. No pet 
shall be allowed that creates a hazard or nuisance to owners of other 
lots in the subdivision…” 
 
CC&R’s are contracts that create enforceable property rights and 
obligations that run with the land. Hawk v. PC Village Association, Inc., 309 
P.3d 918, 922 (2013). Additionally, the Arizona Court of Appeals held in 
Hawk that the Arizona State Legislature has the authority to invalidate the 
type of covenants which are found in CC&R’s, so long as such legislation 
cannot be demonstrated to cause an “impairment of contract” in violation 
of the Constitution. 
 
The Court noted that Arizona statutes govern many aspects of planned 
communities: assessment procedures (A.R.S. § 33-1806), liens (A.R.S. § 
33-1805), meetings (A.R.S. § 33-1804), flag and sign display (A.R.S. § 33-
1808), solar energy devices (A.R.S. § 33-1816), and affairs of the board or 
directors and committees (A.R.S. § 33-1810 et seq.).  
 
A.R.S. § 33- 441, enacted by the Legislature in 2009 and which was at 
issue in Hawk, specifically abrogates all existing CC&R provisions that 
prohibit “for sale” signs.  
 
Therefore, it can be seen that while CC&R’s are binding on the parties who 
agree to them in the purchase of property, in certain circumstances they 
can be invalidated by the Arizona State Legislature. 
 
However, this is not true for the Town of Florence. The Town does not have 
the power to change or invalidate the CC&R’s recorded for Wild Horse 
Estates. The Town’s proposed zoning changes are simply a necessary legal 
requirement in the event of annexation, pursuant to A.R.S. 9-471(l), which 
requires that the Town “adopt zoning classifications for the annexed 
property that permit densities and uses no greater than those permitted by 
the County immediately before annexation.” 
 
Thus, the Town’s proposal for the zoning changes to Wild Horse Estates is 
best understood as a legal requirement which ensures that the underlying 
zoning for this subdivision is comparable to that which existed prior to 
annexation.  
 
In no way is it to be understood or interpreted as an attempt to change or 
invalidate the CC&R’s which are binding upon the individual parcels of land 
and the owner’s of such land - because that power is not vested in the 
Town, only in the Arizona State Legislature. 
 



Therefore, were it not for the Wild Horse Estates CC&R’s, the Town’s 
zoning proposal would allow for alpaca, llama, chickens, and up two four 
horses. But the new zoning must not be understood by the property 
owners as an alteration of the binding deed restrictions they have agreed 
to during the purchase of their properties.  
 
I hope this analysis is helpful in resolving your inquiry. If you would like to 
discuss this opinion in greater detail, please contact me directly. 
 
 
James E. Mannato 
Florence Town Attorney 



 

TOWN OF FLORENCE
COUNCIL ACTION 

FORM 

AGENDA ITEM
6b.  

MEETING DATE: January 21, 2014 
 
DEPARTMENT: Community Development 
 
STAFF PRESENTER: Mark Eckhoff, AICP 
                                     Community Development Director  
 
SUBJECT: Ordinance No. 605-13:  Design Review Text  
                   Amendment (PZC-38-13-ORD) 

 Action 
 Information Only 
 Public Hearing 
 Resolution 
 Ordinance   

 Regulatory   

 1st Reading  

 2nd Reading 
 Other 

 
RECOMMENDED MOTION/ACTION: 
 
Design Review Text Amendment 

Ordinance No. 605-13 
January 21, 2014 

Page 1 of 2 

 
Motion to adopt Ordinance No. 605-13 for the Design Review Text Amendment. 
 
BACKGROUND/DISCUSSION: 
 
The Town of Florence requests approval of the following application: 

PZC-38-13-ORD: AN ORDINANCE OF THE TOWN OF 
FLORENCE, PINAL COUNTY, ARIZONA, AMENDING THE TOWN 
OF FLORENCE CODE OF ORDINANCES, TITLE XV LAND 
USAGE, CHAPTER 150 DEVELOPMENT CODE, SECTION 
150.013 DESIGN REVIEW. 
 

Staff has been working to make incremental improvements to the Town’s 
Development Code and continues to look for opportunities to make the 
Development Code more user friendly, less redundant and more reflective of 
operating procedures that seek to encourage economic development.  With this 
particular application, staff is looking to improve the section of the Code 
pertaining to the Design Review process.  
 
A completely revised design review section was proposed to streamline the 
design review process and make the process more business and development 
friendly while continuing to support the Town’s efforts to promote high quality 
development.   
 
Major highlights are as follows: 
 

1. Changes support streamlining the scenarios where the design review 
process is required from seven to two.  Some repetitive and vague 
language is removed in the process. 



 
Design Review Text Amendment 

Ordinance No. 605-13 
January 21, 2014 

Page 2 of 2 

 
2. Staff provided greater clarity to why the design review was required 

and the types of items needed to complete the Design Review 
application process. 

 
3. The ordinance proposes that more routine design review cases be 

handled by staff.  This would streamline a design review application for 
a basic attached sign or a small scale project; however, it is noted that 
this does not lessen the requirements within the Historic District where 
the design review process falls under the Historic District Advisory 
Commission and not the Planning and Zoning Commission. 

 
4. Staff clarified that some projects are handled through other internal 

review procedures, such as engineering’s review of grading plans or 
civil improvement plans.  Thus, a redundant Design Review process is 
not warranted. 

 
5. Staff clarified that projects that are only modifying the interior of a 

building are not subject to the Design Review process, except where 
the remodel or tenant improvements could impact the historic integrity 
of a building in the Historic District. 

 
FINANCIAL IMPACT: 
 
This request has no direct or specific financial impacts. 
 
RECOMMENDATION: 
 
Motion to adopt Ordinance No. 605-13 for the Design Review Text Amendment. 
 
ATTACHMENT: 
 
Ordinance No. 605-13 
 



 

ORDINANCE NO. 605-13 
 

AN ORDINANCE OF THE TOWN OF FLORENCE, PINAL 
COUNTY, ARIZONA, AMENDING THE TOWN OF FLORENCE 
CODE OF ORDINANCES, TITLE XV LAND USAGE, CHAPTER 
150 DEVELOPMENT CODE, SECTION 150.013 DESIGN REVIEW 
(PZC-38-13-ORD). 

 
 WHEREAS, development codes are designed to protect the health, safety 
and general welfare of the public and are subject to modifications to ensure that 
codes are current and meet the needs of the local community; and  
 
 WHEREAS, deficiencies have been noted in current development codes 
pertaining to the aforementioned section; and 
 
 WHEREAS, the Town of Florence has proposed this ordinance to address 
such deficiencies and ensure that local development codes pertaining to the 
aforementioned section are appropriate and current for the Town of Florence; 
and  
 
 WHEREAS, the Florence Planning and Zoning Commission, conducted a 
public hearing on this Ordinance and have sent the Mayor and Council of the 
Town of Florence a favorable recommendation on this proposed ordinance. 
 
 NOW THEREFORE BE IT RESOLVED by the Mayor and Council of the 
Town of Florence, Arizona, as follows: 
 

Section 1.  That the recitals contained in this ordinance are hereby 
adopted and incorporated herein as findings of fact of the Town Council. 

 
Section 2.  That if any word, sentence, paragraph, clause, phrase or other 

provision of this ordinance is for any reason deemed to be unconstitutional or 
otherwise invalid by a court of competent jurisdiction, such holding shall not 
affect the validity of the remaining words, sentences, paragraphs, clauses, 
phrases or other provisions of this ordinance, or the validity of this ordinance as 
an entirety, it being the legislative intent that this ordinance shall stand, 
notwithstanding the invalidity of any word, sentence, paragraph, clause, phrase 
or other provision. 

 
Section 3.  That Chapter 150, Section 150.013 Design Review within Title 

XV Land Usage of the Town Code of Ordinances is hereby deleted in its entirety 
and replaced as follows: 

 



 

150.013  DESIGN REVIEW. 

 (A) The purpose of Design Review is: 
  (1) Promote development consistent with the town's goals; 
  (2) Ensure that development is compatible with the surrounding 
area; 
  (3) Ensure development according to the town's general plan; 
and 
  (4) Ensure that utility installations, site plan, materials, color, 
southwest ambiance of the town. 
 (B) Design review is required for subdivision, planned unit 
developments, multiple-family developments, office, commercial and industrial 
projects if any one of the following requirements is met: 
  (1) Any new development or construction; 
  (2) Any change in occupancy as classified by the building 
code(s) of the Town; 
  (3) Any expansion of an existing site or building; 
  (4) Any remodeling of an existing use that alters at least 20% of 
the floor area or site area; 
  (5) Any remodeling or improvement valued at 50% or more of 
the value of the existing improvements on the site; 
  (6) Prior to occupancy or use of any commercial or industrial 
building or site which has been vacant for six months or more; and 
  (7) Any amendment to an approved design review plan. 
 (C) Applications for design review shall be submitted to the Planning 
Department and shall contain: 
  (1) Completed application form and fee; 
  (2) Site plan; 
  (3) Building elevations; 
  (4) Conceptual landscape plan; 
  (5) Grading and drainage plan; 
  (6) Materials and Colors Exhibit Board; and 
  (7) Signage plan. 
 (D) Town staff shall review the application for the following: 
  (1) The proposed development complies with all provisions of 
this Development Code and all other ordinances, master plans, general plans, 
goals, objectives and standards of the town; 
  (2) Building heights, building locations, access points and 
parking areas of the proposed development will not negatively impact adjacent 
properties or the surrounding neighborhood; 
  (3) The proposed development promotes a functional 
relationship of structures to one another, to open spaces and to topography both 
on the site and in the surrounding neighborhood; 
  (4) The height, location materials, color, texture, area, setbacks 
and mass, as well as parts of any structure (buildings, walls, signs and lighting) 



 

and landscaping is appropriate to the development, the neighborhood and the 
community; 
  (5) Ingress, egress, internal and external traffic circulation, off-
street parking facilities, loading and service areas, and pedestrian ways are so 
designed as to promote safety and convenience; 
  (6) The architectural character of the proposed structure is in 
harmony with, and compatible to, structures in the neighboring environment and 
the architectural character desired for the town; avoiding excessive variety or 
monotonous repetition; and 
  (7) All mechanical equipment, appurtenances and utility lines 
are concealed from view and integral to the building and site design. 
 (E) The application will then be forwarded to the Site Plan Review 
Committee for consideration and recommendation to the Planning and Zoning 
Commission. The Planning and Zoning Commission shall hear the application at 
its next regularly scheduled meeting and shall review the findings of the Site Plan 
Review Committee and staff and shall either: 
  (1) Approve the application; 
  (2) Deny the application; or 
  (3) Approve the application with stipulations. 
 (F) If the application is found to be lacking, or in noncompliance with 
any of the items of this Development Code, and adequate resolution cannot be 
ensured by the applicant, the application shall be denied, and the applicant shall 
be provided a written response by the Planning Department stating the reasons 
for denial. The applicant may appeal the Planning Commission's decision to the 
Council within 15 days of the decision. The appeal letter shall describe the 
unresolved issues and describe what design solutions are proposed by the 
applicant. The applicant shall be notified of the date of the Town Council meeting 
to consider the appeal a minimum of 15 days prior to the public meeting. The 
decision of the Town Council shall be final. 
 
150.013  DESIGN REVIEW. 
 

 (A) The purpose of Design Review is to: 
(1) Promote development consistent with the Town's codes, 

policies, guidelines, zoning regulations and overall goals and vision per the 
Town’s General Plan; 

(2) Ensure that development is compatible and in character with 
the surrounding area;  

(3) Provide an opportunity to address site plan, architectural, 
engineering and other development issues at a preliminary level to facilitate the 
subsequent preparation of construction plans and to assist in expediting 
permitting and development activities; and 

(4) Allow an opportunity to review the aesthetic and functional 
aspects of a proposed development or project. 

 (B) Projects within Planned Unit Developments, including single-family 
homes; multiple-family developments, including condominiums and townhomes; 



 

office; commercial; mixed-use; institutional; and industrial projects are subject to 
the Design Review process if any one of the following requirements is met: 

 
(1) Project or development includes new or modified vertical 

(above grade) development or construction components, including permanent 
signs, that require a building permit, except as noted in Paragraphs (C) and (D) 
below; and/or 

(2) Project includes new or modified horizontal project 
components, such as parking areas, driveways, circulation areas, landscape 
areas, outdoor storage areas, retention basins, parks and/or similar site 
elements, except as noted in Paragraphs (C) and (D) below. 

 
(C) Grading plans, civil improvement plans, underground utility 

installations and similar projects, as may be determined by the Planning Director, 
are exempt from the Design Review process.  

 
(D) Interior remodels or tenant improvements that do not alter the 

exterior dimensions or physical appearance of a structure and/or the historical 
integrity of a structure within the Town’s Historic District, are exempt from the 
Design Review process.  

 
(E) Applications for Design Review shall be submitted to the Planning 

Department and shall contain, where applicable: 
(1) Completed Design Review application forms and fee; 
(2) Site plan showing all existing and proposed improvements; 

rights-of-way; and easements; 
(3) Parcel data, including parcel number and/or legal 

description; lot dimensions; setbacks; Floor Area Ratio; building heights; lot 
coverage; and other relevant data; 

(4) Building elevations; 
(5) Conceptual landscape plan; 
(6) Preliminary grading and drainage plan for site and 

development context; 
(7) Materials and colors exhibits; 
(8) Signage plan;  
(9) Applicable utility information; and 
(10) Other ancillary documentation required to complete the 

review as supported by applicable Town Code and Guidelines. 
 

(F) Town staff shall review the Design Review application for the 
following: 

(1) The proposed development complies with all provisions of 
this Development Code and all other ordinances, master plans, general plans, 
guidelines, goals, objectives and standards of the Town; 



 

(2) Building heights, building locations, access points and 
parking areas of the proposed development will not negatively impact adjacent 
properties or the surrounding neighborhood; 

(3) The proposed development promotes a functional 
relationship of structures to one another, to open spaces and to topography, both 
on the site and in the surrounding neighborhood; 

(4) The height, location, materials, color, texture, area, setbacks 
and mass, as well as parts of any structure (buildings, walls, signs and lighting) 
and landscaping is appropriate to the development, the neighborhood and the 
community; 

(5) Ingress, egress, internal and external traffic circulation, off-
street parking facilities, loading and service areas, and pedestrian ways are 
designed as to promote safety and convenience; 

(6) The architectural character of the proposed structure is in 
harmony with, and compatible to, structures in the neighboring environment and 
the architectural character desired for the town; avoiding excessive variety or 
monotonous repetition; and 

(7) All mechanical equipment, appurtenances and utility lines 
are concealed from view and integral to the building and site design. 
 

(G) Town staff will review the Design Review application materials and 
will determine whether the Design Review application shall be reviewed by Town 
staff or forwarded to the Planning and Zoning Commission. 
 

(H) Design Review applications reviewed by Town staff shall include 
applications for:  

 (1) Attached signs, except where required by the Planned Unit 
Development or Comprehensive Sign Plan or within the Historic District;   

 (2) Landscaping, parks, and recreational fields, except for 
commercial recreational facilities; and/or 

 (3) Projects on less than one acre and/or involving less than 
10,000 square feet of floor/building area, except for projects within the Historic 
District.   

 
(I) Design Review applications can be approved, approved with 

conditions or denied. Design Review decisions rendered by Town staff can be 
appealed within 15 days to the Planning and Zoning Commission. 
 

(J) Design Review applications that are ineligible for staff review or 
staff reviewed Design Review decisions subject to appeal shall be forwarded for 
consideration and recommendation to the Planning and Zoning Commission. The 
Planning and Zoning Commission shall hear the application at a scheduled 
meeting and shall review the findings of staff and shall either: 

(1) Approve the application; 
(2) Deny the application; or 
(3) Approve the application with conditions. 



 

 
(K) If the application is found to be lacking, or in noncompliance with 

any of the items of this Development Code, and adequate resolution cannot be 
ensured by the applicant, the application shall be denied, and the applicant shall 
be provided a written response by the Planning Department stating the reasons 
for denial. The applicant may appeal the Planning Commission's decision to the 
Council within 15 days of the decision. The appeal letter shall describe the 
unresolved issues and describe what design solutions are proposed by the 
applicant. The applicant shall be notified of the date of the Town Council meeting 
to consider the appeal a minimum of 15 days prior to the public meeting. The 
decision of the Town Council shall be final. 

 
 

PASSED AND ADOPTED by the Mayor and Council of the Town of Florence, 
Arizona, this 21st day of January 2014. 
 
 

      ______________________________ 
      Tom J. Rankin, Mayor 

 
 
ATTEST:                                             APPROVED AS TO FORM: 
 
 
 
___________________________ ______________________________ 
Lisa Garcia, Town Clerk   James E. Mannato, Town Attorney 



 

TOWN OF FLORENCE 
COUNCIL ACTION FORM

AGENDA ITEM 
8a. 

MEETING DATE:  January 21, 2014 
 
DEPARTMENT:  Utilities Department  
 
STAFF PRESENTER:  John V. Mitchell, Utilities Director 
 
SUBJECT: Approval of Professional Services Agreement with 
Sunrise Engineering, Inc., for design of waterline in Bailey 
Street.  

 Action 
 Information Only 
 Public Hearing 
 Resolution 
 Ordinance   

 Regulatory   

 1st Reading  

 2nd Reading 
 Other 

 

Subject: Professional Svc Agmt with Sunrise Engineering, LLC                           Meeting date: January 21, 2014 
Page 1 of 1 

 

RECOMMENDED MOTION/ACTION: 
 
Motion to approve a professional services agreement with Sunrise Engineering, Inc., for 
design of waterline in Bailey Street. 
 
BACKGROUND/DISCUSSION: 
 
The FY 2013/2014 CIP identifies a new waterline in Bailey Street to alleviate 
substandard conditions in the downtown.  The project provides for approximately 2500 
lineal feet of new 12 inch waterline in Bailey Street, from Ruggles Street to Butte 
Avenue, with a loop to the 8 inch waterline in Granite Street. 
 
Sunrise Engineering, Inc. was selected to design the project and construction 
observation.  The fee is $93,648. 
 
FINANCIAL IMPACT: 
 
The FY CIP identifies $875,000 in funding for the project.  The preliminary engineer’s 
estimate of probable construction costs, including the design fee, is approximately 
$800,000, and is within funding limits. 
 
STAFF RECOMMENDATION: 
 
Staff recommends approval of the professional services agreement with Sunrise 
Engineering, Inc. 
 
ATTACHMENTS: 
 
Professional Services Agreement with Sunrise Engineering, Inc. 



AGREEMENT 

Town of Florence 

and Sunrise Engineering, INC. 

Waterline Extension Project – Bailey & Granite Streets 

-1- 

PROFESSIONAL SERVICE AGREEMENT BETWEEN 
 

TOWN OF FLORENCE 
 

AND 
 

SUNRISE ENGINEERING, INC. 
 
 
 
 This agreement, made and entered into on January __, 2014 by and 
between the Town of Florence, hereinafter referred to as TOWN, and Sunrise 
Engineering, INC., hereinafter referred to as ENGINEER: 
 
 WHEREAS, the TOWN has need for professional engineering services as 
described herein as EXHIBIT “A”; and 
 
 WHEREAS, the ENGINEER has the expertise and qualifications required 
to perform the needed professional engineering services, as described herein; 
and 
 
 WHEREAS, the ENGINEER and TOWN wish to enter into an agreement, 
hereinafter referred to as the AGREEMENT, for the furnishing of professional 
engineering services as described herein. 
 
 THEREFORE, in consideration of the mutual promises, covenants, terms 
and conditions of the parties hereto, it is agreed as follows: 
 

SECTION 1 - OBLIGATIONS OF THE ENGINEER 

1.1 Authorization to Perform Work: Specific work to be performed by the 
ENGINEER shall be defined and authorized in writing by both the 
ENGINEER and the TOWN prior to commencing work. Any form of 
Authorization, be it by Task Order, email approval, etc. shall become a 
supplement to and part of this AGREEMENT. Each Authorization will define 
services to be performed, schedule for performance of those services and 
compensation for performance of those services. 

1.2 Point of Contact: ENGINEER shall designate, in writing, a Project Manager 
who will act as primary point of contact and ENGINEER’s representative with 
respect to the services rendered under this AGREEMENT.  

1.3 Standard of Care: All services performed by ENGINEER, or under its 
direction, shall be rendered in accordance with the prevailing standard of skill 
and care of the engineering profession at the time and in the area where the 
services are to be performed. 
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1.4 Opinions of Cost: In providing opinions of cost, the ENGINEER has no 
control over cost or price of labor and materials; unknown or latent conditions 
of existing equipment or structures that may affect operation or maintenance 
costs; competitive bidding procedures and market conditions; time or quality 
of performance by third parties; quality, type, management, or direction of 
operating personnel; and other economic and operational factors that may 
materially affect the ultimate cost or schedule of the facility being analyzed. 
Therefore, the ENGINEER makes no warranty that actual costs, financial 
aspects, economic feasibility, or schedules will not vary from the 
ENGINEER's opinions, analyses, projections, or estimates. 

1.5 Personnel at the Construction Site:  

1.5.1 The presence or duties of the ENGINEER's personnel at a construction 
site, whether as onsite representative or otherwise, does not make the 
ENGINEER or its personnel in any way responsible for those duties that 
belong to TOWN and/or any construction contractors or other entities, 
and does not relieve any construction contractor or any other entity of 
their obligations, duties, and responsibilities, including, but not limited to, 
all construction methods, means, techniques, sequences, and procedures 
necessary for coordinating and completing all portions of the construction 
work in accordance with any agreements between the TOWN and such 
construction contractors, and any health or safety precautions required in 
the performance of such construction work.  

1.5.2 The ENGINEER and its personnel have no authority to exercise any 
control over any construction contractors or other entities or their 
employees in connection with their work or any health or safety 
precautions and have no duty for inspecting, noting, observing, 
correcting, or reporting on health or safety deficiencies of the construction 
contractors or other entities or any other persons at the site except 
ENGINEER's own personnel. 

1.5.3 The presence of ENGINEER's personnel at a construction site is for the 
purpose of providing the TOWN a greater degree of confidence that the 
completed work will conform generally to any AGREEMENT between the 
TOWN and any construction contractor and that the integrity of the design 
concept has been implemented and preserved by such contractor. 
Therefore, ENGINEER agrees that it will timely inform TOWN if 
ENGINEER observes work being performed in a manner which does not 
conform to the specifications and requirements of ENGINEER. 
ENGINEER neither guarantees the performance of any contractors nor 
assumes responsibility for such contractors' failure to perform their work. 
Construction sites include places of manufacture for materials 
incorporated into the construction work, and construction contractors 
include manufacturers of materials incorporated into the construction 
work. 
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1.6 Deliverables: ENGINEER’s deliverables, including record drawings, are 
limited to the sealed and signed hard copies. Computer-generated drawing 
files furnished by ENGINEER are for TOWN or others' convenience. Any 
conclusions or information derived or obtained from these files will be at 
user's sole risk. 

1.7 Insurance: ENGINEER agrees to provide the following insurance coverage, 
at ENGINEER’s own expense for the entire duration of any project and for 
two (2) years thereafter: 

1.7.1 Compensation Insurance. ENGINEER shall procure and maintain 
Workers Compensation Insurance and Employer’s Liability Insurance as 
required by the State of Arizona, for all employees engaged in any work 
performed for TOWN. Employer’s Liability Insurance shall be in an 
amount not less than One Million Dollars ($1,000,000.00) per occurrence. 

1.7.2 Commercial General Liability. ENGINEER shall procure and maintain 
Commercial General Liability Insurance for bodily injury, personal injury, 
and broad form property damage, in an amount of not less than One 
Million Dollars ($2,000,000) combined single limit and aggregate 
coverage per occurrence, including but not limited to endorsements for 
the following coverage’s: Personal and advertising injury, 
Premises-operations, Products and completed operations, Blanket 
contractual, and Independent contractor's liability. 

1.7.3 Automobile Liability Insurance. ENGINEER shall procure and maintain 
Comprehensive Automobile Liability Insurance, both bodily injury and 
property damage, on owned, hired, leased and non-owned vehicles used 
in connection with ENGINEER's business in an amount of not less than 
One Million Dollars ($1,000,000) combined single limit coverage per 
occurrence. 

1.7.4 Professional Liability Insurance. ENGINEER shall procure and maintain 
Professional Liability Insurance for protection against claims arising out of 
the performance of services under this AGREEMENT caused by 
negligent errors, omissions, or other acts for which ENGINEER, its 
employees, Subconsultants, and agents, are liable. Said insurance shall 
be written with limits of not less than One Million Dollars ($1,000,000) per 
claim and in the aggregate.  If said insurance is written on a “claims 
made” form, insurance shall be maintained and evidence of insurance 
must be provided for at least one (1) year after completion of the work 
under this AGREEMENT. 

1.7.5 Subconsultants. ENGINEER shall require each Subconsultant to procure 
and maintain, during the life of its subcontract, similar insurance as stated 
herein.  All insurance coverage for Subconsultants shall be subject to 
each of the requirements herein and contain the additional insured 
endorsement required of ENGINEER described with particularity herein. 
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1.7.6 Additional Insured Endorsement. The Commercial General Liability and 
Automobile Liability Insurance must each contain, or be endorsed to 
contain, the following provisions: 

a) The TOWN, its officers, officials, agents, and volunteers are to be 
covered as additional insured’s as respects ENGINEER’s work 
under this AGREEMENT and shall be added in the form of an 
endorsement to ENGINEER’s insurance on Form CG 20 10  or 
blanket endorsement equivalent.   

b) All policies or certificates shall be endorsed to provide Thirty (30) 
days advance written notice of cancellation, non-renewal or 
reduction in coverage, mailed to the TOWN. 

 
ENGINEER shall not commence work under this AGREEMENT until he 
has delivered to TOWN the Additional Insured Endorsements required 
herein. 

1.8 Non-Discrimination in Employment:  In the performance of work 
authorized under this AGREEMENT, ENGINEER shall not unlawfully 
discriminate against any qualified worker because of race, religious creed, 
color, sex, sexual orientation, national origin, ancestry, physical disability, 
mental disability, medical condition, marital status, or age. ENGINEER shall, 
in all solicitations or advertisements for employees placed by or on behalf of 
the ENGINEER, state that all qualified applicants will receive consideration 
for employment without regard to race, color, creed, religion, sex, sexual 
orientation, national origin, ancestry, physical disability, mental disability, 
medical condition, marital status, or age. 

1.9 Adherence to Applicable Disability Law: ENGINEER shall be responsible 
for knowing and adhering to the requirements of Section 504 of the 
Rehabilitation Act of 1973, the Americans with Disabilities Act, (42 U.S.C. 
Sections 12101, et seq.),  California Government Code Sections 12920 et 
seq., and all related state and local laws. 

1.10 HIPAA Compliance: ENGINEER shall adhere to Titles 9 and 22 and all 
other applicable Federal and State statutes and regulations, including the 
Health Insurance Portability and Accountability Act of 1996 (HIPAA) and shall 
make his best efforts to preserve data integrity and the confidentiality of 
protected health information. 

1.11 Safety Responsibilities: ENGINEER shall adhere to all applicable 
requirements in performing work pursuant to this AGREEMENT. ENGINEER 
agrees that in the performance of work under this AGREEMENT, ENGINEER 
shall provide for the safety needs of its employees and will be responsible for 
maintaining the standards necessary to minimize health and safety hazards. 
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1.12 Compliance with Federal and State Laws 
 

a) The ENGINEER understands and acknowledges the applicability to 
it of the American with Disabilities Act, the Immigration Reform and 
Control Act of 1986 and the Drug Free Workplace Act of 1989 (the 
“Acts”), and hereby agrees to comply with all applicable provisions of 
the Acts in the performance of this Agreement. 
 
b) If this Agreement pertains to a contract for construction, the 
ENGINEER agrees to comply with the provisions of Arizona Revised 
Statutes (“A.R.S.”) 34-301 “Employment of Aliens on Public Works 
Prohibited” and A.R.S. 34-302 “Residence Requirements for 
Employees”. 
 
c) Under the provisions of A.R.S. 41-4401, the ENGINEER hereby 
warrants to the Town that the ENGINEER and each of its 
subconsultants will comply with, and are contractually obligated to 
comply with, all Federal immigration laws and regulations that relate to 
their employees and with A.R.S. 23-214(A) “Verification of Employment 
Eligibility” (hereafter referred to as “ENGINEER Immigration 
Warranty”). 
 
d) A breach of the ENGINEER Immigration Warranty shall constitute a 
material breach of this Agreement and shall subject the ENGINEER to 
penalties including termination of the Agreement at the sole discretion 
of the Town. 
 
e) Notwithstanding anything contained in this Agreement to the 
contrary, Town retains the legal right to inspect the immigration papers 
or other residency documents of the ENGINEER’s or Subconsultants’ 
employees who perform work under this Agreement, to ensure that the 
ENGINEER and Subconsultants are complying with the ENGINEER 
Immigration Warranty. ENGINEER agrees to assist the Town in regard 
to any such inspections. 
 
f) The Town may, in its sole discretion, conduct random verification of 
the employment records of the ENGINEER and any Subconsultants to 
ensure compliance with the ENGINEER Immigration Warranty. 
ENGINEER agrees to assist the Town, upon request, with regard to 
any random verification performed by the Town. 
 
g) Neither the ENGINEER nor any Subconsultant shall be deemed to 
have materially breached the ENGINEER Immigration Warranty if the 
ENGINEER or Subconsultant establishes that it has complied with the 
employment verification requirements of the federal Immigration and 
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Nationality Act, 8 U.S.C.A. 1324(a) and 8 U.S.C.A. 1324 (b) (1)(A), et 
seq., and the E-Verify requirements of A.R.S. 23-214(A). 
 
h) ENGINEER agrees to include the provisions of this section in any 
contract the ENGINEER enters into with any and all of its 
Subconsultants who provide services under this Contract or any 
subcontract. “Services”, as used herein, are defined as the furnishing 
of labor, time or effort in the State of Arizona by the ENGINEER or 
Subconsultant. “Services” also includes construction or maintenance of 
any structure, building, transportation facility or improvement of real 
property. 

 
1.13 Conflict of Interest: ENGINEER hereby covenants that it has, at the time 
of the execution of this AGREEMENT, no interest, direct or indirect, and that it 
shall not acquire any interest in the future, direct, or indirect, which would conflict 
in any manner or degree or performance of services required to be performed 
under this AGREEMENT. ENGINEER further covenants that in the performance 
of this work, no person having such interest shall be employed.   

SECTION 2 - OBLIGATIONS OF THE TOWN 

2.1 Information: TOWN shall provide criteria and full information concerning 
TOWN’s requirements for the work to be performed by the ENGINEER, 
including objectives and constraints, space, capacity and performance 
requirements, flexibility and expandability, and budgetary limitations. Provide 
to ENGINEER information pertinent to the work to be performed by the 
ENGINEER including previous reports and any other existing data relative to 
the work to be performed by the ENGINEER. Give prompt written notice to 
ENGINEER whenever TOWN observes or otherwise becomes aware of any 
defect in the work of construction contractors. 

2.2 Timely Review: Examine all studies, reports, sketches, drawings, 
specifications, proposals and other documents presented by ENGINEER, 
and render decisions pertaining thereto within a reasonable time, not to 
exceed thirty (30) days without mutual consent, so as not to delay the 
performance of services by ENGINEER. 

2.3 Point of Contact: Designate, in writing, a person to act as TOWN's 
representative and primary point of contact with respect to the services 
rendered under this AGREEMENT. 

2.4 Access: Make its facilities accessible to ENGINEER as required for 
ENGINEER's performance of its services and will provide labor and safety 
equipment consistent with TOWN’s standard practices as required by 
ENGINEER for such access. TOWN will be responsible for all acts of 
TOWN's personnel or those operating under contract with the TOWN. 
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2.5 Asbestos: If asbestos or hazardous substances in any form are encountered 
or suspected, the ENGINEER will stop its own work in the affected portions 
of the PROJECT to permit testing and evaluation. If asbestos is suspected, 
the ENGINEER will, if requested, manage the asbestos remediation activities 
using a qualified subcontractor at an additional fee and contract terms to be 
negotiated. If hazardous substances other than asbestos are suspected, the 
ENGINEER, if requested, will conduct tests to determine the extent of the 
problem and will perform the necessary studies and recommend the 
necessary remedial measures at an additional fee and contract terms to be 
negotiated. To the maximum extent permitted by law, TOWN will indemnify 
ENGINEER and its officers, employees, subcontractors, and affiliated 
corporations from all claims, damages, losses, and costs, including, but not 
limited to, attorney's fees and litigation expenses arising out of or relating to 
the presence, discharge, release, or escape of hazardous substances, 
contaminants, or asbestos on or from the PROJECT. 

Construction Contract Terms: TOWN agrees to include in all construction 
contracts the provisions of Paragraph 1.6, ENGINEER's Personnel at 
Construction Site, and provisions providing contractor indemnification of 
TOWN and ENGINEER for contractors' negligence.  

2.6  Insurance: TOWN agrees to provide the following insurance coverage for 
the entire duration of the project: 

2.6.1 Property insurance on all pre-existing physical facilities associated with 
the work to be performed by the ENGINEER. 

2.6.2 A waiver of subrogation as to all TOWN-carried property damage 
insurance, during construction and thereafter, in favor of ENGINEER, its 
officers, employees, affiliates, and subconsultants. 

2.6.3 A Builders Risk All Risk insurance policy for the full replacement value of 
all work including the value of all onsite TOWN-furnished equipment 
and/or materials associated with the ENGINEER's services. Such policy 
will include coverage for loss due to defects in materials and 
workmanship and errors in design, and will provide a waiver of 
subrogation as to the ENGINEER and the construction contractors (or 
TOWN), and their respective officers, employees, agents, affiliates and 
subconsultants.  

SECTION 3 - PAYMENT 

3.1 Payment Terms: Payment terms shall be agreed to, in writing, between 
TOWN and ENGINEER for each Authorization to perform work. Payment 
terms for a series of Authorizations may be entered into if so desired by both 
parties. 

3.2 Invoicing: ENGINEER will, as appropriate, submit invoices to TOWN once 
per month, on or prior to the 10th day of that month.  
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3.3 Payment of Invoices: Following receipt of invoice from the ENGINEER, 
payment will be made by the TOWN to the ENGINEER within 30 days for the 
amount requested in the invoice, as approved by the TOWN. 

SECTION 4 - TIME OF PERFORMANCE 

4.1 Time: Time of Performance for services under this AGREEMENT shall be 
defined in each Authorization. 

4.2 Progress Reporting: ENGINEER shall report its progress under this 
AGREEMENT upon request by TOWN. ENGINEER shall plan its 
performance of services to accomplish timely completion, and shall promptly 
notify TOWN of any anticipated delay that may affect ENGINEER's time of 
performance. 

SECTION 5 - PERIOD OF SERVICE 

5.1 Term: This AGREEMENT shall remain in effect until such time as TOWN no 
longer has need of ENGINEER’s services, unless terminated earlier in accor-
dance with Section 5.2. 

5.2 Termination: This AGREEMENT may be terminated as follows: 

5.2.1 By mutual consent of the parties; or 

5.2.2 By TOWN upon 30 days written notice thereof to ENGINEER for any 
reason or for no reason at all; or 

5.2.3 By ENGINEER upon 30 days written notice thereof to TOWN in the event 
that TOWN fails to perform its obligations under this AGREEMENT. 

5.2.4 Should TOWN terminate this AGREEMENT for their convenience, TOWN 
shall pay ENGINEER for the services provided by the ENGINEER, as 
authorized by the TOWN up to the point of contract termination - as 
reasonable termination costs. 

5.3 If the project is suspended by TOWN for more than 90 consecutive days, 
ENGINEER shall be compensated for services performed and accepted prior 
to notice of suspension.  When the project is resumed, TOWN agrees to 
provide an equitable adjustment for ENGINEER’s delay expenses and wage 
and salary increases caused by suspension. 

SECTION 6 - LEGAL RELATIONSHIP 

6.1 Authorization to Proceed: Execution of this AGREEMENT by TOWN will be 
authorization for ENGINEER to proceed with any requested work. 

6.2 Independent Contractor: ENGINEER is for all purposes an independent 
contractor.  In no event shall ENGINEER or any personnel retained by 
ENGINEER be deemed an agent or employee of TOWN or engaged by the 
TOWN for the account of or on behalf of TOWN.  ENGINEER shall maintain 
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full control and responsibility of the means and methods of ENGINEER's 
services. 

6.3 Assignment of Work: This is a bilateral personal Services AGREEMENT. 
Neither party shall assign any of the duties or rights or any claim arising out 
of or related to this AGREEMENT, whether arising in tort, contract or 
otherwise, without the written consent of the other party. Any unauthorized 
assignment is void and unenforceable. These conditions and the entire 
AGREEMENT are binding on the heirs, successors, and assigns of the 
parties hereto. 

6.4 Reuse of PROJECT Documents: All reports, drawings, specifications, 
documents, and other deliverables of ENGINEER, whether in hard copy or in 
electronic form, are instruments of service for this PROJECT, whether the 
PROJECT is completed or not.  TOWN agrees to indemnify ENGINEER and 
ENGINEER's officers, employees, subcontractors, and affiliated corporations 
from all claims, damages, losses, and costs, including, but not limited to, 
litigation expenses and attorney's fees arising out of or related to the 
unauthorized reuse, change or alteration of these PROJECT documents. 

6.5 Indemnification: ENGINEER agrees to indemnify, and hold harmless 
TOWN from any claims, damages, losses, and costs, including but not 
limited to, attorney's fees and litigation costs, arising out of claims to the 
extent caused in whole or in part by the negligent or intentional act, error or 
omission of ENGINEER, ENGINEER's employees, affiliated corporations, 
officers, and subcontractors. TOWN agrees to indemnify ENGINEER from 
any claims, damages, losses, and costs, including, but not limited to, 
attorney's fees and litigation costs, arising out of claims by third parties for 
property damage or bodily injury, including death, to the proportionate extent 
caused by the negligence or willful misconduct of TOWN, or its employees or 
contractors in connection with the PROJECT. 

6.6 Consequential Damages: To the maximum extent permitted by law, 
ENGINEER and ENGINEER's affiliated corporations, officers, employees, 
and subcontractors shall not be liable for TOWN’s special, indirect, or 
consequential damages, whether such damages arise out of breach of 
contract or warranty, tort including negligence, strict or statutory liability, or 
any other cause of action. In order to protect ENGINEER against indirect 
liability or third-party proceedings, TOWN will indemnify ENGINEER for any 
such damages. 

6.7 Force Majeure:  ENGINEER shall not be responsible for damages or delays 
in performance caused by force majeure, acts of God, or other events 
beyond its control. 

6.8 Third Party Beneficiaries: This AGREEMENT gives no rights or benefits to 
anyone other than TOWN and ENGINEER and has no third-party 
beneficiaries. 
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6.9 Dispute Resolution: The TOWN and ENGINEER will use their best efforts 
to resolve amicably any dispute, including use of alternative dispute 
resolution options. 

6.10 Severability and Survival: 

6.10.1 If any of the Provisions contained in this AGREEMENT are held for 
any reason to be invalid, illegal, or unenforceable, the enforceability of the 
remaining provisions shall not be impaired thereby.  

6.10.2 Limitations of liability, indemnities, and other express 
representations shall survive termination of this AGREEMENT for any 
cause. 

6.11 Intellectual Property: All of the work product of the ENGINEER in 
executing this PROJECT shall remain the property of ENGINEER.  TOWN 
shall receive a perpetual, royalty-free, non-transferable, non-exclusive 
license to use the deliverables for the purpose for which they were intended.  
Any inventions, patents, copyrights, computer software, or other intellectual 
property developed during the course of, or as a result of, the PROJECT 
shall remain the property of the ENGINEER. 

6.12 Entire Agreement: This AGREEMENT, including attachments 
incorporated herein by reference, represents the entire AGREEMENT and 
understanding between the parties and any negotiations, proposals or oral 
AGREEMENTs are integrated herein and are superseded by this written 
AGREEMENT.  Any supplement or amendment to this AGREEMENT shall 
be in writing and signed by the parties. 

SECTION 7 - GOVERNING LAW  

7.1 This AGREEMENT is to be governed and construed in accordance with the 
laws of the State of Arizona. The venue of any legal dispute relating to this 
AGREEMENT or the services provided hereunder shall be Pinal County, 
Arizona.  

IN WITNESS WHEREOF duly authorized representatives of the parties have 
signed this AGREEMENT with the effective date, the year and day first written 
above. 
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Town of Florence  Sunrise Engineering, INC. 

By:    
 

By: 

 
 Charles A. Montoya, Town Manager  Geoffrey S. Child, P.E.- Principal 
 

 

775 N. Main Street 
Florence, AZ 85132 
(520) 868-7500 

 
 

 2152 South Vineyard, Suite 123 
Mesa, Arizona 85210 
(480) 768-8600 

  
 
    87-0395347 

     Employer I.D. No. 
 

Approved as to Form   

By:      

 James Mannato, Town Attorney   
 

     

 

     
     

 



EXHIBIT “A” 

Project No. _________ 

  Sheet 1 of 12 

 

 
P:\Florence\00000BaileyStWaterline\Admin\Contract\Support Files\Florence Bailey-Butte-Granite Waterline 01-10-14.docx   
 
 

Date:  January 10, 2014 
 
 
To:  John Mitchell, P.E. - Public Utilities Director 

Town of Florence 
Public Utilities Department 
425 E. Ruggles 
Florence, AZ 85232 
Phone 520.868.8325 

  Email john.mitchell@florenceaz.gov   
 
 

Subject: Downtown Waterline Replacement – South on Bailey St from Ruggles St 

to Butte Ave (SR-79) then west to Granite St then Northward to 10
th

 St   

 
 
Dear Mr. Mitchell, 
 
Sunrise Engineering, Inc. (SEI) is pleased to submit the following proposal to the Town of Florence 
(Client), to provide Engineering Services for the Downtown Waterline Replacement – South on 
Bailey St from Ruggles St to Butte Ave (SR-79) then west to Granite St then Northward to 10th St.  
SEI agrees, upon receipt of your acceptance to this agreement, to perform the following identified 
services in accordance with the terms and conditions contained herein. 
 

Scope of Services 

The scope of services for this project includes approximately 2,700 linear feet of 12-inch waterline 
replacement in Downtown Florence.  The scope of work is limited to the project limits: south on 
Bailey St from Ruggles St to Butte Ave (SR-79) then west to Granite St then northward to 10th St as 
shown in Attachment A.   
 
The engineering scope will include providing topographic surveying, design/construction 
documents, bidding assistance and construction administration as further described in the sections 
below:      

 

Phase 0001 – Design/Construction Documents 

 

Task 001 Project Management, Meetings & Coordination: This task includes the overall 
project management, administration, milestone meetings and coordination of the 
project.  Meetings will include an initial kick-off meeting (1) and review/comment 
resolution meetings following 30%, 90% and 100% (Final) submittals, for a total of 
three (3) review meetings with Town staff (4 meetings total).  One of these meetings 
may include a field walk with the Town. 

  

Task 002 Topographic Surveying & Base-mapping:  SEI will perform a field survey 
within the project area to establish project control, verify benchmarks, verify sewer 
inverts, verify information provided by the Town, collect supplemental ground shots 
and collect visible property information. 

mailto:john.mitchell@florenceaz.gov
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SEI will prepare a base-map of the project area using aerial photography & digitized 
mapping, collected field survey data, recorded plat maps, as-builts and utility 
information.  This base map will show existing property lines, rights-of-way, utilities 
and existing surface improvements. Property lines and right-of-way shall be based on 
publicly available information, GIS, and recorded documents. 

 

Task 003 Construction Drawings:  SEI will design and prepare construction documents.  
The design will be submitted and reviewed at three (3) stages: 30%, 90% and 100% 
(Final). Plans may be prepared on 22” x 34” or 24” x 36”. These plans are 
anticipated to include: 

1. Cover Sheet (Town of Florence standard format) 
2. Legend, Index & Notes 
3. Horizontal Control Plan 
4. Existing Topo/Demolition 
5. Water Plan/Profile Sheets @ 1”=20’ horizontal scale and 1”=2’ vertical scale 
6. Detail Sheets 

 
All plan submittals will consist of two (2) hard-copy (bond) plan sets and one digital 
plan set (PDF format), except for the 100% (Final) submittal which will consist of 
one (1) set of mylars and PDF.   
 
The 30% Plans Submittal will include plan and profile sheets (no profile included 
until 90% Plans) showing topographic survey, existing utilities, potential obstructions 
and a proposed waterline alignment.  

 

Task 004 Utility Coordination:  This task will include researching public and private utilities 
and submitting plans to utility providers for conflict review after 30% plans are 
prepared. Coordination will occur between 30% and 90% submittals. The Town will 
provide utility maps of the Town’s utilities and SEI will obtain private utility maps 
through request letters.  

 

Task 005 Permitting Coordination (ATC):  SEI will prepare, submit and process 
applications and plans for review and approval to the following 
agencies/jurisdictions having authority within/for the proposed waterline 
replacement: 

a. Town of Florence 
b. ADEQ (Arizona Department of Environmental Quality) – preparing and 

submitting an Approval to Construct (ATC) application 
c. ADOT (Arizona Department of Transportation) – preparing and submitting 

ADOT highway encroachment permit application 

 

Task 006 Technical Specifications:  This task includes preparing Technical Specifications 
for the 90% and 100% (Final) submittals.  These specifications will be included in 
the Bid Documents.  
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Task 007 Bid Documents:  SEI will prepare Town’s Bid Documents for this project.  This 
will include: General Conditions, Instructions to Bidders, Contract Form, Bond 
Forms, etc. 

 

Task 008 Cost Estimates:  This task includes preparing an Engineer’s Preliminary Opinion of 
Probable Costs for the 30%, 90% and 100% (Final) submittals. 

 

Task 009 QA/QC: This task will be for quality control. At SEI we have a company-wide 
Quality Control Plan for all deliverables.  Our QC Plan requires the checking and 
reviewing of all documents and supporting data in their final format before they are 
submitted to the Client.  The construction documents will be reviewed by a qualified 
individual other than the originator to ensure a high level of quality to ensure that the 
plans are accurate, concise and clearly convey the intent to the contractor(s). 

 

Task 0010 Bidding Services:  SEI will attend the Pre-Bid Conference/Meeting and answer 
questions from prospective bidders and prepare addenda if necessary.  

 

Task 0011 Construction Staking: SEI  will provide construction staking per the following: 
a. Verify and Establish Control - SEI will locate existing control and verify 

published positions. Establish additional control points and benchmarks as 
needed to provide control for the project. 

b. Waterline Staking - SEI will stake the waterline, valves, tees, crosses, fire 
hydrants and other appurtenances with offsets at 100’ intervals and angle 
points, with double offsets at fire hydrants and with grades to invert of 
waterline. 

c. A minimum of one (1) full business day advance notice to schedule a survey 
crew is required. We prefer that all Staking Requests be submitted by fax or 
e-mail. SEI Survey Request Forms are available. 

d. This Agreement is based on setting the stakes one time. At the time of the 
staking request the site conditions must allow for access to the work area and 
that the work area is prepared in a manner to allow the staking operation to 
be performed in a productive manner. Re-staking or additional staking 
services requested will be billed on a time and materials basis. 

e. Any questions raised relative to the accuracy of the construction stakes will 
not be considered unless all original survey stakes in question remain in place 
and undisturbed. Should such stakes in question not be present and verified 
as to their origin and original condition in the surveyor’s opinion, no claim 
for additional compensation or correction can be made.  

 

Task 0012 Engineer of Record/Record Drawings & Approval of 

Construction/Engineer’s Certificate of Completion (AOC/ECC):  SEI will 
provide contract record drawings at the conclusion of the construction.  Services will 
include:   

a. SEI will perform construction observation per Task 013 below, required to 
submit the AOC/ECC.  If the Town elects to perform its own observations 
then the Town’s inspector shall coordinate and provide documentation 
(inspection reports, photos, etc.) to SEI.  At a minimum SEI shall visit the 
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project two (2) times during construction. 

b. Preparation of Record Drawings based on changes/redlines provided by the 
Contractor and/or Client.  SEI will note obvious discrepancies of which they 
have actual knowledge or have detected by exercising usual and customary 
professional skill and care.  Obvious discrepancies will be verified by site 
visit(s) of an SEI Engineer or someone under his or her direct supervision. 
This information will be shown with handwritten changes on a clean set of 
plans. 

c. Show revisions/modifications occurring during the course of construction 
on the design/bid plans. 

d. Provide the Town with contract record drawing hard copies. 
e. Submit application for Approval of Construction (AOC)/ Engineer’s 

Certificate of Completion (ECC) to ADEQ. 

 

Task 0013 Construction Observation (OPTIONAL TASK):  Provide construction 
observation and meetings with the client and contractor during the construction of 
this Phase which includes:   

a. The construction for this portion of the project is anticipated to last 8 
consecutive weeks (60 Calendar Days; 4 hours per day for 45 Working Days). 

b. A budget for this scope has been established to include part-time 
construction observation of the work for the duration of the construction. 

c. Observe and verify construction/installation substantial conformance with 
the construction documents (plans and specifications). 

d. Provide written documentation of field observations to Town and 
Contractor, and verify correction of deficiencies as noted.  

e. Attend weekly construction coordination meeting during the duration of 
construction. 

 

 

Phase 0002 Allowances 

 

Task 001 Utility Potholing:  After the Town’s and other utility provider’s comments from 
the 30% plans submittal are received by SEI, utility potholing will be performed by a 
subcontractor of SEI.  SEI will prepare a pothole request order (exhibit and list for 
needed pothole locations) and coordinate with the subcontractor and the Town.  
Blue Stake will be called in prior to any potholing.   After the utility potholing 
information is received it will be incorporated into the 90% plan submittal. Ten (10) 
utility potholes have been budgeted for this task allowance.  Only minor traffic 
control is anticipated as being necessary, such as traffic cones and a truck mounted 
message board provided by subcontractor.  All permitting expenses will be the 
responsibility of the Town.   

 

Task 002 Easement Legal Descriptions & Exhibits: If necessary, SEI will prepare legal 
descriptions and exhibits for the project.  Each combination of an easement legal 
description and exhibit will be done at a $500 per each basis.  A total of four (4) 
legals/exhibits have been budgeted for this task. If more than four (4) become 
necessary they will be done at the contracted rate of $500 each. This task does not 
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include obtaining easement signatures or recording with the county. 

 

Task 003 Plans Reproduction Costs (Mylars):  This allowance will be for reproductions 
costs of plans and other documents, including the final mylars. 

 

Task 004 Additional Post Design Services/Construction Administration:  This 
allowance will be for additional post design services if required and requested by the 
Town. Such tasks may include the following: 

a. Review and approve/disapprove contractor submittals for the proposed 
equipment for adherence to the plans and specifications. 

b. Written response to contractor RFI’s during the course of construction.   
c. Review and provide recommendations to contractor requested change orders 

during the construction of the project. 

 

Task 005 Construction Surveying to Shoot Found Utilities (4 Contingency Trips): 

SEI will survey/shoot underground utilities that are found during construction, for 
as-built data.  The Contractor will be required to notify SEI when these utilities are 
ready to be surveyed and shall provide sufficient time for the SEI Survey Crew to be 
scheduled and obtain said as-built data. SEI will not accept responsibility for missing 
as-built data that have been backfilled by the contractor prior to field verification of 
said utilities by SEI. A total of four (4) trips have been budgeted for this task.  

 

 

Scope of Work Conditions and Exclusions 

A. Any items not specifically included within the scope of this proposal are excluded.  If 
additional items are added to the contract, they will be performed in accordance with rates 
& fees shown in Attachment C. 

B. The Town of Florence shall be responsible for providing the following: 
a. record drawings/as-builts 
b. town quarter section utility maps and electronic GIS map files 
c. if an easement or right-of-way take is required then the Town will do the title search 

and the preparation of legal descriptions and exhibits will be done as described in 
Task 002 of Phase 0002 above. 

C. Plans will be prepared in AutoCAD format and stationing will be from south to north and 
west to east. 

D. New waterlines will be Class 52 Ductile Iron Pipe encased in polyethylene wrap or as 
directed by the Town. 

E. Hydrants and valves will be per Town of Florence Standards, approximately 500-foot 
intervals. 

F. Plans shall be prepared in accordance with MAG (Maricopa Association of Governments) 
Standards and Specifications supplemented by Town of Florence Standards. 

G. Time and Materials tasks will be performed in accordance with rates & fees shown in 

Attachment C. 
H. Contract is subject to Terms and Conditions attached. 
I. Acquisition of easement/right-of-way signatures from individual property owners is not 

included & will be performed by others. 
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J. ALTA surveys and title reports are excluded, but can be provided by future contract 

amendment. 
K. Environmental reports, biological reports, traffic studies and 404 permitting are not 

included in the scope of work. 
L. Design of gas, electric, telephone or cable TV facilities or relocations are excluded. 
M. Review, processing, permitting fees and all other fees are excluded. 
N. A SWPPP (Storm Water Pollution Prevention Plan) and NOI application to ADEQ is 

excluded, but can be provided by future contract amendment. Not anticipated to be 
necessary until time of construction and can be provided by contractor. 

O. Reproduction costs for plans, exhibits, reports, etc. will be billed as a reimbursable expense 
or on a Time and Materials basis depending on method of execution. 

P. It is assumed that it will not require more than two (2) reviews to obtain approvals from the 
reviewing agency.  Any reviews beyond two (2), that are out of SEI control (i.e. changing of 
agency reviewer/staff resulting in new comments) will be done on a Time & Materials basis 
or contract amendment. 

 

 

Fees 

The fees for this scope of work are summarized in the Fees Summary Table below and the 
breakdown is available in Attachment B – Man-hour Estimate. The Design Phase (0001) will be 
performed on a Lump Sum basis.  Allowances for Construction/Post-Design Services, etc. Phase 
(0002) will be performed on a Time and Materials (T&M) basis per Attachment C – Hourly Rates 
 
 

Schedule 

See Attachment D – Proposed Schedule  
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Fees Summary Table 

 

Cost Summary

Phase Task Work Task Description    ($)   *Fee Type

0001 Design/Construction Documents Lump Sum

001 Project Management, Meetings & Coordination $4,536

002 Topographic Surveying & Base-mapping $7,500

003 Construction Drawings

- 30% Plans $2,858

- 90% Plans $8,590

- 100% (Final) Plans $4,174

004 Utility Coordination $3,260

005 Permitting Coordination (ATC) $4,912

006 Technical Specifications

- 90% Specifications $2,252

- 100% (Final) Specifications $1,316

007 Bid Documents $2,252

008 Cost Estimates

- 30% Estimate $1,292

- 90% Estimate $1,672

- 100% (Final) Estimate $1,292

009 QA/QC $1,628

010 Bidding Services $1,114

011 Construction Staking $4,200

012

Engineer of Record/Record Drawings & Approval 

of Construction/Engineer’s Certificate of 

Completion (AOC/ECC)

$4,600

013 Construction Observation (OPTIONAL TASK)  $18,900

Subtotal $76,348 Lump Sum

0002 Allowances T&M NTE

001 Utility Potholing $9,750

002 Easement Legal Descriptions & Exhibits $2,000

003 Plans Reproduction Costs (Mylars) $500

004 Additional Post Design Services (if required) $1,250

005

Construction Surveying to Shoot Found Utilities (4 

Contingency Trips)

$3,800

Subtotal $17,300 T&M NTE

$76,348

$17,300

Total $93,648

*Lump Sum = Fixed Fee; T&M = Time & Materials; NTE = Not to Exceed

**Total T&M Not to Exceed (Budgeted)

Lump Sum Total

**T&M (Time and Materials) Not to Exceed is a budgeted amount that will not be exceeded without Client approval and does 

not guarantee the tasks will be completed within this amount.
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Client will be billed monthly based on the percentage of work completed for each task.  We will invoice you 
at the beginning of each month for services performed during the previous month. Payment is due thirty 
days from the date of the invoice. 
 
If you have any questions regarding this proposal please contact me at (480) 768-8600.  We look forward to 
working with you. 
 
Sincerely, 
SUNRISE ENGINEERING, INC. 
 

 
 
Geoffrey S. Child, P.E. 
Principal 
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Attachment A – Project Limits 

 

 
 

  
Waterline Replacement Limits 
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Attachment B – Man-hour Estimate 

 

 
 

 

 

 

 

 

 

 
  

Town of Florence - Project No. _________

Bailey St.-Butte Ave.-Granite St. Waterline Replacement

(PM)

Phase Task Work Task Description

Principal 

Engineer

Engineer 

V

Engineer 

IV

Engineer 

(E.I.T.) II

Engineering 

Tech IV

CAD 

Technician 

IV

Admin 

III

Direct 

Costs (hours)    ($)   

0001 Design/Construction Documents

001 Project Management, Meetings & Coordination 20 16 4 40 $4,536

002 Topographic Surveying & Base-mapping $7,500 40 $7,500

003 Construction Draw ings

- 30% Plans 4 8 16 2 30 $2,858

- 90% Plans 8 40 40 2 90 $8,590

- 100% (Final) Plans 8 16 16 2 42 $4,174

004 Utility Coordination 4 16 8 8 36 $3,260

005 Permitting Coordination (ATC) 8 40 48 $4,912

006 Technical Specif ications

- 90% Specif ications 8 12 20 $2,252

- 100% (Final) Specif ications 4 8 12 $1,316

007 Bid Documents 8 12 20 $2,252

008 Cost Estimates

- 30% Estimate 4 4 4 12 $1,292

- 90% Estimate 4 8 4 16 $1,672

- 100% (Final) Estimate 4 4 4 12 $1,292

009 QA/QC 8 4 12 $1,628

010 Bidding Services 4 4 2 10 $1,114

011 Construction Staking $4,200 50 $4,200

012

Engineer of Record/Record Draw ings & Approval of 

Construction/Engineer’s Certif icate of Completion 

(AOC/ECC) 20 16 2 2 $4 44 $4,600

013 Construction Observation (OPTIONAL TASK)  180 180 $18,900

Subtotal $76,348

0002 Allowances

001 Utility Potholing 6 16 4 $7,040 26 $9,750

002 Easement Legal Descriptions & Exhibits $2,000 $2,000

003 Plans Reproduction Costs (Mylars) $500 $500

004 Additional Post Design Services (if  required) $1,250 $1,250

005

Construction Surveying to Shoot Found Utilities (4 

Contingency Trips) $3,800 45 $3,800

Subtotal $17,300

0 8 114 220 180 104 20 785 $93,648

$189.00 $159.00 $139.00 $95.00 $105.00 $89.00 $59.00

$0 $1,272 $15,846 $20,900 $18,900 $9,256 $1,180 $26,294 SUBTOTAL $93,648

TOTAL $93,648

Sub-total Hours/Miles/Days

Hourly Billing Rate

Total Dollars
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      Attachment C – Hourly Rates 

 

 

SUNRISE ENGINEERING, INC. 

Arizona Offices 
2013 Fee Schedule 

        
CODE CLASSIFICATION RATE 

 

CODE CLASSIFICATION RATE 

 

        
101 Engineer (E.I.T.) I $85 

per 

hour 051 Administrative I $40 
per 

hour 

102 Engineer (E.I.T.) II $95 
 

052 Administrative II $49 
 

103 Engineer III $119 
 

053 Administrative III $59 
 

104 Engineer IV $139 
     

105 Engineer V $159 
 

922 Survey Tech $60 
 

110 Principal Engineer $189 
 

930 Survey CAD Tech $90 
 

711 Project Manager I $110 
 

935 Survey Crew Chief $110 
 

712 Project Manager II $150 
 

940 Survey Manager $115 
 

301 Engineering Tech I $69 
 

945 Registered Surveyor $125 
 

302 Engineering Tech II $79 
 

950 Principal Surveyor $160 
 

303 Engineering Tech III $95 
 

    

304 Engineering Tech IV $105 
     

401 CAD Technician I $59 
     

402 CAD Technician II $69 
     

403 CAD Technician III $79 
     

404 CAD Technician IV $89 
     

Subconsultants and other direct expenses as incurred 
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Attachment D – Proposed Schedule 



 

TOWN OF FLORENCE 
COUNCIL ACTION FORM

AGENDA ITEM 
8b. 

MEETING DATE:  January 21, 2014 
 
DEPARTMENT:  Utilities Department  
 
STAFF PRESENTER:  John V. Mitchell, Utilities Director 
 
SUBJECT: Approval of Task Order No. 3 with Water Works 
Engineers, LLC, for Bidding and Construction Administrative 
Services for Well 3B 

 Action 
 Information Only 
 Public Hearing 
 Resolution 
 Ordinance   

 Regulatory   

 1st Reading  

 2nd Reading 
 Other 
Subject: Task Order No. 3 with Water Works Engineers, LLC                                Meeting date: January 21, 2014 
Page 1 of 2 
 

 
RECOMMENDED MOTION/ACTION: 
 
Motion to approve Task Order No. 3 with Water Works Engineers, LLC for bidding and 
construction administrative services for Well 3B. 
 
BACKGROUND/DISCUSSION: 
 
In October 2013, Council approved a professional services agreement with Water 
Works Engineers, LLC, (Engineer) in order to capture various tasks currently being 
performed by Engineer.  Staff informed Council that each task would be covered in 
separate task orders. 
 
Task Order No. 3 is one of the tasks currently being performed by the Engineer.  The 
task order includes bidding and construction management services for Well 3B.  
 
Well 3B has been designed to replace the old Well 3 which is no longer in service.  Well 
3B will provide a reliable source of water and will alleviate substandard conditions and 
deficiencies.  The Town has received approval for its construction from ADEQ.  The 
approval from ADEQ is valid until July 2014.  If construction is not started by July 2014, 
ADEQ may require that a new approval be pursued by the Town. 
 
The time of performance for completion of this project is within the current fiscal year.  
 
FINANCIAL IMPACT: 
 
The CIP identifies that $1,150,000 is available for this project.  The current obligation for 
Task Order No. 3 is $93,500. 
 
 
STAFF RECOMMENDATION: 
Staff recommends approval of Task Order No.3 with Water Works Engineers, LLC. 



Subject: Task Order No. 3 with Water Works Engineers, LLC                                Meeting date: January 21, 2014 
Page 2 of 2 
 

ATTACHMENTS:  
 
Task Order No. 3 
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TOWN OF FLORENCE 

Task Order No. 3 

Well 3B 

Bidding and Construction Administration Services 

 
This Task Order No. 3 is issued by THE TOWN OF FLORENCE and accepted by WATER 

WORKS ENGINEERS, LLC pursuant to the mutual promises, covenants and conditions 

contained in the Agreement between the above named parties dated the 7st day of October 

2013. 

 

SCOPE OF SERVICES 
 
Water Works Engineers will provide engineering services for the Town of Florence Utility 
Department for bidding and construction administration for Well 3B.   
 
The design has been completed and the permits obtained from ADEQ.  The project will include 
the following elements: 

 Construction of a well 3B pump with discharge piping to the existing on-site 0.5 MG 
storage tank, 

 Connection modifications to the storage tank and tank overflow,  
 Construction of a liquid chlorine feed system, and, 
 Construction of a new booster station 

Water Works Engineers scope of work includes the following tasks: 
 

Task Series 1000 Project Management 
Task Series 2000 Bidding Phase 
Task 2100 Develop Front End Documents 
Task 2200 Attend Pre-Bid Meeting 
Task 2300 Answer Questions and Develop Addenda 
Task 2400 Develop Conformed Documents 
Task Series 3000 Engineering Services During Construction 
Task 3100 Engineering Support (RFIs/RFCs) 
Task 3200 Shop Drawings Reviews 
Task 3300 Site Visits 
Task 3400 As-Builts and Permitting 
Task Series 4000 Field Services 
Task 4100 Inspections 
Task 4200 Coordination w Contractor/Progress Meetings 
Task 4300  Issue Resolutions 
Task Series 5000 Startup and Commissioning 
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The fee associated with the tasks is as follows: 

Project 
Engineering – Design 

& Bidding 
Engineering – CM & 

Inspection 
Total 

Well 3B $12,500 $81,000 $93,500
  Total Fee $93,000
 

SCHEDULE 
 
Time of performance for services for completion of the project is Fiscal Year 2013 – 2014. 
 
PAYMENT 
 
The payment terms will be in compliance with the Master Agreement between the Owner and 
Engineer. 
 
EFFECTIVE DATE 
 
IN WITNESS WHEREFORE, duly authorized representatives of the parties have executed this 
Task Order with the effective date of January ____, 2014. 
 
 
 
 
Town of Florence     Water Works Engineers, LLC 
 
 
 
By: __________________________________ By: ___________________________ 
      John V. Mitchell, Utilities Director    Date         John Matta, Principal        Date 
 

 



 

TOWN OF FLORENCE 
COUNCIL ACTION FORM

AGENDA ITEM 
8c. 

MEETING DATE:  January 21, 2014 
 
DEPARTMENT:  Administration 
 
STAFF PRESENTER: Lisa Garcia, Deputy Town Manager/ 
                                     Town Clerk 
 
SUBJECT:   Assumption of Blessed Virgin Mary Catholic  
                     Church  Special Event Liquor License 

 Action 
 Information Only 
 Public Hearing 
 Resolution 
 Ordinance   

 Regulatory   

 1st Reading  

 2nd Reading 
 Other 

 
RECOMMENDED MOTION/ACTION: 
Subject: Special Event Liquor License   Meeting Date: January 21, 2014 
Page 1 of 1 

 
Ratification of the Assumption of Blessed Virgin Mary Catholic Church’s application for a 
Special Event Liquor License for the Assumption Parish Festival, on Saturday, February 
8, 2014.    
 
BACKGROUND/DISCUSSION: 
 
The Assumption of Blessed Virgin Mary Catholic Church submitted a request for a 
Special Event License to hold the Assumption Parish Festival with alcohol.   Staff 
processed the late application in order for the Assumption of Blessed Virgin Mary 
Catholic Church to be able to receive their liquor license in time for the event.  Town 
Code requires Council approval so this item is for a ratification of staff’s actions.  
 
The purpose of a Special Event License is to allow charitable, civic, fraternal, political, 
or religious organizations to sell and serve spirituous liquor for consumption as a 
fundraiser.  Special event licenses may be issued for no more than a cumulative total of 
ten (10) days in a calendar year.  The fee for a Special Event License is $25 per day, 
payable to the Arizona Department of Liquor License and Control.   
 
FINANCIAL IMPACT: 
 
None 
 
STAFF RECOMMENDATION: 
 
Staff recommends the Council ratify the recommendation of approval. 
 
ATTACHMENTS: 
 
Application 















 

TOWN OF FLORENCE 
COUNCIL ACTION FORM

AGENDA ITEM 
8d. 

MEETING DATE: January 21 ,2014 
 
DEPARTMENT: Community Development  
 
STAFF PRESENTER: Mark Eckhoff, AICP 
                                     Community Development Director 
 
SUBJECT: 2014 General Plan Amendment Application and 
Hearing Schedule 

 Action 
 Information Only 
 Public Hearing 
 Resolution 
 Ordinance   

 Regulatory   

 1st Reading  

 2nd Reading 
 Other 

 

 
2014 General Plan Amendment Application and Schedule 

January 21, 2014 
Page 1 of 2 

 

RECOMMENDED MOTION/ACTION: 
 
Motion to approve the Town of Florence 2014 General Plan Amendment application and 
hearing schedule. 
 
BACKGROUND/DISCUSSION: 
 
The Town Code does not specifically address the application process for General Plan 
Amendments; however, the Town’s 2020 General Plan does define Minor and Major 
Amendments to the General Plan, and thus, an application process with hearing dates 
is required to process such applications.  An application has been created to define the 
process for General Plan Amendments and to set forth the 2014 schedule for such 
applications. 
 
Adoption of the General Plan Amendment application will set forth an official process for 
hearing 2014 General Plan Amendments.  Of particular importance is the process and 
schedule for Major General Plan Amendments, which can only be heard once a year.  
The Town Council will note that the Planning and Zoning Commission will have two 
meetings, each in a different location, to hear Major General Plan Amendments.  One of 
the Commission’s two hearings will be at the Sun City Anthem at Merrill Ranch Union 
Center.  The State of Arizona requires an increased level of public participation for 
Major General Plan Amendments and holding a meeting in Anthem at Merrill Ranch 
provides the opportunity to have a public hearing outside of the Town core. 

FINANCIAL IMPACT: 
 
The Town pays a nominal fee to utilize the meeting space at the Sun City Anthem at 
Merrill Ranch Union Center, which is included in the Community Development budget 
for 2014; the fee is $250.  



 
2014 General Plan Amendment Application and Schedule 

January 21, 2014 
Page 2 of 2 

 

RECOMMENDATION: 
 
Motion to approve the Town of Florence 2014 General Plan Amendment application and 
hearing schedule. 
 
ATTACHMENT: 
 
Town of Florence 2014 General Plan Amendment application and hearing schedule. 
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TOWN OF FLORENCE 

 
 
 
 

GENERAL PLAN  
AMENDMENT PROCESS 
Application & Checklist 

 
 
 

Community Development Department 
P.O. Box 2670 

600 North Main Street 
Florence, Arizona 85132 

(520) 868-7575 
www.florenceaz.gov 
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TYPICAL GENERAL PLAN AMENDMENT PROCESS 
 

TRC Pre-Application Meeting 

Formal Submittal 

Staff Review of Submitted Information 

Neighborhood Meetings if Required 
 

Staff and Applicant Meeting; 
If Necessary, Applicant Resubmits 

Required Notices and Postings; meetings 

Staff Report prepared and presented for 
Planning Commission Recommendation 

Town Council Hearing 

Denial Approval 
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GENERAL PLAN AMENDMENT APPLICATION 
PROCEDURES 

 
The following information is provided to assist in the preparation and submittal of an 
application for a General Plan map or text amendment for property within the Town of 
Florence. 
 
It is important to note that since an amendment may affect the entire community, 
adjacent jurisdictions, schools and public utilities, the analysis of a General Plan 
Amendment request must be comprehensive in nature and address all potential 
impacts. 
 
1. Pre-Application Review Process – Prior to filing an application for a General 

Plan Amendment, the applicant must participate in a Pre-Application review 
meeting with the Community Development Department and Technical Review 
Committee (TRC). 

 
2. Application Filing – For an application to be accepted, the applicant must 

provide all of the required information described on the submittal checklist at the 
time of formal submittal. Ensuring the accuracy of the request is the responsibility 
of the applicant. Applications will not be accepted or processed without an 
adequate description of the "Request" being submitted. Incomplete applications 
will not be accepted. 

 
a. Major Amendments – Applications for Major Amendments to the General 

Plan will be considered once a year. The Florence 2020 General Plan 
defines what constitutes a Major Amendment.  Submittals are accepted 
based on the schedule provided in this application. 

 
b. Minor Amendments – Minor General Plan Amendments include any 

change to the 2020 General Plan not defined as a Major Amendment. 
Applications may be filed at any time during the year per the schedule 
provided in this application. 

 
3. Staff Review – Upon receiving a complete application, the submitted information 

will be routed to Town staff and applicable agencies for timely review and 
comment. After this review is completed, the comments are consolidated and 
returned to the applicant. The applicant is responsible for addressing staff 
comments and submitting revised plans.   

 
4. Neighborhood Meetings – Neighborhood meetings beyond the required 

minimum Town hearings are required for certain General Plan Amendments, as 
deemed necessary by the Community Development Director. Applicants will be 
required to set up and conduct these meetings. Efforts shall be made to 
encourage public participation.   
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5. Public Notice – Except for requests limited to text amendments, the Town will 
prepare the public notice to mail to surrounding property owners and provide a 
copy to the applicant. The notice for the first public hearing must be mailed by the 
applicant at least fifteen (15) calendar days prior to the date of the hearing to the 
following: 

 
a. All property owners of record within three hundred (300) feet of the site. 

 
b. To the owner, if the application is initiated by a person other than the 

owner; and 
 

c. Any person or group who has requested notice in writing. 
 

The Community Development Director may expand the notification area set forth 
in this section if it is determined that the potential impact of the project extends 
beyond the required notification boundary. The applicant must submit a signed 
affidavit of mailing prior to public hearing. Failure of the applicant to provide 
evidence of mailing will result in a postponement of the public hearing item. The 
applicant will be charged a fee for the postponement.  
 
Minor or Major General Plan Amendments initiated by the Town for text changes 
or more extensive and sometimes, Town-wide, map changes may call for an 
adjustment of the individual notification process as approved by the Community 
Development Director. 
 
The Town will send public hearing notices to the local newspaper of general 
circulation in accordance with State and local requirements. 

 
6. Property Posting (Sign) – Notice of Public Hearing for a General Plan 

Amendment must be posted at least fifteen (15) calendar days prior to the date of 
each public hearing. The applicant is responsible for posting and maintaining the 
sign on the property, subject to the following specifications and requirements: 

 
a. Posting, maintenance, and removal of signs are the responsibility of the 

applicant; 
 
b. Signs should not be removed until after the case is acted upon by the 

Town Council or, in the case of an application that is withdrawn, not until 
the withdrawal is officially accepted by the Town; 

 
c. The applicant must remove all signs within ten (10) days after final action 

on the case. If the sign is not removed on time, the Town will remove the 
sign and charge the applicant a removal fee; 

 
d. The signs must comply with the attached sign criteria, except as may be 

modified by the Community Development Director; 
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e. The applicant must submit a signed and dated affidavit of posting, and 
color photos of the posted signs prior to the public hearing; and 

 
f. Failure of the applicant to provide evidence of posting could result in a 

postponement of the public hearing.  
 
Minor or Major General Plan Amendments initiated by the Town for text changes 
or more extensive and sometimes, Town-wide, map changes may call for an 
adjustment of the sign posting requirements as approved by the Community 
Development Director. 

 
7. Public Participation Plan for Town-Initiated Application 

 
The Town may choose to develop a unique Public Participation Plan (PPP) for 
Town-initiated applications, particularly in the case of Major General Plan 
Amendments. Items in a PPP used by the Town could include a combination of 
public meetings, open houses, presentations, workshops, signs, display 
advertisements and other notification and participation methodologies/tools so 
long as minimum set State criteria is met. 

 
8. Staff Reports – After the staff comments have been addressed and the project 

has been scheduled for the public hearings, the Community Development 
Department will prepare reports describing and evaluating the proposed project 
and making recommendations to the Planning and Zoning Commission and 
Town Council. Copies of the staff reports will be made available to the public and 
sent to the applicant prior to each public hearing. 

 
9. Planning and Zoning Commission Hearing – The Planning and Zoning 

Commission will conduct at least one public hearing for a Minor General Plan 
Amendment and at least two public hearings for Major General Plan 
Amendments. Planning Commission hearings schedules are included in this 
application. Regular meetings are held at Florence Town Hall, 775 North Main 
Street. The applicant or a project representative should be present at the 
hearing. Upon hearing the case, the Commission may forward a 
recommendation for approval, approval with modifications, or denial of a General 
Plan Amendment request to the Town Council. For General Plan Amendments, a 
tied vote shall be considered a recommendation for denial. The Commission may 
continue/table a Minor General Plan Amendment case as deemed necessary. 

 
10. Town Council Hearing – Regular Town Council hearings occur on the first and 

third Monday of each month at 6:00 p.m. and are held in the Council Chambers, 
775 North Main Street. The applicant or project representative must be present at 
the hearing. The Town Council will approve, approve with modifications and/or 
conditions, or deny the application. Approval of any Major General Plan 
amendment requires an affirmative vote by at least two-thirds of the members of 
the Council.  
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11. Withdrawals – A General Plan Amendment application that has been acted 
upon by the Planning and Zoning Commission may not be unilaterally withdrawn 
by an applicant/property owner after such action has occurred. The Town Council 
shall vote on whether to accept or not accept a request to withdraw an 
application. If the request for withdraw is not accepted, the matter shall move 
forward through the Town Council’s General Plan Amendment Public Hearing 
process. 

 
12. Inactive Cases – All applications need to be actively pursued to a decision. If no 

activity has occurred on an application for 180 days, the application will be 
determined to be inactive, deemed to be withdrawn and the file will be closed. At 
least thirty (30) days prior to that date the staff will notify the applicant in writing. 
The applicant may submit a written request that the application remain active, 
with an explanation for the inactivity. The Community Development Director may 
grant an extension for up to 180 days for good cause if there is a reasonable 
belief that the application will be actively pursued during the extension period. 
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GENERAL PLAN AMENDMENT 

TYPICAL MINIMUM CONTENT REQUIREMENTS 
 
1. Project Narrative 
 

 Description of proposed General Plan changes; 
 If a Text Amendment, a detailed explanation of the proposed text changes; 
 Explanation on how the proposed change is compatible with adjacent 

properties and other elements of the General Plan;  
 An analysis/assessment of how the proposed amendment will impact the 

overall balance and mixture of land uses within the Town’s Planning Area; 
and 

 Explanation on the availability of public utilities and services. 
 
2. Land Use or Circulation Exhibit 
 

 Vicinity Map; 
 Scale, north arrow, and dimensions; 
 Existing roadways; 
 Table indicating proposed roadway classifications. 
 Proposed land use classification boundaries; 
 Adjacent land use classifications within 300 feet; 
 Project Data Table: 

 Gross acres; 
 Current and proposed General Plan Classification(s); and 
 Percent of total acreage in each land use classification. 

 
3. Market Study (if applicable) 
 

The Town may require a market study to be performed to evaluate the economic 
and fiscal impact of the proposed amendment on the Town and other land uses. 
Market studies will be the financial responsibility of the applicant and contracted 
by the Town to ensure objectivity. 
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NARRATIVE STATEMENT/PROJECT JUSTIFICATION 
 
A narrative is required for Town evaluation of all proposed General Plan Amendments. 
At a minimum, the narrative must address the following questions: 
 
1. Why is the current land use/circulation classification not suitable? 
 
2. Does the proposal conform with land use goals?  Will the proposed change in 

land use or circulation do the following: 
 

a. Support the goals and policies of the General Plan; 
b. Conform to the proposed range of land uses, densities, and intensity of 

uses, hierarchy of transportation systems; and 
c. Avoid creation of isolated uses that will cause incompatible community 

form and a burden on services and circulation systems? 
 
3. What unique physical characteristics of the site present opportunities or 

constraints for the development under the existing classification? 
 
4. What is the ability and capacity of the water and sewer system to accommodate 

development that may occur as a result of the General Plan Amendment without 
system extensions or improvements? 

 
5. What is the ability of existing police and fire department personnel to provide 

adequate emergency services according to acceptable response standards set 
by the community? 

 
6. What is the ability of the proposed public and private open space, recreation, 

schools, and library facilities to meet the projected demand of future development 
without reducing services below community standards? 

 
7. What is the proposed fiscal impact of future development based on evaluation of 

projected revenues and the additional cost of providing public facilities and 
services to accommodate projected increases or decreases in population and 
development that could occur as a result of the General Plan Amendment? 

 
8. How will the proposed amendment affect the ability of the community to sustain 

the physical and cultural resources, including air quality, water quality, energy, 
natural and human-made resources necessary to meet the demands of present 
and future residents? 

 
9. What changes, if any, in Federal or State laws or policies substantiate the 

proposed amendment? 
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GENERAL PLAN AMENDMENT CHECKLIST  
 

REQUIRED MATERIALS 
Applicant 
Checklist 

Staff 
Verification 

Application   
   
Fee  Please review the fee schedule for applicable 
fees (all fees are Non-Refundable). 

  

   
Project Narrative   
   
Owner’s Authorization Form   
   
4 copies – Traffic Impact Analysis (if required by 
Traffic Engineer) 

  

   
Market Study (if required by the Town)   
   
Legal Description (Metes and bounds description 
required for unplatted property) including total gross 
acreage, sealed and signed by a registered engineer 
or surveyor (8.5” x 11”) 

  

   
Pinal County Assessor Parcel Map (8.5” x 11”) 
(Highlight project area and provide parcel numbers)  

  

   
Documentation of the Neighborhood Meeting 
including: 

  

A typed listing of persons that attended the meeting 
Including their names, addresses, and telephone 
numbers. 

  

Minutes of the meeting addressing neighborhood 
concerns, topics discussed, and how the applicant 
addressed such concerns. 

  

Copy of the letter notifying property owners of the 
meeting. 

  

   
Land Use or Circulation Exhibit (N/A for text 
amendments): 

  

Initial 10 copies – Blueline, blackline or color prints 
(24” x 36”) folded to approximately (9” x 12”) 

  

Initial 10 copies – 11” x 17” versions of above noted 
exhibit   

  

1 copy – (8.5” x 11”) laser print or photo reduction  
(photocopy of color rendered plan not acceptable) 

  

1 copy – (8.5” x 11”) PMT (Photo Mechanical   
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Transfer) must be submitted following an initial staff 
review, but prior to scheduling the item for a Planning 
Commission agenda. PowerPoint exhibits may be 
substituted. 
   
Neighborhood Notice (N/A for text amendments):   
A parcel map highlighting properties within 300 feet.   
Typed names and addresses of all property owners 
identified on highlighted parcel map. 

  

 
 

STAFF TRANSMITTAL (Potential list of application recipients) 
 
 Florence Administration 
 Florence Community Development 
 Florence Public Works  
 Florence Parks and Recreation  
 Florence Fire  
 Florence Police  
 Pinal County   
 Town of Queen Creek   
 Gila River Indian Community 

 Tohono O'odham Indian Nation 
 Florence Unified School District 
 Bureau of Land Management 
 City of Coolidge   
 CAAG 
 Arizona State Land Department 
 Arizona Department of Commerce 
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APPLICATION FOR GENERAL PLAN AMENDMENT 
 

PROJECT NAME:            
 
APPLICATION TYPE: Major  Minor  Text (Major) 
 
1. Property Owner:  Name:          

Address:          
              

Phone:      Fax:     
Email:          

 
2. Applicant/Developer:  Name:          

Address:          
              

Phone:      Fax:    
Email:          

 
3. Address or Location of Property:          
 
4. Legal Description of Property: If applicable, include Lot(s), Block(s), and Subdivision 
Name:  

           
           
            

 
Tax Parcel Numbers:         

 
Gross Acres:    

 
5. Current Land Use Classification(s):         
 
6. Proposed Land Use Classification(s):         
 
______________________________________________________________________
SIGNATURE OF PROPERTY OWNER or REPRESENTATIVE         DATE 
 
 
FOR STAFF USE ONLY: 
 
CASE NO.       APPLICATION DATE AND TIME   
 
PERMIT NO.      FEE $        
 
PZ HEARING DATES      
 
TC HEARING DATE     REVIEWED BY:     
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OWNER’S AUTHORIZATION FORM 
 

This sheet must be completed if the applicant for an Annexation, General Plan 
Amendment, Planned Unit Development, Zone Change, Conditional Use Permit, Design 
Review and/or Preliminary/Final Plat, is not the owner of the property. 

 
I/we, the Undersigned, do hereby grant permission to: ___________________________ 

 
to act on my/our behalf for the purpose of obtaining one or more of the following: 
Annexation, General Plan Amendment, Planned Unit Development, Zone Change, 
Conditional Use Permit, Design Review and/or Preliminary/Final Plat on the following 
described property:  

 
 
Owner(s)  
 
 

             Signature 
  

 
 
     
                     Print or Type Name 

 
 Address  

  
 
 
Telephone  

 
 

STATE OF ARIZONA ) 
) ss 

County of __________________ ) 
 

On this _______ day of _____________________, 20 ____, before me, the undersigned 
Notary Public, personally appeared ____________________________, known to me to 
be the person(s) whose name(s) is/are subscribed to the within instrument and 
acknowledged that _____________________________ executed the same. 
 
IN WITNESS WHEREOF, I hereto set my hand and official seal. 
 
My commission expires: 
____________________________ _______________________________________ 

Notary Public 
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POSTING REQUIREMENTS 
 
Florence Code requires posting of a sign (or signs) announcing a Public Hearing 
regarding certain land-use actions a minimum of fifteen (15) days before the date of the 
Hearing.  These actions include General Plan Amendments, Conditional Use Permits, 
Special Use Permits, Rezoning and Variance Requests.  It shall be the responsibility of 
the applicant to erect and maintain the sign on the subject property as well as maintain 
the current public hearing information on the sign until formal decision of the case has 
been made by Town Council. It shall also be the responsibility of the applicant to 
remove the sign after final disposition of the case.  The attached Affidavit of Sign 
Posting must be provided to the Community Development Department within twenty-
four (24) hours of the posting. A general sign format to follow is provided below. 
 

 TOWN OF FLORENCE ]-  3” 
 (Planning & Zoning) or (Town Council) ]-  3” 
 Public Hearing Notice ]-  4” 
 (space)  

3”  -[  (Action Requested)  
 (space)  

2”  -[  (Project description and location) 
 

 (space)  
2”  -[ (Time of Hearing), More Information: ]-  2” 

  2”  -[ (Date of Hearing), Town of Florence ]-  2” 

2”  -[ 
600 North Main 

Street 
Community 

Development 
Department 

]-  2” 

2”  -[ Florence, Arizona 520-868-7575 ]-  2” 
 
 Contact the Community Development Department regarding number and placement 

of signs. 
 Body of sign to be brilliant yellow and lettering to be black. 
 Minimum Sign dimensions shall be 4’ X 8’ with lettering as noted above. 
 Height of sign shall be at least 6 feet from finished grade to the top of the sign. 
 Sign shall be made of weather resistant material. 
 Placement and maintenance of sign is applicant’s responsibility. 
 Applicant must post sign at least 15 calendar days prior to the hearing date. 
 Applicant must remove sign within 10 working days of final action. 
 The Community Development Director may allow changes to sign format so long as 

all sign content requirements are met. 
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AFFIDAVIT OF SIGN POSTING 
 

Applicant Name:            
 
Project Name/Location:           
 
 
I confirm that the site has been posted as required by Town of Florence Community 
Development Department. A picture of the sign(s) posted on the subject site has also 
been submitted. 
 
 
 
 
              
Applicant/Representative Signature    Date 
 
 
 
STATE OF ARIZONA ) 

) ss 
County of __________________ ) 
 
On this _______ day of _____________________, 20 ____, before me, the 
undersigned Notary Public, personally appeared ____________________________, 
known to me to be the person(s) whose name(s) is/are subscribed to the within 
instrument and acknowledged that _____________________________ executed the 
same. 
 
IN WITNESS WHEREOF, I hereto set my hand and official seal. 
 
My commission expires: 
 
___________________________________________________________________ 
Notary Public 

 
 
Return completed notarized affidavit and picture to the 
Community Development Department within twenty-four (24) 
business hours of the posting. 
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MINOR GENERAL PLAN AMENDMENT 
PLANNING AND ZONING COMMISSION 

2014 MEETING SCHEDULE 
 
Minor General Plan Amendments will be heard and acted upon by the Planning and 
Zoning Commission at one of their regularly scheduled meetings that occur on the first 
and third Thursday of the month. Meetings are held in the Town Hall Council Chambers 
(775 N. Main St.) starting at 6:00 p.m.  Meeting dates, times, and/or locations may be 
changed if deemed necessary by the Town.  Proper notice of such changes will be 
provided. 
  
All meetings of the Planning and Zoning Commission are open to the Public. 
 
Complete applications and fees are due to the Community Development Department by 
12:00 p.m. (noon) on the deadline date. 
 
Scheduling of your request for consideration by the Planning and Zoning Commission is 
contingent upon receipt of a complete application.  Additional factors, such as review 
periods and minimum public notification requirements, will determine when your request 
is heard by the Planning and Zoning Commission. The applicant will be notified of their 
application’s status. 
 
A pre-application meeting with the Town’s Technical Review Committee is required for 
most development applications.  Applicant must set a meeting time with the Community 
Development Department prior to the submittal deadline. 
 
A separate Planning and Zoning meeting schedule is provided for the consideration of 
Major General Plan Amendments.  
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MAJOR GENERAL PLAN AMENDMENT 
PLANNING AND ZONING COMMISSION 

2014 MEETING SCHEDULE 
 
Special meeting dates, times and locations have been set for the consideration of Major 
Amendments to the Town’s General Plan by the Planning and Zoning Commission as 
stated below. Meeting dates, times, and/or locations may be changed if deemed 
necessary by the Town.  Proper notice of such changes will be provided. 
 
All meetings of the Planning and Zoning Commission are open to the Public. 

 
The following is the 2014 Planning and Zoning Commission meeting schedule for Major 
General Plan Amendments (contact the Town Clerk for Town Council meeting 
information): 
 
Submittal Deadline 
 
May 5, 2014 

Notice in Newspaper 
 
August 14, 2014 

*First Meeting Date 
 
September 4, 2014 
(Thursday) 

 

Notice in Newspaper 
 
August 28, 2014 

*Second Meeting Date 
 
September 18, 2014 
(Thursday) 

 
Complete applications and fees are due to the Community Development Department by 
12:00 p.m. (noon) on the deadline date. 
 
Scheduling of your request for consideration by the Planning and Zoning Commission is 
contingent upon receipt of a complete application.  The applicant will be notified of their 
application’s status. 
 
A pre-application meeting with the Town’s Technical Review Committee is required for 
Major General Plan Amendment applications.  If you are submitting for a Major General 
Plan Amendment the applicant must set a meeting time with Community Development 
Department prior to the submittal deadline. Application materials will be distributed to 
meet 60-day review and comment requirements.   

*Two Planning and Zoning Commission meetings are required to promote public 
participation. The first meeting will be held at a location other than Florence Town Hall 
unless otherwise noticed by the Town. The second meeting will be held in the Town Hall 
Council Chambers at 775 N. Main St. unless otherwise noticed by the Town. Both 
meetings to be held at 5:30 pm unless otherwise noticed. The Town reserves the right 
to adjust meeting dates, times and/or locations so long as proper notice is provided. 



 

TOWN OF FLORENCE
COUNCIL ACTION 

FORM 

AGENDA ITEM
9a. 

MEETING DATE: January 21, 2014 
 
DEPARTMENT: Community Development 
 
STAFF PRESENTER: Mark Eckhoff, AICP 
                                     Community Development Director  
 
SUBJECT:  Ordinance No. 606-14:  Rural Residential  
                    Equestrian Subdivision (PZC-34-13-ORD) 

 Action 
 Information Only 
 Public Hearing 
 Resolution 
 Ordinance   

 Regulatory   

 1st Reading  

 2nd Reading 
 Other 
 
Rural Residential Equestrian Subdivision (RRES) 

Ordinance No. 606-14 
January 21, 2014 

Page 1 of 3 

 
RECOMMENDED MOTION/ACTION: 
 
Motion to adopt Ordinance No. 606-14 for the Rural Residential Equestrian 
Subdivision (RRES) Zoning District. 
 
BACKGROUND/DISCUSSION: 
 
The Town of Florence requests approval of the following application: 

PZC-34-13-ORD: AN ORDINANCE OF THE TOWN OF 
FLORENCE, PINAL COUNTY, ARIZONA, AMENDING THE TOWN 
OF FLORENCE CODE OF ORDINANCES, TITLE XV LAND 
USAGE, CHAPTER 150 DEVELOPMENT CODE, SECTION 
150.031 DEFINED WORDS, SECTION 150.047 DISTRICT USE 
REGULATIONS TABLE (A) AND ESTABLISHING A NEW RURAL 
RESIDENTIAL EQUESTRIAN SUBDIVISION (RRES) ZONING 
DISTRICT SECTION. 

 
The goal of this effort was to have a new Town Zoning District in place to apply to 
the Wild Horse Estates area should the Arizona Farms Annexation including this 
area be successful.  Staff has worked diligently to ensure the new zoning 
requirements for this area will help preserve the semi-rural lifestyle in this special 
enclave, while also complying with state statutes pertaining to comparable zoning 
requirements for annexed areas. 
 
The RRES Zoning District was intended to provide comparable zoning for the 
residents of Wild Horse Estates.  Per the direction of the Planning and Zoning 
Commission, staff held a work session to give Wild Horse Estates property 
owners an additional opportunity to assist in formulating the framework of the 
proposed zoning district. 
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After two Planning and Zoning Commission (PZC) meetings and one PZC work 
session on this item, the PZC recommended the ordinance attached to this report 
because it most closely follows the original Zoning District that was adopted in 
the Pinal County.  The intent for Wild Horse Estates Subdivision was to provide 
an area that would allow horses and similar animals.  Furthermore, this proposed 
District better reflects existing conditions in this subdivision and avoids or 
minimizes the creation of nonconformities upon annexation.   

 
Please note that this new Zoning District will only be applied on the Wild Horse 
Estates area if this area is successfully annexed.  
 
The Planning and Zoning Commission forwarded a unanimous favorable 
recommendation on this ordinance to the Town Council. 
 
Public hearing and first reading was held on January 6, 2014.  
 
PUBLIC PARTICIPATION: 
 
Town Staff has complied with all applicable Town requirements and Arizona 
Revised Statutes regarding public participation. Exceeding statutory 
requirements, public notice for the Planning and Zoning Commission public 
hearing was mailed to all property owners who reside within the Wild Horse 
Estates subdivision.   
 
Staff pursued community input on this case in several different ways: 
 

 A PZC public hearing was held on November 7th and continued to 
December 5th.  The original ordinance was mailed out to all Wild Horse 
Estates subdivision property owners and from the November 7th  meeting, 
five different version of proposed ordinance were created (A-E) and 
distributed by US mail to property owners; 

 A PZC executive session pertaining to this matter was conducted; 
 A PZC work session was held November 21st to discuss the five ordinance 

options; 
 Staff met with concerned property owners and there were additional 

exchanges via email and phone; and 
 Advertisements for establishing the new Rural Residential Equestrian 

Subdivision (RRES) Zoning District were posted in the local Town paper 
per Town requirements.  

 
FINANCIAL IMPACT: 
 
This request has no direct or specific financial impacts. 
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RECOMMENDATION: 
 
Motion to adopt Ordinance No. 606-14 for the Rural Residential Equestrian 
Subdivision (RRES) Zoning District. 
 
ATTACHMENT: 
 

Ordinance No. 606-14 

Public Comments 

 

 

 

 

 

 



 

ORDINANCE NO. 606-14  
 

AN ORDINANCE OF THE TOWN OF FLORENCE, PINAL COUNTY, 
ARIZONA, AMENDING THE TOWN OF FLORENCE CODE OF 
ORDINANCES, TITLE XV LAND USAGE, CHAPTER 150 
DEVELOPMENT CODE, SECTION 150.031 DEFINED WORDS, 
SECTION 150.047 DISTRICT USE REGULATIONS TABLES (A) AND 
ESTABLISHING A NEW RURAL RESIDENTIAL EQUESTRIAN 
SUBDIVISION (RRES) ZONING DISTRICT SECTION (PZC-34-13-ORD). 

 
 WHEREAS, development codes are designed to protect the health, safety and 
general welfare of the public and are subject to modifications to ensure that codes are 
current and meet the needs of the local community; and  
 
 WHEREAS, municipal Zoning District designations are utilized when applying 
comparable zoning to newly annexed properties; and 
 
 WHEREAS,  the Town of Florence has proposed this ordinance to create a 
comparable Zoning District to the Pinal County MHS zoning in place for the Wildhorse 
Estates subdivision contained within the proposed Arizona Farms annexation area; and  
 
 WHEREAS, the Florence Planning and Zoning Commission conducted a work 
session and public hearing on this ordinance and have sent the Mayor and Council of 
the Town of Florence a favorable recommendation on this proposed ordinance. 
 
 NOW, THEREFORE BE IT RESOLVED by the Mayor and Council of the Town 
of Florence, Arizona, as follows: 
 

Section 1.  That the recitals contained in this ordinance are hereby adopted and 
incorporated herein as findings of fact of the Town Council. 

 
Section 2.  That if any word, sentence, paragraph, clause, phrase or other 

provision of this ordinance is for any reason deemed to be unconstitutional or otherwise 
invalid by a court of competent jurisdiction, such holding shall not affect the validity of 
the remaining words, sentences, paragraphs, clauses, phrases or other provisions of 
this ordinance, or the validity of this ordinance as an entirety, it being the legislative 
intent that this ordinance shall stand, notwithstanding the invalidity of any word, 
sentence, paragraph, clause, phrase or other provision. 

 
Section 3.  That noted portions of Chapter 150, Section 150.031 Defined Words 

(new words added and defined) and Section 150.047 District Use Regulations Tables 
(A) within Title XV Land Usage of the Town Code of Ordinances are hereby amended 
and shall read as follows.  In addition, a new Rural Residential Equestrian Subdivision 
(RRES) Code Section is hereby established and integrated into Chapter 150 as noted 
below. 

 
150.031 DEFINED WORDS 

 
ANIMAL UNIT.  Represents the unit of measurement utilized as the basis for 
determining the number of agricultural animals permitted in applicable Zoning Districts.  



 

 
LARGE LIVESTOCK ANIMAL.  Cattle, oxen, horses, mules, donkeys, alpaca, llama or 
similar animals.  One large livestock animal is equivalent to one animal unit. 
 
MEDIUM LIVESTOCK ANIMAL.  Sheep, goats or other similar animals.  Five medium 
livestock animals are equivalent to one animal unit. 
 
SMALL LIVESTOCK ANIMALS/FOWL.  Rabbits, ducks, chickens, geese or similar 
animals or fowl.  Ten small livestock or fowl is equivalent to one animal unit. 
 
§ 150.047 DISTRICT USE REGULATIONS TABLES. 
 
(A) Residential zoning district use regulations. 
 
P=Permitted N=Not Permitted C=Conditional T=Temporary Uses 
(move table more to the left) 

Use RA-
10 

RA-
4 

R1-
R 

RRE
S 

R1-
18 

R-1-
6 

R-2 MFR MHS PUD 

Agricultural buildings and 
structures 

P P C P N N N N N N 

Accessory buildings and uses P P P P P P P P P P 
Bed and breakfast C C C N N N N N N N 
Boarding or lodging house C C C N N N C C N C 
Cemetery C C N N N N N N N C 
Condominium N N N N N N P P N C 
Continuing care facility C C N N N N N C N N 
Convent C C C N C C C P C C 
Duplex N N N N N N P P N C 
Daycare center and/or nursery C C C N C C N C N C 
Dwelling, multi-family N N N N N N P P N C 
Dwelling, single-family P P P P P P P P N P 
Farm P P N N N N N N N N 
Golf course C C C C C C C C C C 
Guest home, detached P P C N N N N N N N 

 
Greenhouse and/or nursery C C N C N N N N N N 
Group home C C C C C C C C C C 
Home for the aged or nursing 
home 

C C N C N N N C C C 

Home occupation P P P P P P P P P P 
 
 
 

Use RA-
10 

RA-
4 

R1-
R 

RRE
S 

R1-
18 

R1-6 R-2 MFR MHS PUD 

Manufactured home C C C P C N N N P N 
Medical marijuana operations, 
including medical marijuana 
dispensary offsite cultivation 
locations, medical marijuana 
dispensaries and medical 
marijuana infusion facilities 
(medical marijuana designated 
caregiver cultivation locations 
and qualifying patient cultivation 

N N N N N N N N N N 



 

locations per applicable Town 
and State Department of Health 
regulations) 
Model home complex and/or 
sales office 

T T T T T T T T T T 

Mobile home N N N N N N N N N N 
Orphanage C C N N N N N P N N 
Park, playground and 
community owned buildings 

P P P P P P P P P P 

Private club, fraternity, sorority 
and lodges 

C C C C N N N C C C 

Public institutional buildings C C C P P P P P P P 
Public utility buildings, 
structures or appurtenances for 
public service uses 

C C C C C C C C C C 

Public or private school C C C C C C C C C C 
Ranch, non-commercial P P N CN N N N N N N N 
Recreation fields, public or 
private 

P P C C C C C C C P 

Recreation building P P C C C C C C C P 
Stable, private P P C P N N N N N N 
Stable, commercial C C C N N N N N N N 
Swimming pool (private) P P P P P P P P P P 
Temporary buildings used for 
the sale of homes or lots 

T/C T/C T/C T/C T/C T/C T/C T/C T/C T/C 

Town home N N N N N N P P N C 
Triplex N N N N N N P P N C 

 
§ 150.055 RURAL RESIDENTIAL EQUESTRIAN SUBDIVISION (RRES). 
 

(A) Purpose.  The purpose of the Rural Residential Equestrian Subdivision Zoning 
District is intended to encourage unique, creatively developed subdivisions that are 
unified by common amenities, operations and associations for the accommodation of 
manufactured and/or site-built homes on individually owned lots, including necessary 
accessory uses and amenities and adequate open space to preserve the residential 
character.  This District also serves to create or preserve compatible, rural enclaves 
with specified animal privileges within outlying and suburbanizing areas of Florence. 
 

(B) Permitted uses.   The following uses are permitted in the RRES District: 
 

            (1) One dwelling unit per lot, which may be one of the following: 
                  (a) One manufactured home, being no more than five years in age since the 
date of original construction, shall only be permitted to replace an existing manufactured 
home on an approved RRES lot of record; or 
                  

(b)  One site-built single-family dwelling unit. 
 
             (2)  Accessory buildings and uses, including private swimming pools and home 
occupations; 
 
             (3) Agricultural Animals, subject to the following:  
 



 

                   (a) No agricultural animal/livestock shall be kept, maintained or stabled on 
any lot less than 42,000 square feet.  
 
                   (b) Two horses are permitted per each residential lot of record that exceeds 
42,000 square feet.  Alpaca and/or llama can be substituted for one or both horses. 
 
                   (c) Offspring (under the age of 6 months) of animals on-site, do not count 
towards the number of permitted Animal Units. 
 
                   (d) The area used for grazing, exercising or training of said animals shall be 
securely fenced to prevent the animals from straying, or a suitable restraint shall be 
provided to prevent straying.  No confinement area shall be located in the front yard, 
and the grazing of livestock shall be limited to the side and rear yards.  

 
                   (e) Fencing shall be required for all agricultural animals and shall consist of 
a view or partial view type fence, pipe rail or other similar fencing material, or a wall of 
sufficient height to restrain the animals(s).  Such fence or wall shall be maintained and 
kept in a sound condition at all times. 
 
                    (f) Private stables for the housing of agricultural animals shall be 
constructed so as to facilitate maintenance in a clean and sanitary condition. 
 
                    (g) Stables used for the keeping of agricultural animals shall be located 
behind the front plane of the principal building or structure.  Stables shall be set back a 
minimum of ten feet from all property lines and the principal structure or the distance 
required to comply with all applicable codes, whichever is greater.  Stables shall not 
exceed the height regulations of the RRES Zoning District. 
 
                    (h) Corrals, or yards areas used for the keeping of agricultural animals shall 
be located within the rear half of the lot (or side yard) or parcel and shall be enclosed by 
a view or partial view-type fence, pipe rail or other similar fencing material, or wall of 
sufficient height to restrain the animal(s).  Such fence or wall shall be maintained and 
kept in a sound condition at all times. 
                    (i) Animal wastes shall be stored at least twenty (20) feet from any property 
line, open space, drainage channel or surface waters and shall not violate the health 
and sanitation provisions of the Town Code and applicable codes of Pinal County. 
 
              (3) Secondary uses: 
 
                    (a) Community or recreational facilities for the use and benefit of the 
subdivision/community association; and 

 
                    (b) Common facility service buildings.  All the buildings shall be centrally 
located and use shall be restricted to occupants. 
 
               (4) Those uses permitted in the RRES Zoning District per Table 150.047.A. 

 
     (C) Conditional uses.  Uses may be permitted subject to a Conditional Use Permit 
(see § 150.015 and Table 150.047.A). 
 



 

               (1) Those uses conditionally permitted in the RRES Zoning District per Table 
150.047.A. 

 
(2) Chickens. 
 

(a) A maximum of ten chickens would be permitted. 
 

(b) Male chickens (roosters) shall not be kept. 
 

(c) A coop shall be maintained that provides clean shelter, protection from 
weather, and perches and nesting boxes.  The coop shall be provided with adequate 
siding to mitigate sound impacts.  Wire mesh shall be provided to ensure air-flow 
through the coop on portions of the sides of the structure.  The coop shall be 
constructed above ground.  Straw or woodchips shall be provided below the coop. 
 

(d) The coop shall be located at least twenty feet from any neighborhood 
home. 
 

(e) The area shall be maintained in a clean and sanitary condition at all 
times and all animal waste shall be disposed of in a sanitary manner. 

 
(f) The chickens must be kept in an enclosed fenced backyard area at all 

times and shall not be allowed to roam freely within the neighborhood. 
 
(3) Horses. 
 

(a) A maximum of four horses shall be kept on any parcel.  
 

(b) Alpaca and/or llama can be substituted for horses on a one to one basis. 
 

(c) Animals and lots shall be kept and maintained in accordance with all 
applicable codes and regulations. 

 
Because no list of uses can be exhaustive, interpretations on unspecified uses shall be 
rendered by the Town Community Development Director with the right to appeal to the 
Planning and Zoning Commission and Town Council. 
 
     (D) Property development standards.  (See elsewhere in this Development Code for 
additional standards and exceptions.) 
 
               (1) Principal structure setbacks. 

 

Front Interior Side Street Side Rear 

20 feet 10 feet 10 feet 10 feet 

 
     (2) Area and bulk requirements 
 

Minimum Site Minimum Lot Minimum Lot Minimum Lot Maximum Height



 

Area Area Width Depth 

10 acres  42,000 sq. feet 60 feet 100 feet 30 feet 

Note: Additional regulations for distances between buildings, accessory buildings, access, 
walls, fences and required screening are contained in Part 8.  Additional Height and Area 
Regulations and Expectations of the Development Code. 

 
               (3) Accessory structure setbacks and height. 

 

Front Interior Side Street Side Rear Maximum Height 

60 feet 10 feet 10 feet 10 feet 20 feet 

         
     (4) Permanent Foundation. 
 

All manufactured homes must be attached to a permanent foundation where the home 
is set at the level of the adjacent grade, an installation commonly known as “ground-
set”. 
 
     (E) Off-street parking.  Parking regulations are as provided in Part 7.  Parking; 
Loading and Unloading of the Development Code. 
 
(Insertion of the new RRES Zoning District section into the Town Code requires the 
following organizational modifications.) 
150.045   Districts 
150.046   District boundaries 
150.047   District use regulations tables 
150.048   Rural Agricultural (RA-10) 
150.049   Rural Agricultural (RA-4) 
150.050   Single-Residential Ranchette (R1-R) 
  150.051 Rural Residential Equestrian Subdivision (RRES) 
150.051 150.052 Single-Family Residential (R1-18) 
150.052 150.053 Single-Family Residential (R1-6) 
150.053 150.054 Neighborhood Multi-Family (R-2) 
150.054 150.055 Multiple-Family Residential (MFR) 
150.055         150.056 Manufactured Home Subdivision (MHS) 
150.056 150.057 Planned Unit Development (PUD) 
150.057 150.058 Neighborhood Business (B-1) 
150.058 150.059 Neighborhood Office (NO) 
150.059 150.060 Downtown Commercial (DC) 
150.060 150.061 Highway Business Commercial (B-2) 
150.061 150.062 Tourist Commercial (TRC) 
150.062 150.063 Professional Office (PO) 
150.063 150.064 Public/Institutional (P/I) 
150.064 150.065 Light Industrial (LI) 
150.065 150.066 Heavy Industrial (HI) 
150.066 150.067 Overlay Districts; Historic District 
150.067 150.068 Parking Overlay District (P-1) 
150.068 150.069 Recreational Vehicle Parks and/or Subdivisions 



 

 
 
 
PASSED AND ADOPTED by the Mayor and Council of the Town of Florence, Arizona, 
this 21st day of January 2014. 
 
 
 

      ______________________________  
      Tom J. Rankin, Mayor 

 
 
ATTEST:                                             APPROVED AS TO FORM: 
 
 
 
___________________________ ______________________________ 
Lisa Garcia, Town Clerk   James E. Mannato, Town Attorney 



































































 

TOWN OF FLORENCE 
COUNCIL ACTION FORM

AGENDA ITEM 
10a. 

MEETING DATE:  January 21, 2014 
 
DEPARTMENT:  Community Development 
 
STAFF PRESENTER:  Mark Eckhoff, AICP 
                                      Community Development Director 
 
SUBJECT:  Resolution No. 1418-14: Pre-Annexation and 
Development Agreement with DQCRESTFIELD, LLC. 

 Action 
 Information Only 
 Public Hearing 
 Resolution 
 Ordinance   

 Regulatory   

 1st Reading  

 2nd Reading 
 Other 

 
RECOMMENDED MOTION/ACTION: 
PADA with DQCRESTFIELD, LLC.  
January 21, 2014 

Page 1 of 2 

 
Motion to adopt Resolution No. 1418-14, entering into a Pre-Annexation and 
Development Agreement (PADA) with DQCRESTFIELD, LLC. 

BACKGROUND/DISCUSSION: 
 
The proposed Arizona Farms Annexation area encompasses a land area of 
approximately 1,171 acres, or 1.89 square miles. The annexation area is generally 
bound by the Copper Basin Railroad to the west, Felix Road to the east, Arizona Farms 
Road to the north and the Anthem at Merrill Ranch community to the south. 
 
DQCRESTFIELD, LLC, owns approximately 53 acres within the subject annexation 
area, all of which are contained within the platted Crestfield Manor subdivision. Within 
the 53 acres, the owner has 360 lots that are ready for new home development. The 
owner expects to commence development on these lots within the next one to three 
years, depending upon market conditions. 
 
FINANCIAL IMPACT: 
 
Overall positive, entering into this PADA facilitates the successful completion of the 
Arizona Farms Annexation and promotes new development and population growth 
within the Town of Florence. It is noted that the PADA commits to not increase 
Development Impact Fees for the subject lots for the first 5 years of the term of the 
PADA.  
 
RECOMMENDATION: 
 
Motion to adopt Resolution No. 1418-14, entering into a Pre-Annexation and 
Development Agreement with DQCRESTFIELD, LLC. 



PADA with DQCRESTFIELD, LLC.  
January 21, 2014 

Page 2 of 2 

ATTACHMENT: 
 
Resolution No. 1418-14 
PADA with DQCRESTFIELD, LLC. 
 



RESOLUTION NO. 1418-14 
 

A RESOLUTION OF THE TOWN OF FLORENCE, PINAL COUNTY, 
ARIZONA,  APPROVING THE PRE-ANNEXATION AND 
DEVELOPMENT AGREEMENT WITH DQCRESTFIELD, LLC., AN 
ARIZONA LIMITED LIABILITY COMPANY, AND AUTHORIZING 
EXECUTION OF SUCH PRE-ANNEXATION AND DEVELOPMENT 
AGREEMENT (ANNEXATION NO. 2013-02 – “CRESTFIELD MANOR” 
PROPERTY). 

 
 WHEREAS, the Town of Florence is authorized pursuant to A.R.S. § 9-500.05 to 
enter into development agreements and generally is authorized to enter into contracts; 
and 
 
 WHEREAS, DQCRESTFIELD, LLC., the “Owner” plans to develop approximately 
53 acres of land located as legally described on Exhibit “A” attached hereto (the 
“Property”), and desires to annex the Property into the town limits of Florence; and 
 
 WHEREAS, the proposed development of the Property and the Pre-Annexation 
and Development Agreement are consistent with the Town of Florence General Plan 
applicable to the Property as of the date of this Resolution; and 
 
 WHEREAS, the Pre-Annexation and Development Agreement provides for 
various matters relating to the development of the Property, including the approval of a 
development plan, duration of the Pre-Annexation and Development Agreement, the 
conditions, terms and requirements applicable to public services and infrastructure and 
the financing of same, the permitted uses of the Property and the density and intensity 
of such uses, the phasing over time of construction and development on the Property 
and other matters related to the development of the Property. 
 
 THEREFORE, BE IT RESOLVED by the Mayor and Council of the Town of 
Florence, Arizona, as follows: 
 
1. The Pre-Annexation and Development Agreement between the Town of Florence 
and the Owner, which sets forth a development plan and the terms and conditions for 
the annexation and development of approximately 53 acres of property is hereby 
approved, adopted, and made a part hereof as if fully set out in this Resolution.  If the 
Town does not annex the Property in a timely manner following adoption of the Pre-
Annexation and Development Agreement, or if the Town rescinds the Resolution 
annexing the Property, the Town promptly and within thirty days of the adoption of this 
Resolution shall rescind this Resolution. 
 
2. The Mayor of the Town of Florence is authorized to and shall execute the Pre-
Annexation and Development Agreement. 
 



PASSED AND ADOPTED by the Mayor and Council of the Town of Florence, 
Arizona this 21st day of January 2014.  
 
 
      _______________________________ 
      Tom J. Rankin, Mayor 
 
ATTEST:     APPROVED AS TO FORM: 
 
 
___________________________ ________________________________ 
Lisa Garcia, Town Clerk   James E. Mannato, Town Attorney 
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TOWN OF FLORENCE 
COUNCIL ACTION FORM 

AGENDA ITEM
10b. 

MEETING DATE:  January 21, 2014 
 
DEPARTMENT:  Human Resources 
 
STAFF PRESENTER:  Scott Barber, HR Director 
 
SUBJECT:    Resolution No. 1419-14:  Revisions to FY 2013- 
                      2014 Employee Classification Plan  

 Action 
 Information Only 
 Public Hearing 
 Resolution 
 Ordinance   

 Regulatory   

 1st Reading  

 2nd Reading 
 Other 

 
RECOMMENDED MOTION/ACTION: 
 
Subject:  Resolution No. 1419-14 FY 13/14 Employee Classification Plan         Meeting Date:  January 21, 2014 
Page 1 of 2 

 
Motion to adopt Resolution No. 1419-14:  A RESOLUTION OF THE TOWN OF 
FLORENCE, PINAL COUNTY, ARIZONA, REVISING THE TOWN OF FLORENCE 
FY2013-2014 EMPLOYEE CLASSIFICATION PLAN. 
 
BACKGROUND/DISCUSSION: 
 
It is recommended that the Mayor and Council revise the FY13/14 Employee 
Classification Plan to add two classifications: 
 
 Management Analyst – Pay Range 47 
 Parks Maintenance Superintendent – Pay Range 45 
 
The Management Analyst position is a reclassification of the existing (vacant) Economic 
Development Coordinator position.  This change is requested by the Town Manager to 
broaden the responsibilities of the position to include handling special projects and 
administrative tasks and analyses as directed.  The Parks Maintenance Superintendent 
classification is one that has existed in the past, and is a reclassification of an existing 
(vacant) Parks Maintenance Foreman position.  This request is being made to 
accommodate the plan to have the current Director step down to manage the 
maintenance side of the department. 
 
FINANCIAL IMPACT: 
 
The Management Analyst change has no fiscal impact since it is being assigned the 
same pay range as the Economic Development Coordinator classification.  The Parks 
Maintenance Superintendent change has limited fiscal impact in FY13/14, since the 
Foreman position it replaces has been vacant for the entire fiscal year, but will have 
fiscal impact going forward.  Noting a change to prior information communicated to you, 
the current plan for the Parks position calls for a lateral move pay-wise, taking into 
consideration the incumbent’s tenure and position in the pay range. 



 
Subject:  Resolution No. 1419-14 FY 13/14 Employee Classification Plan         Meeting Date:  January 21, 2014 
Page 2 of 2 

STAFF RECOMMENDATION: 
 
Staff recommends adoption of Resolution No. 1419-14, approving the proposed 
changes to the FY13/14 Employee Classification Plan. 
 
ATTACHMENTS: 
 
Resolution No. 1419-14 
 
 



RESOLUTION NO. 1419-14 
 

A RESOLUTION OF THE TOWN OF FLORENCE, PINAL COUNTY, 
ARIZONA, ADOPTING REVISIONS TO THE TOWN OF FLORENCE FY 
2013-2014 EMPLOYEE CLASSIFICATION PLAN.   

 
WHEREAS, it has been brought to the attention of the Mayor and Council that it 

is necessary and desirable that the Town of Florence approve the Employee 
Classification Plan and Compensation Plan each year, such action having been taken 
on June 17, 2013; and    
 

WHEREAS, it has been brought to the attention of the Mayor and Council that 
certain information on the Employee Classification Plan has been recommended for 
revision and approved by the Town Manager.  
 

NOW, THEREFORE BE IT RESOLVED by the Mayor and Town Council, that 
the Town of Florence hereby adopts the recommended revisions to the Employee 
Classification Plan for Fiscal Year 2013-2014; 
 

PASSED AND ADOPTED by the Town Council this 21st day of January, 2014. 
 
       _____________________________ 
       Tom J. Rankin, Mayor 
 
 
ATTEST:      APPROVED AS TO FORM: 
    
 
___________________________  ______________________________  
Lisa Garcia, Town Clerk     James E. Mannato, Town Attorney 



 

TOWN OF FLORENCE 
COUNCIL ACTION FORM

AGENDA ITEM 
10c. 

MEETING DATE:  January 21, 2014 
 
DEPARTMENT:       Fire Department/Finance 
 
STAFF PRESENTER: Ernest Feliz, Grants Manager 
 
SUBJECT:    FEMA SAFER grant award acceptance 

 Action 
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RECOMMENDED MOTION/ACTION: 
Subject: Request for acceptance of  SAFER-FEMA grant funds   Meeting Date: January 21, 2014 
Page 1 of 2 

 
Approval of authorizing the Town Manager to accept the award for Federal Emergency 
Management Agency (FEMA) Staffing for Adequate Fire and Emergency Response 
(SAFER) grant program funds in the amount of $463,902. 
 
BACKGROUND/DISCUSSION: 
 
Per Town Council direction, staff submitted an application for this funding in August 
2013. The Town was notified of receipt of the award for the total amount requested on 
January 10, 2014. 
 
The purpose of SAFER Grant is to provide funding to assist fire departments in 
increasing the number of firefighters to help communities meet industry minimum 
standards, attain 24-hour staffing to provide adequate protection from fire and fire-
related hazards and to fulfill traditional missions of fire departments.  The goal of the 
SAFER Grant is to assist with staffing and deployment capabilities in order to respond 
to emergencies and assure that communities have adequate protection from fire and 
fire-related hazards.  While not required for a SAFER Grant, it is preferable that the 
enhanced staffing levels of grantees ensures that all first-arriving apparatus are staffed 
with a minimum of four qualified personnel, which meets National Fire Protection 
Association (NFPA) standards. 
  
Staff intends on using the requested personnel to assist in the complete staffing of 
Station 542 in Anthem.  This will allow for an additional firefighter to be placed on the 
engine to four personnel at all times.  
 
 
 
 
 
 



Subject: Request for acceptance of  SAFER-FEMA grant funds   Meeting Date: January 21, 2014 
Page 2 of 2 

FINANCIAL IMPACT: 
 
The award of $463,902 by FEMA will pay the salary and benefits of three firefighters for 
two years.  Matching funds are not required; however, for each firefighter there will be 
additional expenditures of approximately $3,500 for turnouts, uniforms and other related 
costs.  Following the two years of grant funding, the firefighters’ salary and benefits will 
revert to Town funding. 
 
STAFF RECOMMENDATION: 
 
Staff recommends that the Mayor and Town Council approve the acceptance of the 
SAFER Grant award from FEMA in the amount of $463,902 for the salary and benefits 
of three firefighter positions for two years. 
 
ATTACHMENTS: 
 
FEMA Award package documents 
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MEETING DATE:  January 21, 2014 
 
DEPARTMENT:  Utilities Department  
 
STAFF PRESENTER:  John V. Mitchell, Utilities Director 
 
SUBJECT: Approval of Task Order No. 2 with Water Works 
Engineers, LLC for Bidding and Construction Administration of 
Effluent Pump Station, Chlorine System Upgrades and 
Administration Building Improvements at the South 
Wastewater Treatment Plant 

 Action 
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Subject: Approval of Task Order No. 2 with Water Works Engineers, LLC                Meeting date: January 21, 2014 
Page 1 of 2 
 

RECOMMENDED MOTION/ACTION: 
 
Motion to approve Task Order No. 2 with Water Works Engineers, LLC for bidding and 
construction administration of the effluent pump station, chlorine system upgrades and 
administration building improvements at the South Wastewater Treatment Plant. 
 
BACKGROUND/DISCUSSION: 
 
In October 2013, Council approved a professional services agreement with Water 
Works Engineers, LLC, (Engineer) in order to capture various tasks currently being 
performed by Engineer.  Staff informed Council that each task would be covered in 
separate task orders. 
 
Task Order No. 2 is one of the tasks currently being performed by the Engineer.  The 
task order includes the bidding and construction administration of the effluent pump 
station, chlorine system upgrades and improvements to the existing administration 
building at the South Wastewater Treatment Plant. 
 
The project has been funded through the current fiscal year Capital Improvement Plan. 
The project will go out to bid in the next three months, with construction anticipated to 
be completed twelve months thereafter. 
 
Staff will return to Council for approval to award a contract for construction following the 
bidding phase. Any funding shortfall will be identified at that time and staff will identify 
alternatives funding sources. 
 
 
 
 



Subject: Approval of Task Order No. 2 with Water Works Engineers, LLC                Meeting date: January 21, 2014 
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FINANCIAL IMPACT: 
 
The CIP identifies approximately $1,050,000 available for this project. The current 
obligation for Task Order No. 2 is $152,000. 
 
STAFF RECOMMENDATION: 
 
Staff recommends approval of Task Order No.2 with Water Works Engineers, LLC. 
 
ATTACHMENTS: 
 
Task Order No. 2 
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TOWN OF FLORENCE 

Task Order No. 2 

South Wastewater Treatment Plant 

Effluent Pump Station and Chlorine System Upgrades 

Bidding and Construction Administration Services 

 
This Task Order No. 2 is issued by THE TOWN OF FLORENCE and accepted by WATER 

WORKS ENGINEERS, LLC pursuant to the mutual promises, covenants and conditions 

contained in the Agreement between the above named parties dated the 7st day of October 

2013. 

 

SCOPE OF SERVICES 
 
Water Works Engineers will provide engineering services for the Town of Florence Utility 
Department for bidding and construction administration for the Administration Building, Effluent 
Pump Station and Chlorine System Upgrades.   
 

The design for the effluent pump station and the chlorine systems upgrades has been 

completed.  The design of the administration building is at 90% completion. The project will 

include the following elements: 

 Completion of Plans, Specification & Estimates 
 Construction of a an effluent pump station 
 Construction of a new liquid chlorine system 

 

Water Works Engineers scope of work includes the following tasks: 

 

Task Series 1000 Project Management 

Task Series 2000 Design and Bidding Phase 

Task 2100 Complete Design 

Task 2200 ADEQ Permitting 

Task 2300 Develop Front End Documents 

Task 2400 Attend Pre-Bid Meeting 

Task 2500 
Answer Questions and Develop 
Addenda 

Task 2600 Develop Conformed Documents 

Task Series 3000 
Engineering Services During 
Construction 

Task 3100 Engineering Support (RFIs/RFCs) 

Task 3200 Shop Drawings Reviews 

Task 3300 Site Visits 

Task 3400 As-Builts and Permitting 

Task Series 4000 Field Services 
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Task 4100 Inspections 

Task 4200 
Coordination w Contractor/Progress 
Meetings 

Task 4300  Issue Resolutions 

Task Series 5000 Startup and Commissioning 
 
The fee associated with the tasks is as follows: 

Project 
Engineering – Design 

& Bidding 
Engineering – CM & 

Inspection 
Total 

SWWTP WRF EPS & 
Chlorine 

$5,000 $70,000 $75,000

Admin Building $25,500 $51,500 $77,000
 Total Fee $152,000
 
SCHEDULE 
 
Time of performance for services for bidding the project is three months following the effective 
date of this task order with construction completed twelve months thereafter.  
 
PAYMENT 
 
The payment terms will be in compliance with the Master Agreement between the Owner and 
Engineer. 
 
EFFECTIVE DATE 
 
IN WITNESS WHEREFORE, duly authorized representatives of the parties have executed this 
Task Order with the effective date of January ____, 2014. 
 
 
 
 
Town of Florence     Water Works Engineers, LLC 
 
 
 
By: __________________________________ By: ___________________________ 
      John V. Mitchell, Utilities Director    Date         John Matta, Principal        Date 
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Subject:  Water Works Engineers Task Order No. 4                       Meeting Date: January 21, 2014 
Page 1 of 2 

RECOMMENDED MOTION/ACTION: 
 
Motion to approve Task Order No. 4 with Water Works Engineers, LLC, for construction 
of a new storage tank, booster station and site improvements in North Florence. 
 
BACKGROUND/DISCUSSION: 
 
In October 2013, Council approved a professional services agreement with Water 
Works Engineers, LLC, (Engineer) in order to capture various tasks currently being 
performed by Engineer.  Staff informed Council that each task would be covered in 
separate task orders. 
 
Task Order No. 4 is one of the tasks currently being performed by the Engineer.  The 
task order includes completion of the design, permitting, bidding and construction 
administrative services for a new water storage tank in north Florence.  
 
A new water storage tank is only one project in north Florence in order to insure 
adequate water supply for domestic and firefighting needs.  The new storage tank will 
be one million gallons in capacity and will assist in alleviating substandard conditions 
and deficiencies.  Other projects to supplement water supplies, programmed in future 
fiscal years, include new waterlines and new water well. 
 
The time of performance for completion of the design is within the current fiscal year. 
Construction is programed for FY 14/15 – FY 15/16. 
 
FINANCIAL IMPACT: 
 
The Capital Improvement Plan identifies that $2,600,000 is available for this project over 
the next two fiscal years. The current obligation for Task Order No. 4 is $143,000. 
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STAFF RECOMMENDATION: 
 
Staff recommends approval of Task Order No.4 with Water Works Engineers, LLC. 
 
ATTACHMENTS: 
 
Task Order No. 4 
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TOWN OF FLORENCE 

Task Order No. 4 

North Florence Reservoir Upgrades 

Design, Bidding and Construction Administration Services 

 
This Task Order No. 4 is issued by THE TOWN OF FLORENCE and accepted by WATER 
WORKS ENGINEERS, LLC pursuant to the mutual promises, covenants and conditions 
contained in the Agreement between the above named parties dated the 7st day of October 
2013. 
 
SCOPE OF SERVICES 
Water Works Engineers will provide engineering services for the Town of Florence Utility 
Department for design, bidding and construction administration for the North Tank and booster 
station site.   
 
The design concept (50% design) has been completed.  This scope of work will include 
completion of the design, permitting, bidding and assistance during construction. 
 
The project will include the following elements: 

 Construction of a new tank, 
 Construction of a new booster station, 
 Connection modifications between the existing tank and new tank 
 Site improvements 

Water Works Engineers scope of work includes the following tasks: 
 

Task Series 1000 Project Management 
Task Series 2000 Design and Bidding Phase 
Task 2100 Complete Design 
Task 2200 ADEQ Permitting 
Task 2300 Develop Front End Documents 
Task 2400 Design Review Meetings 
Task 2400 Attend Pre-Bid Meeting 
Task 2500 Answer Questions and Develop Addenda 
Task 2600 Develop Conformed Documents 
Task Series 3000 Engineering Services During Construction 
Task 3100 Engineering Support (RFIs/RFCs) 
Task 3200 Shop Drawings Reviews 
Task 3300 Site Visits 
Task 3400 As-Builts and Permitting 
Task Series 4000 Field Services 
Task 4100 Inspections 
Task 4200 Coordination w Contractor/Progress Meetings 
Task 4300  Issue Resolutions 
 Specialty Inspection 
Task Series 5000 Startup and Commissioning 
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The fee associated with the tasks is as follows: 

Project 
Engineering – Design 

& Bidding 
Engineering – CM & 

Inspection 
Total 

North Florence Tank & 
Booster Pump Station 

$65,000 $78,000 $143,000

  Total Fee $143,000
 

SCHEDULE 
 
Time of performance for services for completion of design and bidding for project is FY 13/14. 
Construction will occur in FY 14/15 & FY 15/16. 
 
PAYMENT 
 
The payment terms will be in compliance with the Master Agreement between the Owner and 
Engineer. 
 
EFFECTIVE DATE 
 
IN WITNESS WHEREFORE, duly authorized representatives of the parties have executed this 
Task Order with the effective date of January ____, 2014. 
 
 
 
 
Town of Florence     Water Works Engineers, LLC 
 
 
 
By: __________________________________ By: ___________________________ 
      John V. Mitchell, Utilities Director    Date         John Matta, Principal        Date 
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