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Pursuant to A.R.S. § 38-431.02, notice is hereby given to the Town of Florence Council and to 
the general public that a Work Session of the Florence Town Council will be held on Monday, 
August 31, 2020, at 6:00 p.m., in the Florence Town Council Chambers, located at 775 N. Main 
Street, Florence, Arizona.   
 
SPECIAL NOTICE REGARDING PUBLIC MEETINGS 
 
Due to the risks to public health caused by the possible spread of the COVID-19 virus at public 
gatherings, the Town of Florence has determined that public meetings will be indefinitely held 
through technological means.  Meetings will be open to the public through technological means. 
In reliance on, and in compliance with, the March 13, 2020 Opinion issued by Attorney General 
Mark Brnovich, and in conjunction with the Emergency Proclamation signed by Mayor Tara 
Walter, on March 18, 2020.  The Town of Florence provides this special advance notice of the 
technological means through which public meetings may be accessed.  While this special notice 
is in effect, public comment at meetings will only be accepted through written submissions, which 
may or may not be read aloud during meetings.  
 
To attend the meeting noticed below by technological means, members of the public may: 
 

1.  Watch Live:   
 

YouTube Live    
FlorenceAZ.gov/tv 
Locally on Cox TV Channel 11 
 

2. Join virtually using the link below:  
 

Join via ZOOM 
 
3. To call in and listen, please dial: 
 

Telephone: (346) 248 7799 or (669) 900 6833 
Webinar ID: 810 1670 0397 
Passcode: 908905 

 

https://www.youtube.com/channel/UCBTvt8ya3WqI-siUct1vQzQ/live
http://www.florenceaz.gov/tv
https://us02web.zoom.us/j/81016700397?pwd=VGlPL0V5RzUrMi9lWU1yaFlzZU9qZz09


 

Members of the public may submit written comments relating to this meeting to Town Clerk Lisa 
Garcia by emailing lisa.garcia@florenceaz.gov at any time until one hour prior to the posted start 
time for the meeting.  Please be sure to include your name and address for the record as well as 
the meeting date (and Agenda Item #, if applicable) in the subject of your email. 
 
If any member of the public has difficulty connecting to the meeting, they are invited to contact 
the Town of Florence Information Technology Helpdesk at (520) 868-7543. 
 
The agenda for this meeting is as follows:    
 
1. CALL TO ORDER 

 
2. ROLL CALL:     Tara Walter, John Anderson, Karen Wall, Kristen Larsen, Michelle  

Cordes, Judy Hughes 
 

3. WORK SESSION ON THE CARES ACT FUNDING. 
 

4. ADJOURNMENT 
 

Council may go into Executive Session at any time during the meeting for the purpose of obtaining 
legal advice from the Town’s Attorney(s) on any of the agenda items pursuant to A.R.S. § 38-
431.03(A)(3).  One or more members of Council may appear for part or all of the meeting including 
Executive Session telephonically.  
 
POSTED ON AUGUST 27, 2020 BY LISA GARCIA, TOWN CLERK, AT 775 NORTH MAIN 
STREET, FLORENCE, ARIZONA, AND AT WWW.FLORENCEAZ.GOV. 
 
*** PURSUANT TO TITLE II OF THE AMERICANS WITH DISABILITIES ACT (ADA), THE 
TOWN OF FLORENCE DOES NOT DISCRIMINATE ON THE BASIS OF DISABILITY 
REGARDING ADMISSION TO PUBLIC MEETINGS.  PERSONS WITH A DISABILITY MAY 
REQUEST REASONABLE ACCOMMODATIONS BY CONTACTING THE TOWN OF 
FLORENCE ADA COORDINATOR, AT (520) 868-7574 OR 711 TDD.  CLOSED CAPTIONING 
AVAILABLE ON VIDEO RECORDINGS POSTED ON TOWN YOUTUBE CHANNEL. 
REQUESTS SHOULD BE MADE AS EARLY AS POSSIBLE TO ALLOW TIME TO ARRANGE 
THE ACCOMMODATION. ***  
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TOWN OF FLORENCE 
COUNCIL ACTION FORM 

AGENDA ITEM
3.  

MEETING DATE:  August 31, 2020 
 
DEPARTMENT:  Administration 
 
STAFF PRESENTER: Benjamin Bitter, Intergovernmental and 
Communications Manager 
 
SUBJECT: Returning Stronger Grant Program 
 

 Action 
 Information Only 
 Public Hearing 
 Resolution 
 Ordinance   

 Regulatory   

 1st Reading  

 2nd Reading 
 Other 
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STRATEGIC PLAN REFERENCE:  
 Community Vitality       Economic Prosperity    Leadership and Governance     

 Partnership and Relationships       Transportation and Infrastructure 

 Statutory      None 

 
RECOMMENDED MOTION/ACTION: 
 
Today’s Work Session is ‘For Discussion Only.’ If there is a general consensus amongst 
the Council, Staff will return for Council action at the next available Regular Meeting. 
 
BACKGROUND/DISCUSSION: 
 
Due to the economic downturn as a result of the COVID-19 pandemic, Town Council has 
challenged Town Staff to propose a program whereby funds can be invigorated into the 
local economy.  The proposal before the Council is a result of the suggestions received 
from our business community (and also those gathered by the Chamber of Commerce), 
and has been framed by discussions that Staff has had with Council in the recent past 
(including the Work Session held on August 10th, 2020). 
 
The Returning Stronger Grants are the resulting plan.  The grants reimburse businesses for 
their assistance in protecting public health during the COVID-19 pandemic.  Eligible 
businesses, non-profits, and foodbanks will be able to receive reimbursements for the 
public health measures they implemented.  This program would provide community funding 
of up to $500,000 for Personal Protection Equipment (PPE) and physical equipment costs 
that enhance the safety of visitors and staff of their Florence-based business (including 
home-based businesses) or non-profit.  Brick-and-mortar businesses would also be eligible 
for a reimbursement for rent/mortgage/water/sewer/electrical utility costs in the months of 
March, April, and May, as these utilities further promoted the health and safety of the 
general public and workforce.  Each business would be eligible for up to $10,000 
reimbursement between the differing types of public health expenses (PPE, foodbank 
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reimbursements, and rent/utilities). Funding would be on a first-come-first-served 
basis, until the maximum amount of $500,000 is reached. 
 
In Florence, 63 small businesses have already received Payroll Protection Program 
forgivable loans of up to $150,000, and one Florence business received a loan of between 
$150,000 and $300,000.  These businesses range from non-profit organizations to LLCs 
and independent contractors to self-employed businesses.  Staff does not have data on 
how many may have also applied for or received Economic Injury Disaster Loans or other 
Small Business Administration (SBA) grants/loans.  Applicants will be required to sign an 
affidavit certifying that they have not received other federal funds to cover the costs for 
which they are requesting reimbursement. 
 
Businesses would have until October 31, 2020 to apply to the Town for reimbursement of 
these expenses.  An application will be developed, and businesses will have to submit 
receipts and a completed and signed application (including the affidavit).  Applications 
would be reviewed by an internal Audit Panel, selected by the Town Manager.  This panel 
exists simply to ensure that applications are complete, and that documentation is provided 
that meets program criteria.  As applications are approved, the team will forward 
recommendations to the Town Council for action at the next available Regular Meeting. 
 
If acceptable to Council, Staff will provide a full recommendation (including application 
materials, etc.) for action on the Returning Stronger Grant Program at the September 8, 
2020 Town Council meeting (depending upon the adjustments necessary, if any). The goal 
is to provide the public with access to as much funds as possible, as quickly as possible. 
 
**Please note. At the Town Council Work Session on August 10, 2020, many 
Councilmembers asked for updated financial reports on Town expenses.  These were 
provided to the Budget Committee on August 26, 2020.  Further updates on FY20 year-end 
financials, as well as first quarter financials for FY21 are upcoming on future agendas of the 
Town Council. 
 
A VOTE OF NO WOULD MEAN:  
 
Not applicable 
 
A VOTE OF YES WOULD MEAN:  
 
Not applicable 
 
FINANCIAL IMPACT: 
 
Staff recommends that the Florence Returning Stronger grant provide up to $500,000 to 
local small businesses, reimbursing successful recipients for costs incident to improving 
public health. 
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ATTACHMENTS: 
 
Resolution No. 1744-20 
PowerPoint Presentation on Florence Returning Stronger Grant Program 
Municipality AZCares Fund Programs 

































Returning Stronger Grant Program
Helping Florence Businesses Improve Public Health



AZCARES Fund

• Florence was allocated $3.1M from the Governor’s AZCARES 
Fund.

• These funds are meant to cover the costs of Public Safety 
response to the COVID-19 pandemic.

• To receive the funds, we submitted payroll costs/projections 
from March 1st, 2020 through December 31st, 2020.

• The Town’s public safety expenses during this time justified the 
$3.1M reimbursement into the General Fund.



Local Economic Support

• In light of the heavy economic toll this pandemic has had on 
local businesses, Council asked Staff to propose a program to 
infuse money into the local economy.

• The Returning Stronger Grant Program is a combination of 
Council feedback, local business feedback, best practices, and 
legal safeguards that will allow the Town to reimburse 
businesses for the measures they have undertaken to assist the 
Town in fulfilling its role to protect public health.



Comments from the Chamber
• Improve the County-owned lot on North Main with benches and semi-permanent structures to facilitate a farmer’s market or similar.

• Invest an amount into the Rodeo Grounds to bring it back to something that people want to come to rather [than] a last resort. 

• Condemn those buildings that pose a risk to the health and welfare of our citizens and restore or at least stabilize.

• Hire or set up a temporary SBDC office in Florence, perhaps coordinate with Chamber for a specific dedicated person working with only Florence businesses to 
maximize grant/loan assistance and info.

• I would suggest supporting any existing businesses that have the need, then have the town target one of the old Main Street building(s) that needs the least 
amount of work needed. Use the funds to assist the owner bring it up to code.

• On the question posed on disbursement, I would suggest the Sheriff’s Posse & the American Legion are ideal candidates. Both only exist to serve the town and 
residents with no financial gain. The cancellation and/or delay of events for non-profits hits them, and subsequently the community at large, especially hard. 

• Additional Fire Station at Arizona Farms Rd. & Felix Rd.

• New Town Indoor Gym & Fitness Center.

• I'd like to see the bricks and mortar businesses that were mandated to shut down be compensated for the weeks they were shut down. Maybe 1k per week to 
the business itself and x amount of dollars per employee. Maybe compensate all brick and mortar businesses during the shutdown but help the ones that were 
mandated to shut down the most. Business is still very weak in town, maybe that issue needs to be addressed as well? Another type of food bank for the 
residents that were affected financially by the shut down? Purchase masks and hand sanitizer for all brick and mortar businesses to hand out to customers to 
use.

• Offer [COVID-19]testing, thermometers and masks free to the small business in the community.

• How about providing cotton masks for every store to hand out and a bottle of hand sanitizer for each business?



Other Communities



Other Communities



UPDATED Town Recommendation

• Reimburse expenses that have assisted in improving the “public 
health” within the Town of Florence.

• Under U.S. Treasury guidance, CARES funds must be spent by 
12/31/2020. To ensure adequate processing time, the Town should 
receive applications through 10/31/2020.

• Grants should be provided instead of loans. Loan processing requires 
immense administrative burden and slow processes.

• Do not duplicate or overlap programs offered by Pinal County or the 
Federal Government.

• Must have held a Town business license as of January 1st, 2020, and 
currently hold a valid Town business license.

• Cannot reimburse for lost revenue.



UPDATED Town Recommendation
• Grants are available for small businesses (including home-based-businesses), 

food banks, and non-profits within the Town of Florence.
• Brick-and-mortar businesses are eligible for up to $10,000 per business of 

Rent/Utility reimbursement. They are also eligible to apply for PPE and 
modification reimbursements.

• Florence-based Non-profits and home-based businesses are entitled to apply 
for PPE reimbursement in an amount up to $10,000 per business.

• Food banks are eligible for up to $10,000 of reimbursement for services 
provided to the community. Receipts are required for reimbursement.

• Cap total grant allocation at $500,000 to local businesses (in line with Casa 
Grande and Maricopa, who each received much more than Florence). 

• First come, first served basis.
• Businesses must sign an affidavit certifying that they have not received any 

other federal funding to cover these costs (e.g., SBA loan, LocalFirstAZ loan).



Eligibility Criteria

• BRICK-AND-MORTAR businesses can also apply for utility 
reimbursement for water, wastewater, and electrical utilities 
paid for up to three months. This is not available for nonprofits 
or home-based businesses.

• As these services are necessary for the public health of the 
community, they are deemed eligible for reimbursement.

• The combined maximum grant award between rent/mortgage 
assistance, protective equipment reimbursement, and utility 
reimbursement is $10,000 total per business.



Eligibility Criteria
• Reimbursement will be for costs incurred in connection with enhanced sanitization, 

employee safety, and customer safety, which may include, but is not limited to:
• Disinfection of interior spaces and other high touch areas of small businesses;
• Provision of personal protective equipment (including respirator masks, general face masks and 

gloves) for employees and customers, and the implementation of policies and practices that 
require employees and customers to wear respirator and/or general face masks;

• The installation and maintenance of any physical barriers, such as Plexiglass shields, booths, or 
other barriers designed to limit the exposure of customers and employees to droplets and/or 
aerosols;

• Creation of signage and programs designed to allow for delivery of goods, or curbside pickup 
of goods, along with the dedication of parking areas for such purposes;

• Installation and maintenance of additional hand sanitizer stations;
• Installation and/or maintenance of HVAC systems to include MERV 13 or higher air filters; and
• Employment expenses related to the above activities.



Application/Approval Process

• Eligible entities will submit an application, a copy of applicable 
receipts, and supporting documents.

• An Audit Panel, designated by the Town Manager, will review the 
application for completeness and conformity with eligibility criteria.

• Panel does not determine “right or wrong” but “completeness of 
submittal.”

• Audit Panel will gather completed applications and place these on 
the Consent Agenda for the next available Town Council agenda.

• Every two weeks, Council will have a chance to approve the 
recommendations of the Audit Panel.



Affidavit

• Applicants will be required to sign an affidavit as part of their 
application, certifying that they have not and will not receive other 
Federal funds for these same expenses.

• Other programs include the Payroll Protection Program, Charitable 
Giving Incentives, Economic Injury Disaster Loan, Employee Retention 
Tax Credit, Unemployment Benefit reimbursement, Economic 
Stabilization Fund, and the Arizona Small Business Rent and 
Mortgage Relief Grant program (administered by LocalFirstAZ), 
among others.

• If applicants have received these funds, they must show that those funds 
have been used to cover costs not associated with the costs for which they 
have applied for reimbursement under the Returning Stronger Grants.



CARES Act Funds

• Major Industry Loans - $208 billion
• Small Business Loans - $300 billion
• Paycheck Protection Program - $300 billion
• From Federal Guidance:



Direction

• Town Staff will adapt this recommendation to the 
desires of Council and present the ultimate program 
guidelines and application materials for Council Action at 
the September 8th Town Council Meeting.





REFERENCE: CARES Act Distributions



REFERENCE: CARES Act Funding for Small Business







Small Business and Non-Pro�t Grant Assistance Program

The Apache Junction City Council, on July 14, 2020, approved Resolution 20-23 establishing the Small Business
and Non-Profit Grant Assistance Program. The program was approved during a special meeting to address the
effects of the COVID-19 pandemic on the community and its economy.

“We have seen how the virus outbreak has hurt our mom-and-pop businesses and non-profits in the city,” said
Mayor Jeff Serdy. “This program is meant to try and help them all, which in turn helps the entire community.”

The council set aside a little more than $1.2 million of the city’s CARES Act funding for the program, earmarking
$200,000 for the non-profits and the rest for small business.

Applications will be accepted between July 21 through 6:00pm MST Tuesday, Aug. 25 at which time the grant will
close and no additional applications will be accepted. Grants will be awarded on a rolling basis until funding is
exhausted or the grant period closes. 

Under the program, businesses and non-profits can apply for up to $10,000 (exclusions and requirements apply)
to cover rent, utilities, personal protective equipment (PPE) and other required modifications due to mandates
related to the virus.

Submit an Application

Download Application here or pick up in person from the Economic Development Department on the 2nd Floor at
City Hall (300 E Superstition Blvd, Apache Junction, AZ 85119).

Frequently Asked Questions

Download PDF here.

Most questions are answered in the following FAQ’s. If you have additional questions or require clarification, assistance is
available by calling (480) 474-5076 or (480) 474-5071 Monday – Thursday, 7:00am – 6:00pm. You may also email
econinfo@ajcity.net.

My business has an Apache Junction mailing address. Am I eligible to apply for the grant?

Only businesses and non-profits located at a physical, commercially-zoned address within the Apache Junction
Incorporated City Limits are eligible. Businesses and non-profits in county islands or outside the city limits with
just an Apache Junction postal zip code are not eligible.

What other qualifications must I meet to be eligible for the grant?

http://www.ajcity.net/DocumentCenter/View/21826/Resolution-20-23-No-Exhibit
http://www.ajcity.net/DocumentCenter/View/21829/AJSBA-Grant-Application-FINAL-7-16-20
http://www.ajcity.net/DocumentCenter/View/21823/AJSBA-FAQ
https://www.ajcity.net/DocumentCenter/View/18309/Street_and_Address_24x36?bidId=


If your business or non-profit meets all of the following criteria, you may be eligible to receive this one-time
reimbursement grant from the City of Apache Junction.

• Located at a physical, commercially zoned address within the Apache Junction city limits (no home-based
businesses).

• Held a valid City of Apache Junction business license on or before March 1, 2020 and continue to be in good
standing and still in business at the time of application.

• Are not a company-owned franchise (also known as a corporate chain). Franchisees with multiple locations are
eligible only for those locations within the City of Apache Junction.

• Can provide documentation that business income/sales have been reduced by at least 25% or donation/service
demands for non-profits have been impacted by at least 25% due to COVID-19 starting in January through date
of application submittal.

What expenses are eligible for the grant and for how much?

Only the following expenses (in any combination) will be considered (total maximum of $10,000 per business or
non-profit) as a one-time reimbursement:

• Up to four month’s rent/mortgage (April, May, June, and/or July 2020).

• Up to four month’s utilities (April, May, June, and/or July 2020) which includes water, electric, internet, gas, and
sewer.

• Expenditures for Personal Protective Equipment (“PPE”) or required business modifications due to COVID-19
mandates and expended during the months of April, May, and/or June 2020 (i.e. installation of plexiglas, social
distancing signage, disinfectants). The total amount of reimbursement request for this category may not exceed
$750 and is to be calculated as part of the total maximum reimbursement of $10,000.

I don’t rent. I own my building and pay a monthly mortgage. Am I eligible to get reimbursed for the mortgage
payments?

Yes. Mortgage payments can be considered for reimbursement so long as all the other qualifications are met and
supporting documentation is submitted.

If I run my business out of my home can I apply?

 No. Home-based businesses are not eligible.

Are non-profits eligible to apply?

 Yes. Non-profits are eligible to apply so long as all the other qualifications are met.

When can I apply?

Applications will be accepted from July 21, 2020 through 6:00pm (MST) on August 25, 2020. Grants will be
awarded on a rolling basis until funding is exhausted or the grant period closes, whichever comes first.



How do I apply?

Applications (available July 21, 2020) may be accessed through a fillable pdf available online at
www.ajcity.net/AJSBGrant. Printed applications (also available July 21, 2020) will be available at the front desk at
City Hall, Economic Development, 300 E Superstition Blvd, Apache Junction, 2nd Floor Monday – Thursday
7:00am – 6:00pm.

All completed applications and supporting documents can be submitted any of the following ways:

• Via email to econinfo@ajcity.net

• In person Monday – Thursday 7:00am – 6:00pm at Apache Junction City Hall, 300 E Superstition Blvd, Apache
Junction, 2nd Floor/Economic Development

• Mail to City of Apache Junction, Attn: Economic Development/AJSBGrant Program, 300 E Superstition Blvd,
Apache Junction, AZ 85119

What documentation do I need to submit to show my business or non-profit incurred an expense?

Copies of invoices, receipts, bank statements, lease, mortgage statement or other documentation proving that
the business or non-profit incurred and made payments for eligible expenses will be required. Incomplete
applications will be returned and processing delayed. And, only those reimbursement requests with sufficient
documentation for eligible expenses will be considered for reimbursement.

What do I need to submit to show the minimum 25% negative impact on my business or non-profit due to COVID-
19?

The most adequate documentation will include professional business financial statements that can show what
typical sales/income for impacted month(s) were as compared to previous periods i.e. 2019 income
statements/balance sheets compared to the same month(s) in 2020. For non-profits, if the impact was an
increase on demand for services by 25% or more, data for those services provided will also be considered.

When will I know if my grant is awarded?

Once a complete application is received, a review committee appointed by the city manager will make a decision
within ten (10) calendar days from receipt of a complete submittal. Checks will be processed shortly after an
approval decision is determined. Applicants for grants not approved or requiring additional information will be
contacted by city staff promptly.

I own multiple businesses. Can I apply for assistance more than once?

If those businesses are separate legal entities and meet all of the eligibility criteria, you may submit a separate
application for each business to be considered.

What if I don’t have an Employee Identification Number (EIN)/Tax ID?

In Arizona, sole proprietors with no employees can use their social security number (SSN) as an EIN.

Is this a loan or a grant? Will I have to pay the money back?



This program is structured as a grant and there will be no expectation that the funding be repaid to the city. It is
offered in hopes to mitigate the disruptions to business due to this worldwide pandemic and is intended to help
businesses and non-profits recover and restart.

What if I already received Paycheck Protection Program (“PPP”) funding or other loan(s) or grant(s) due to
COVID-19?

You are still eligible to apply even if you’ve already received other funding that has been made available to small
businesses and non-profits due to COVID-19. The application does request you provide this information but for
data collection purposes only. You can still apply and be approved for the grant so long as all the other
qualifications are met.

Helpful Links
General Plan 2020

City Code Online

City Council Meetings

Employment

Notify Me®

Volunteering

FAQs
Where is City Hall located?

Where can I �nd the City Code On-Line?

How do I get water service, sewer service, and trash
collection?

Where are the parks in Apache Junction?

How do I adopt a dog or a cat?

Where can I �nd local school information?

http://www.ajcity.net/QuickLinks.aspx?CID=30,
http://www.ajcity.net/gp2020
http://library.amlegal.com/nxt/gateway.dll/Arizona/apachejunction_az/cityofapachejunctionarizonacitycodevolum?f=templates$fn=default.htm$3.0$vid=amlegal:apachejunction_az
http://www.ajcity.net/54
http://www.ajcity.net/818
http://www.ajcity.net/list.aspx
http://www.ajcity.net/462
http://www.ajcity.net/Faq.aspx?TID=2,
http://www.ajcity.net/Faq.aspx?QID=149
http://www.ajcity.net/Faq.aspx?QID=206
http://www.ajcity.net/Faq.aspx?QID=119
http://www.ajcity.net/Faq.aspx?QID=5
http://www.ajcity.net/Faq.aspx?QID=12
http://www.ajcity.net/Faq.aspx?QID=11
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APACHE JUNCTION 
SMALL BUSINESS & NON‐PROFIT 
ASSISTANCE GRANT PROGRAM 

 
APPLICATION 

   

The Apache Junction Small Business & Non‐Profit Assistance Grant Program is designed to assist eligible 

Apache Junction businesses and non‐profits to mitigate some of the economic hardship related to the 

impact of COVID‐19.   

If your business or non‐profit meets all of the following criteria, you may be eligible to receive this one‐

time reimbursement grant from the City of Apache Junction.  

 Located at a physical, commercially zoned address within the Apache Junction city limits (no 

home‐based businesses).  

 Held a valid City of Apache Junction business license on or before March 1, 2020 and continue to 

be in good standing and still in business at the time of application. 

 Are not a company‐owned franchise.  

 Can provide documentation that business income/sales have been reduced by at least 25% or 

donation/service demands for non‐profits have been impacted by at least 25% due to COVID‐19 

starting in January through date of application submittal. 

Only the following expenses (in any combination) will be considered (total maximum of $10,000 per 

business or non‐profit) as a one‐time reimbursement: 

 Up to four month’s rent/mortgage (April, May, June, and/or July 2020). 

 Up to four month’s utilities (April, May, June, and/or July 2020) which includes water, electric, 

internet, gas, and sewer. 

 Expenditures for Personal Protective Equipment (“PPE”) or required business modifications due 

to COVID‐19 mandates and expended during the months of April, May, and/or June 2020 (i.e. 

installation of plexiglas, social distancing signage, disinfectants). The total amount of 

reimbursement request for this category may not exceed $750 and is to be calculated as part of 

the total maximum reimbursement of $10,000. 
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Businesses that are ineligible to participate in the program: 

 Corporate‐owned/operated franchises. 

 Publicly held companies. 

 Real estate investment firms. 

 Dealers of rare coins and stamps. 

 Firms involved in lending activities such as banks, credit unions, check cashing, finance 

companies, leasing companies, payday loan companies, insurance companies (not agents), pawn 

shops, and any other firm whose stock in trade is money. 

 Pyramid sales plans where a participant’s primary incentive is based on the sales made by an 

ever‐increasing number of participants to include cosmetic, household goods and other soft 

goods sales. 

 Firms engaged in illegal activities.   

 Gambling activities, including any business whose principal activity is gambling.  While this 

precludes grants to racetracks, casinos and similar enterprises, the rule does not restrict grants 

to otherwise eligible businesses which obtain less than one‐third of their annual gross income 

from either the sale of official state lottery tickets under a state license, or legal gambling 

activities licensed and supervised by a state authority, including businesses with an off‐track 

betting license. 

 Principal or owner of the business is currently incarcerated or on parole. 

 Any business owned, in whole or in part, by an Apache Junction official or employee who, in 

their official capacity, participates in or votes on the oversight, development, or implementation 

of the Apache Junction Small Business & Non‐Profit Assistance Grant Program contrary to A.R.S. 

§ 38‐503.  This exclusion also includes any business owned by a relative of such public officer or 

employee contrary to A.R.S. § 38‐502(9). 

 Companies or non‐profits with legal actions involving the City of Apache Junction, including but 

not limited to code enforcement liens and other criminal and civil lawsuits. 

 This list of ineligible businesses may be updated by the city as the program continues. 

Questions or assistance is available by calling (480) 474‐5076 or (480) 474‐5071 Monday – Thursday, 

7:00am – 6:00pm.  You may also email econinfo@ajcity.net.   

Please read the application carefully, complete all sections and submit all required 

documentation.  Incomplete applications will be returned and processing will be 

delayed.  Applications will be accepted from July 21, 2020 through 6:00pm (MST) on 

August 25, 2020.  Grants will be awarded on a rolling basis until funding is exhausted 

or the grant period closes, whichever comes first. 

Once a complete application is received, staff will review applications with a review committee 

appointed by the city manager. Staff will make a decision within ten (10) calendar days from receipt of a 

complete submittal. Requesting party can appeal decision to the city manager, whose decision will be 

final, subject only to a Superior Court judicial officer. No appeal is available before the city council or any 

board or commission. 
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All completed applications and supporting documents can be submitted any of the following ways: 

 Via email to econinfo@ajcity.net 

 In person Monday – Thursday 7:00am – 6:00pm at Apache Junction City Hall, 300 E Superstition 

Blvd, Apache Junction, 2nd Floor/Economic Development 

 Mail to City of Apache Junction, Attn: Economic Development/Grant Program, 300 E 

Superstition Blvd, Apache Junction, AZ  85119 
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APACHE JUNCTION SMALL BUSINESS & NON‐PROFIT ASSISTANCE GRANT APPLICATION: 

Items indicated by an asterisk * will be treated as protected confidential financial information.  All other 

information will be treated as a public record available for public review. 

For‐profit         Non‐profit 

Business/non‐profit name:                   

Primary owner/Board representative:                 

Applicant name and title (if not owner/board rep):             

Physical address:              Zip Code:     

Owner/board rep home address*:          Zip Code:     

Email*:                        

Business/non‐profit phone number:                 

Business/non‐profit website address:                 

Date first opened/established in Apache Junction:             

Employer Identification Number (EIN) or Tax ID*:             

Current number of full time employees:                

Current number of part time employees:               

Amount of RENT/MORTGAGE reimbursement requested (total) $         

Rent receipts/proof of payment attached (required for reimbursement): Y         N         

Amount of UTILITY reimbursement requested (total) $             

Utility receipts/proof of payment attached (required for reimbursement): Y         N         

Amount of PPE or modification requirement due to mandates reimbursement requested ($750 

maximum for this category) $                   

PPE/modification receipts/proof of payment attached (required for reimbursement): Y         N         

For business: Was your business negatively impacted by at least 25% or more in sales due to COVID‐19 

since January 31, 2020 when the United States Department of Health and Human Services declared a 

Public Health Emergency?  Supporting documentation attached (i.e. total gross sales/revenues 

statements of months impacted as compared to the same months in 2019, etc.) (required for 

reimbursement).  Y         N         

For non‐profit: Was your non‐profit negatively impacted by at least 25% or more due to decrease in 

donations or increase in service demands due to COVID‐19 starting in January through date of 

application submittal.  Supporting documentation attached (i.e. donation income for months impacted 
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as compared to the same months in 2019, service data showing increase in demand, etc.) (required for 

reimbursement).  Y         N         

Copy of W‐9 form from the IRS attached, even if tax exempt (required for reimbursement): Y         N         

Do you have a current valid Apache Junction business license?  Y         N         

Copy of Apache Junction business license valid as of March 1, 2020 attached (required for 

reimbursement) Y         N         

Is your business or organization still in operation? Y         N         

What type of funding or COVID‐19 assistance has your business received, in what amount, and from 

which governmental entities?  Other funding received does not impact your eligibility to receive 

consideration for these grant funds.                   

                         

     

 
Business Owner/Contact Signature                   
By signing below, I certify that:               

 The information provided on this application is complete and accurate to the best of my 
knowledge   

 I have read and understand the Apache Junction Small Business Grant Program Criteria and 
Requirements 

 I understand that submission of an application does not entitle my business to grant funding 

 I understand that only expenses, which have been approved in writing by the city, will be 
reimbursed   

 I understand that my business must have incurred and paid for eligible expenses and submit 
proof of payment to the city for reimbursement 

 I will provide requested performance data related to the use of funds for expenses as outlined in 
the grant guidelines 

 

Signature:              

Printed Name:              

Date:                
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APACHE JUNCTION 
SMALL BUSINESS & NON-PROFIT 
ASSISTANCE GRANT PROGRAM 

 
FREQUENTLY ASKED QUESTIONS 

 

The Apache Junction Small Business & Non-Profit Assistance Grant Program is designed to assist eligible 

Apache Junction businesses and non-profits to mitigate some of the economic hardship related to the 

impact of COVID-19.  The City Council passed Resolution No. 20-23 on July 14, 2020 creating a financial 

assistance program that will open July 21, 2020. 

Most questions are answered in the following FAQ’s.  If you have additional questions or require 

clarification, assistance is available by calling (480) 474-5076 or (480) 474-5071 Monday – Thursday, 

7:00am – 6:00pm.  You may also email econinfo@ajcity.net.   

My business has an Apache Junction mailing address.  Am I eligible to apply for the grant? 

Only businesses and non-profits located at a physical, commercially-zoned address within the 

Apache Junction incorporated city limits are eligible.  Businesses and non-profits in county 

islands or outside the city limits with just an Apache Junction postal zip code are not eligible. 

What other qualifications must I meet to be eligible for the grant? 

If your business or non-profit meets all of the following criteria, you may be eligible to receive 

this one-time reimbursement grant from the City of Apache Junction.  

 Located at a physical, commercially zoned address within the Apache Junction city limits (no 

home-based businesses).  

 Held a valid City of Apache Junction business license on or before March 1, 2020 and 

continue to be in good standing and still in business at the time of application. 

 Are not a company-owned franchise (also known as a corporate chain). Franchisees with 

multiple locations are eligible only for those locations within the City of Apache Junction. 

 Can provide documentation that business income/sales have been reduced by at least 25% 

or donation/service demands for non-profits have been impacted by at least 25% due to 

COVID-19 starting in January through date of application submittal. 

mailto:econinfo@ajcity.net
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What expenses are eligible for the grant and for how much? 

Only the following expenses (in any combination) will be considered (total maximum of $10,000 

per business or non-profit) as a one-time reimbursement: 

 Up to four month’s rent/mortgage (April, May, June, and/or July 2020). 

 Up to four month’s utilities (April, May, June, and/or July 2020) which includes water, 
electric, internet, gas, and sewer. 

 Expenditures for Personal Protective Equipment (“PPE”) or required business modifications 
due to COVID-19 mandates and expended during the months of April, May, and/or June 
2020 (i.e. installation of plexiglas, social distancing signage, disinfectants). The total amount 
of reimbursement request for this category may not exceed $750 and is to be calculated as 
part of the total maximum reimbursement of $10,000. 

 
I don’t rent.  I own my building and pay a monthly mortgage.  Am I eligible to get reimbursed for the 
mortgage payments? 
 

Yes. Mortgage payments can be considered for reimbursement so long as all the other 
qualifications are met and supporting documentation is submitted. 

 
If I run my business out of my home can I apply? 
 
 No.  Home-based businesses are not eligible. 

Are non-profits eligible to apply? 

 Yes. Non-profits are eligible to apply so long as all the other qualifications are met. 

When can I apply? 

Applications will be accepted from July 21, 2020 through 6:00pm (MST) on August 25, 2020.  

Grants will be awarded on a rolling basis until funding is exhausted or the grant period closes, 

whichever comes first. 

How do I apply? 

Applications (available July 21, 2020) may be accessed through a fillable pdf available online at 

www.ajcity.net/AJSBGrant.  Printed applications (also available July 21, 2020) will be available at 

the front desk at City Hall, Economic Development, 300 E Superstition Blvd, Apache Junction, 2nd 

Floor Monday – Thursday 7:00am – 6:00pm.  

All completed applications and supporting documents can be submitted any of the following 

ways: 

 Via email to econinfo@ajcity.net 

 In person Monday – Thursday 7:00am – 6:00pm at Apache Junction City Hall, 300 E 

Superstition Blvd, Apache Junction, 2nd Floor/Economic Development 

 Mail to City of Apache Junction, Attn: Economic Development/AJSBGrant Program, 300 E 

Superstition Blvd, Apache Junction, AZ  85119 

http://www.ajcity.net/AJSBGrant.com
mailto:econinfo@ajcity.net
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What documentation do I need to submit to show my business or non-profit incurred an expense? 

Copies of invoices, receipts, bank statements, lease, mortgage statement or other 

documentation proving that the business or non-profit incurred and made payments for eligible 

expenses will be required.  Incomplete applications will be returned and processing delayed.  

And, only those reimbursement requests with sufficient documentation for eligible expenses 

will be considered for reimbursement.   

What do I need to submit to show the minimum 25% negative impact on my business or non-profit 

due to COVID-19? 

The most adequate documentation will include professional business financial statements that 

can show what typical sales/income for impacted month(s) were as compared to previous 

periods i.e. 2019 income statements/balance sheets compared to the same month(s) in 2020. 

For non-profits, if the impact was an increase on demand for services by 25% or more, data for 

those services provided will also be considered. 

When will I know if my grant is awarded? 

Once a complete application is received, a review committee appointed by the city manager will 

make a decision within ten (10) calendar days from receipt of a complete submittal.  Checks will 

be processed shortly after an approval decision is determined.  Applicants for grants not 

approved or requiring additional information will be contacted by city staff promptly. 

I own multiple businesses.  Can I apply for assistance more than once? 

If those businesses are separate legal entities and meet all of the eligibility criteria, you may 

submit a separate application for each business to be considered. 

What if I don’t have an Employee Identification Number (EIN)/Tax ID? 

In Arizona, sole proprietors with no employees can use their social security number (SSN) as an 

EIN. 

Is this a loan or a grant?  Will I have to pay the money back? 

This program is structured as a grant and there will be no expectation that the funding be repaid 

to the city.  It is offered in hopes to mitigate the disruptions to business due to this worldwide 

pandemic and is intended to help businesses and non-profits recover and restart. 

What if I already received Paycheck Protection Program (“PPP”) funding or other loan(s) or grant(s) 

due to COVID-19? 

You are still eligible to apply even if you’ve already received other funding that has been made 

available to small businesses and non-profits due to COVID-19.  The application does request 

you provide this information but for data collection purposes only.  You can still apply and be 

approved for the grant so long as all the other qualifications are met. 
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SUBJECT:
Consideration of a Resolution approving the City of Casa Grande proposed Community Relief
Fund Plan, authorizing funding and budget allocation for the Business and Non-Profit, as well
as the Residential Assistance programs, and authorizing the City Manager to negotiate and
execute any and all documents and approve all actions necessary to establish and implement
the direction and intent of the Plan.

RECOMMENDATION:
It is recommended the Mayor and City Council approve the proposed Community Relief Fund
Plan, authorize the allocation and budget authority to each program, and authorize the City
Manager to negotiate and execute any and all documents and approve all actions necessary to
establish and implement the direction and intent of the Plan.

DISCUSSION:
On May 27, 2020, Governor Ducey announced a plan to release CARES Act funds to local
cities, towns, and counties.  The allocation to the City of Casa Grande was $6,731,338.  The
parameters of the Governor's plan allocated the CARES Act funding specifically to be used by
local jurisdictions for the salaries and employee-related expenses for public safety
(Police/Fire/911 Communications) from March 1, 2020 - December 31, 2020.  Local
jurisdictions could make use of the capacity created through the reduction of these expenses to
the General Fund. 

In June, public feedback was requested related to the potential use of this newly created
capacity.  Based on the response received, as well as evaluating the needs of the organization
and community, staff developed a proposed plan for Mayor and City Council discussions.  Two



(2) Council Study Sessions were held to obtain reactions and comments from the elected body. 
The collective dialogue and input have facilitated the recommendations outlined in the
proposed Community Relief Fund Plan and this Request for Council Action.  Please note that
these are recommendations for your consideration, and you have the final amounts listed
in each category.  An overview of the recommendation to fund two (2) of the three
(3) categories in the plan is outlined below:
 
Business and Non-Profit Assistance - $535,350.00

Small Business Assistance Grant - $500,000.00
In an effort to assist the City's Business and Non-Profit community with economic relief
during COVID-19 health emergency, the City would establish and implement a grant program
that will assist local small businesses located at a physical address in the City and hold a valid
Casa Grande business license who have recognized a loss of income during this emergency
and did not receive assistance through other federal funding, as well as assist local non-profits
located at a physical address in the City, hold a letter of determination as a qualified non-profit
by the Internal Revenue Service, and have implemented new or expanded existing programs
that benefit the community during this COVID-19 emergency. 

This grant program would require entities to complete and submit an application to the City.  If
the entity qualifies for assistance, reimbursements would be made in an amount equal to
expenses incurred for rent, utilities, purchase of personal protective equipment for personnel or
customers, as well as enhanced sanitation efforts or physical barriers.  The grant would be
limited to a reimbursement of up to $10,000.  For non-profit entities, an application would be
required outlining new costs associated with the expansion of existing services or the creation
of new services to assist the community and residents with complications as a result of the
COVID-19 pandemic.  The grant applications would be assessed and evaluated by a group of
five (5) individuals consisting of three (3) staff members and two (2) Council members. The
program would be open for applications for a 30-day period, would have $500,000 allocated to
this program, and would be distributed on a first-come, first-serve basis. 

Casa Grande Chamber of Commerce Community Marketing Plan - $35,350.00
A direct allocation to the Casa Grande Chamber of Commerce to implement a Community
Marketing Plan.  This program would immediately implement various components of
community marketing.  This would include four (4) specific elements.  1.  Website design and
content.  2.  LoveLocalCG Passport program.  3.  Establish a social media campaign built on
the platform of the marketing of the community which was previously presented to the Mayor
and City Council.  4.  Establishment of the "HOWND" program, which would be created to
assist local businesses provide near-term and long-term revenue producing foot-traffic-
generation.  A complete outline of the proposal is included in the Plan. 

Residential Assistance - $464,000.00



The various programs would allocate specific funding to local non-profits, through service
agreements, for programming for local Casa Grande residents.  The various programs include:

1. Utility/Rent/Temporary Housing Assistance - $125,000.00
2. Direct funding to food banks and entities distributing food - $25,000.00
3. Child Care Programs - $50,000.00
4. Internet Access for Students - $250,000.00
5. AARP Experience Corp. 3rd Grade Reading Program - $14,000.00

While staff had conversations with several local non-profits who currently provide services
and programs in this space and have the capacity to administer these funds, the City would
issue a Request for Proposal asking other non-profits to submit proposals for consideration. 
The City Manager's Office will accept, evaluate, and enter into agreements to distribute these
funds to the local residents.  The maximum threshold that could be distributed to anyone (1)
non-profit would be $50,000, excluding the program for Internet Service.  The Resolution
would allow the City Manager the authority to award the School Districts the full allocation
requested in the Plan. 

As you will see, the third category of the Plan is focused on City Programming.  The
recommendation made in this RCA is to follow the City's standard procurement procedures
and to bring those items that exceed the thresholds to the Mayor and Council for your
consideration once procurement has been completed.  The elements included in the City
Programming include:
 

25% Match to DEMA/LEMA Expenses
Purchase of body cameras and related expenses
Restoring Partnership funding levels
Information Technology/Remote Access
Beautification Project - Union Pacific Bridge and Crossing Project
Reservation of Funds
Budget Stabilization Funds

It is important to note, staff's recommendation allocates $999,350.00 in this initial distribution
of Community Relief Funds.  Staff has established a cost estimate of $1,200,000.00 for the
City projects outlined above and has reserved $3,350,000.00 as requested by the Mayor and
City Council.  This provides the Mayor and City Council with approximately $1,150,000.00
additional distribution into the community if warranted.  In that case, staff would develop a
second request for consideration. 



 

FISCAL IMPACT:
Approval of the Resolution will distribute $999,350.00 of General Fund resources to the
Community Relief Funding Plan. 

ALTERNATIVES:

1. The Mayor and City Council may modify the recommended allocation amount to each
category.

2. The Mayor and City Council may modify the proposed elements and allocation in each
category.

3. The Mayor and City Council may reject the plan. 

Attachments
Res. 5253
Proposal Community Relief Fund



  

RESOLUTION NO. 5253 

 

A RESOLUTION OF THE COUNCIL OF THE CITY OF CASA 

GRANDE, ARIZONA, ESTABLISHING THE CITY OF CASA GRANDE 

RELIEF FUND PLAN; AUTHORIZING THE CITY MANAGER TO 

DEVELOP THE ELEMENTS OF THE PLAN; FUNDING THE 

ELEMENTS OF THE PLAN SUBJECT TO CERTAIN RESTRICTIONS; 

AUTHORIZING THE CITY MANAGER TO NEGOTIATE AND 

EXECUTE DOCUMENTS AND ACTIONS NECESSARY TO 

IMPLEMENT THE PLAN; AUTHORIZING THE EXPENDITURE OF 

FUNDS FOR THE PURPOSES OF IMPLEMENTING THE PLAN AND 

FOR THE ADMINISTRATION OF THE PLAN; AUTHORIZING 

DISBURSEMENT AND TRANSFER OF FUNDS AS NECESSARY TO 

IMPLEMENT THE PLAN, AND PROVIDING FOR SEVERABILITY OF 

THE RESOLUTION AND ITS ELEMENTS . 

 
WHEREAS, the novel coronavirus identified as COVID-19 has reached pandemic 

proportions throughout the world, including in the United States, the State of Arizona, and the 
City of Casa Grande; and 

 

WHEREAS, on March 11, 2020, the Governor of the State of Arizona, Douglas A. 
Ducey, determined that the COVID-19 outbreak presents conditions in Arizona that justified his 
declaration of a State of Emergency and has issued a number of Executive Orders seeking to 

address the impact of this emergency; and 
 

WHEREAS, on March 13, 2020, the President of the United States of America, Donald 
J. Trump, found and proclaimed that the COVID-19 outbreak in the United States constituted a 
national emergency; and 

 
WHEREAS, on March 18, 2020, pursuant to the Charter of the City of Casa Grande , 

Arizona the Mayor and City Council of the City of Casa Grande declared that a local emergency 
exists throughout the City of Casa Grande, Arizona due to the COVID-19 outbreak which presents 
conditions in the City that endanger life; and 

 
WHEREAS, as permitted by the Casa Grande City Charter and in accordance with Arizona 

Revised Statutes, the Mayor of the City of Casa Grande has declared an emergency in the City of Casa 
Grande and has issued Proclamations designed to help address some of the threats to the City and its citizens 
as result of the pandemic; and  

 
WHEREAS, the federal government established the Coronavirus Relief Fund through 

the adoption of the Coronavirus Aid, Relief, and Economic Security Act (CARES Act) and 
allocated $1.86 billion in coronavirus relief funding to the State of Arizona, $441 million of which 
was allocated to provide relief to cities, towns and counties that did not receive federal funding 

directly, known as the AZ Cares Fund; and 
 

WHEREAS, the City of Casa Grande was allocated $6,731,338 of AZ Cares funds from 
the State of Arizona (“AZ Cares Funds”) to be used for public safety expenses incurred by the 
City, which in turn freed capacity within the City’s General Fund that could be used for the 



  

purposes of addressing the needs of the community created as a result of the pandemic and state 
of emergency; and  

 
WHEREAS, according to the Grant Agreement Terms and Conditions, the purpose of 

the AZ Cares Fund was the “distribution to local Arizona jurisdictions of federal financial 
assistance from the U.S. Department of Treasury’s Coronavirus Relief Fund (CRF), 
Catalog of Federal Domestic Assistance (CFDA) number 21.019, as part of the Coronavirus 

Aid, Relief, and Economic Security (CARES) Act;” and 
 

WHEREAS, the guidance provided by Governor Ducey’s Office indicated that the AZ 
Cares funds were to be direct, flexible funding to local governments and the purpose of 
the AZCares Fund was to provide local jurisdictions as much financial flexibility as possible 

while not duplicating other federal funding streams; and 
 

WHEREAS, the Governor’s Office further indicated that “once the local jurisdic t ion 
has reimbursed the previously incurred public health and public safety cost, they are free to 
deploy the local resources to any purpose decided upon by that jurisdiction;” and 

 
WHEREAS, the City may appropriate and spend public monies in connection with 

economic development activities and the Mayor and City Council finds that the expenditures 
of AZ Cares Funds to small businesses and non-profits will assist in the creation or retention 
of jobs or will otherwise improve or enhance the economic welfare of the citizens of the City of 

Casa Grande; and 
 

WHEREAS, a city may provide services to its residents, such as child care, rent, or 
utility assistance, to ensure their safety and well-being during this time of emergency, and may 
further contract with providers to help administer these essential social programs to the residents 

of the City, and the Mayor and City Council finds that residents of the City have experienced job 
loss, reduction of income, increased child care costs or lack of available care, and lack of 

meaningful education for children without access to the internet, and that the expenditure of AZ 
Cares Funds to provide for child care, temporary housing and rental assistance, and educational 
assistance designed to help address economic and other distress caused by the pandemic and 

necessary measures to help alleviate its result will improve the safety and welfare of the citizens 
of the City of Casa Grande; and 

 
WHEREAS, the Mayor and City Council of the City of Casa Grande find, after 

consultation with staff: (1) that the allocation of AZ Cares Funds to establish the Casa Grande 

Community Relief Fund Plan will promote the general public health, welfare, and safety of the 
community; (2) that allocations within the Community Relief Fund Plan to businesses and non-

profits that were ordered to close, reduce business operations, or otherwise suffered losses related 
to the pandemic, and the Governor’s Orders related thereto, will help create or retain jobs within 
the City and will enhance the welfare of the employees of the businesses and non-profits 

impacted by the closures and reduction of business; (3) that allocations within the Community 
Relief Fund Plan to provide residential and educational assistance to include utility, rent, and 
housing assistance; assistance to food banks and similar entities providing food to families in 

need; child care programming; internet access to students in need; and to augment a reading 
program will all promote the general health, welfare, safety and well-being of the citizens of the 

City of Casa Grande; and that all such programs are in the best interest of the City of Casa Grande 
and its citizens,  



  

 
 

 

NOW THEREFORE, BE IT RESOLVED by the Council of the City of Casa 

Grande, Arizona, as follows: 
 

Section 1.  The Mayor and Council hereby create and adopt the City of Casa Grande 

Community Relief Fund Plan.  This Plan shall consist of three elements: (1) the Business and 
Non-Profit Assistance Plan; (2) the Residential Assistance Plan; and (3) the City Enhanced 

Response and Stabilization Plan. 
 
Section 2.  The City Manager is hereby authorized and directed to establish and 

implement the elements, requirements, and general and specific parameters of the Casa Grande 
Community Relief Fund Plan as soon as reasonably possible, and is authorized to take all actions 

reasonably necessary for the establishment and implementation of the Plan, subject to the funding 
allocations and requirements set forth in other sections of this Resolution. 

 

Section 3.   The Business and Non-Profit Assistance Plan element of the Casa Grande 
Community Relief Fund Plan is hereby funded, using the AZ Cares funding mechanism - as 

federal funds passed through the state from the federal government - in the initial amount of 
$535,350.00, which shall consist of a small business and non-profit assistance grant program in 
the amount of $500,000.00, and a community marketing element of $35,350.00.  The City 

Manager is hereby directed to establish the grant program and eligibility therefor, which shall, at 
a minimum, be limited to businesses within the City of Casa Grande that have incurred expenses 

and losses of revenue during the period beginning March 1, 2020.  The City Manager shall only 
distribute grants after providing for a period of application and a review by a team selected by the 
City Manager to assist in the distribution.  No grant to a single non-profit or business shall exceed 

$10,000.00.  The City Manager is authorized to take all actions necessary to disburse the grants, 
execute grant agreements with eligible businesses, and to take such further actions reasonably 

necessary to implement the grant program.  The City Manager is further authorized to develop 
and execute such agreements with an entity or entities to disburse funds for the community 
marketing element to provide a means of marketing local businesses to further help address the 

economic distresses caused by the pandemic.  Beginning no later than September 8, 2020, the City 
Manager shall report, at least monthly, at a regular meeting of the City Council, on the status of 

the Business and Non-Profit Assistance Plan, including the status of the total amount of monies 
distributed pursuant thereto, until such time as all monies have been distributed or the City Council 
excuses further reports from the City Manager by motion at a regular meeting. 

 
Section 4.    The Residential Assistance Plan element of the Casa Grande Community 

Relief Fund Plan is hereby funded, using the AZ Cares funding mechanism - as federal funds 
passed through the state from the federal government - in the initial amount of $464,000.00, 
allocated as follows: 

 
a) Utility/Rent/Temporary Housing Assistance in the amount of $125,000.00; 

b) Direct Funding to Food Banks and Entities Distributing Food in the amount of 
$25,000.00; 

c) Child Care Programs in the amount of $50,000.00. 

d) AARP Experience Corp. 3rd Grade Reading Program in the amount of $14,000.00 
e) Internet Access for Students through the local schools in the amount of $250,000.00. 



  

 
The City Manager is hereby authorized and directed to establish the criteria and eligibility for each 

program to be administered by the City or through a non-profit organization or organizations, and 
to enter into agreements as reasonably necessary for the disbursement and use of the funds for the 

purposes outlined above, provided, however, that the City Manager shall provide a meaningful 
means of allowing for the receipt of proposals prior to entering into any agreements, and further 
provided that the maximum amount to any one entity providing services in subsections (a) through 

(d) shall not exceed $50,000 without first obtaining specific additional authorization from the City 
Council by Resolution.  The City Manager is authorized to contract directly with schools or a 

school district for the full amount of the internet access for students program ($250,000.00), the 
intent of which is to provide students within the schools serving the community with internet access 
to promote remote learning opportunities.  Beginning no later than September 8, 2020, the City 

Manager shall report, at least monthly, at a regular meeting of the City Council, on the status of the 
Residential Assistance Plan, including the status of the total amount of monies distributed by 

element pursuant thereto, until such time as all monies have been distributed or the City Council 
excuses further reports from the City Manager by motion at a regular meeting. 

 

Section 5.   The City Manager is authorized to and shall establish the elements and 
parameters for the proposed City Enhanced Response and Stabilization Plan with an anticipated 

budget of $1,200,000.00.  Any expenditures related to the elements of the Enhanced Response 
and Stabilization Plan shall require further approval from Council.  Beginning no later than 
September 8, 2020, the City Manager shall report, at least monthly, at a regular meeting of the 

City Council, on the status of the Enhanced Response and Stabilization Plan, including the status 
of the total amount of monies distributed by element pursuant thereto, until such time as all monies 

have been distributed or the City Council excuses further reports from the City Manager by motion 
at a regular meeting. 

 

Section 6.    The City Manager is authorized to use AZ Cares funding, or other funding 
from contingency funds, grant funds, or other general funds at his discretion, to hire temporary or 

contract employees to assist with the development and implementation of the Casa Grande 
Community Relief Fund Plan and its implementation.   

 

Section 7.    The Mayor and Council of the City of Casa Grande hereby authorize the City 
Finance Director to accept and disburse all funds needed toward the accomplishment of the 

purposes of this Resolution and the programs authorized thereby. 
 
 Section 8.    The Mayor and Council of the City of Casa Grande hereby authorize the City 

Finance Director to transfer budget authority within the Grants Funds or other funds as reasonably 
necessary or required to account for the receipt and expenditure of the funds and programs 

described herein.   
 
Section 9.    The City Manager is hereby authorized to negotiate and execute any and all 

documents and approve all actions necessary to establish and implement the direction and intent 
of this resolution. 

 
Section 10.    The City Council has determined that the implementation of the City’s 

Community Relief Fund Plan enhances the public welfare, promotes the creation and retention of 

jobs, and provides for the safety and health of its residents and have exercised their legisla t ive 
discretion to adopt the Program as a necessary measure to alleviate harms directly related to the 



  

COVID-19 pandemic. 
 

Section 11.    If any section of this Resolution is determined by a court to be invalid, 
unlawful, or in conflict with any provision of a constitution or statute, the invalidity does not affect 

other provisions or applications of this Resolution that can be given effect without the invalid 
provision or application, and to this end the provisions of this Resolution are intended to be and 
are severable. 

 

PASSED AND ADOPTED by the Mayor and Council of the City of Casa Grande, 
Arizona, this _____ day of _________, 2020. 

 

 

      __________________________________ 

      Mayor 

 

 

ATTEST:     APPROVED AS TO FORM: 

 

 

__________________________  __________________________________ 

City Clerk, MMC    City Attorney 

 























































































  

   
 

City of Casa Grande 

CARES PROGRAM 
 
 
Casa Grande CARES financially assists local (City) businesses and federally recognized non-profits that have been 
negatively impacted by the “Stay Home, Stay Healthy, Stay Connected” Executive Order issued by Arizona 
Governor Doug Ducey to help contain the spread of COVID-19. 
 
This program provides a one-time reimbursement up to $10,000 to qualifying applicants for rent, mortgage, 
utilities expenses and/or the purchase of personal protective equipment for a three-month period. Qualifying 
expense periods are either March-April-May 2020 or April-May-June 2020. Applications will be accepted from 
August 12, 2020 through September 11, 2020 (5:00 p.m. - MST). Funding will be awarded on a first-come, first-
served basis to qualifying small businesses or federally designated non-profits supporting programming in 2020. 
Applicants are encouraged to apply early. 
 
To qualify, applicants must be located at a physical, commercial address within City of Casa Grande boundaries. 
Individual Arizona franchised businesses may also qualify if the applicant location is within the City and the 
individual franchise location is not owned by a national chain or out-of-state corporation.  
 
Applicants may apply online at www.casagrandeaz.gov/cgcares to download and submit an application or pick 
one up from the Clerk’s Office in City Hall. When submitting, please remember to attach all supporting 
documentation to the application. If mailing, please use a sealed envelope to safeguard personal information. 
Once received, the City will exercise reasonable care when processing to protect your information. All applications 
will be considered on a first-come, first-served basis.  
 
The application is intended to provide the City with basic eligibility information that will be processed and verified 
to provide assistance, as quickly as possible. Applicants are ineligible if they have received prior federal assistance. 
Follow-up information or clarification of incomplete data may be necessary. The City reserves the right and sole 
discretion to limit or discontinue funding at any time, to any applicant.  
 
Paper applications and supporting documents can be mailed to: 
 
Casa Grande CARES 
Business Assistance Program 
c/o: Mackenzie Letcher 
510 E. Florence Blvd. 
Casa Grande, AZ 85122 
 
 
 
 
 
 

https://azgovernor.gov/sites/default/files/eo_2020-18_stay_home_stay_healthy_stay_connected_1.0.pdf
http://www.casagrandeaz.gov/cgcares


  

   
 

City of Casa Grande 

CARES PROGRAM 

FREQUENTLY ASKED QUESTIONS 
 

The following information may assist applicants when applying for financial assistance through Casa Grande 
CARES. If you have specific questions not answered below or need additional assistance, please contact 
Mackenzie Letcher at Mackenzie_Letcher@casagrandeaz.gov or (520) 421-8600, ext 1251. 

 

Who is eligible for the Assistance Program? 
This program is intended to assist businesses and federally recognized non-profits operating in the (City) of Casa 
Grande that suffered negative impacts of at least 25% and business interruptions due to required closures or 
limited/reduced service hours as a result of the Governor’s “Stay Home, Stay Healthy, Stay Connected” Executive 
Order. 

 

When is the deadline for applications?  
The application submission deadline is Friday, September 11, 2020 at 5:00 p.m. (MST). The application must be 
submitted to the City by that time or the application will be considered incomplete. Technological or other 
submission difficulties will not be accepted as an excuse. 
 

How do I know if my entity is within City boundaries?  
You may contact Mackenzie Letcher at Mackenzie_Letcher@casagrandeaz.gov or (520) 421-8600, ext 1251. 

 

How much financial assistance can I expect to receive from the program?  
Each approved entity will be eligible for a reimbursement up to $10,000 for qualified and approved expenses. 

 

Is this a loan?  
No. This is a one-time reimbursement for qualified expenses. 

 

What if I don’t have an Employer Identification Number (EIN)?  
In Arizona, sole proprietors with no employees can use their social security number as an EIN. 

 

What are considered qualifying expenses for this program?  
This program provides reimbursement for rent, mortgage and/or utilities and personal protective equipment for 
either the 3-month period of March-April-May 2020 or April-May-June 2020 or new programs established in this 
3-month period by non-profit organizations for the purpose of assisting the community during the COVID-19 
pandemic.  

 

mailto:Mackenzie_Letcher@casagrandeaz.gov
https://azgovernor.gov/sites/default/files/eo_2020-18_stay_home_stay_healthy_stay_connected_1.0.pdf
https://azgovernor.gov/sites/default/files/eo_2020-18_stay_home_stay_healthy_stay_connected_1.0.pdf
mailto:Mackenzie_Letcher@casagrandeaz.gov


City of Casa Grande 

CARES PROGRAM 

What is considered a utility?  
For the purpose of this program, a utility can be electric, gas, water, telephone, trash, sewer, internet, etc. A bill 
is required documentation that must be submitted for each utility, for each month, for which you are seeking 
assistance. The utilities must have been used for operations at the permanent address and cannot be from 
personal utility accounts of the business owner. 

What is considered personal protective equipment (PPE)?  
For the purpose of this program, qualifying PPE will include: 

• Provision of personal protective equipment (including respirator masks, general face masks and gloves)
for employees and customers and the implementation of policies and practices that require employees
and customers to wear a respirator and/or general face masks.

• The installation and maintenance of any physical barriers such as Plexiglass shields, booths or other
barriers designed to limit exposure of customers and employees from droplets and/or aerosols.

• Creation of signage and programs designed to allow for delivery of goods or curbside pickup of goods,
along with the dedication of parking areas for such purposes.

• Installation and maintenance of additional hand sanitizer stations.

I am having problems completing the application. Who can help me?  
Additional assistance may be provided by contacting Mackenzie Letcher at: 
Mackenzie_Letcher@casagrandeaz.gov or (520) 421-8600, ext 1251, Monday-Friday between 8 a.m. and 5 p.m. 

I require a special accommodation to complete my application. Who do I call?  
If you require special accommodations, please call Mackenzie Letcher at (520) 421-8600, ext 1251, Monday-
Friday between 8 a.m. and 5 p.m. 

Where can I pick up a copy of the application?  
You can pick up an application at the following location: 

Casa Grande City Hall 
City Clerk’s Office 
510 E. Florence Blvd. 
Casa Grande, AZ  85122 

mailto:Mackenzie_Letcher@casagrandeaz.gov


City of Casa Grande 

CARES PROGRAM 

What documentation will I need to provide? 

• A completed and signed W-9. If you don’t have one, you can find this simple form at the Internal Revenue
Service (IRS) website:  https://www.irs.gov/pub/irs-pdf/fw9.pdf.

• If you are a nationally recognized charity you must provide your “IRS Letter of Determination.”

• Documentation demonstrating a loss of revenue of 25% or more.

• If requesting commercial mortgage assistance, you must provide a bill or statement dated after March 1,
2020 evidencing your mortgage payment amount.

• If requesting rental assistance, you must provide a bill or statement dated after March 1, 2020 evidencing
your monthly rental amount or copy of current lease.

• If requesting assistance for utilities, you must provide a copy of a bill dated after March 1, 2020 for each
utility (electric, gas, water, telephone, trash, internet, etc.) for each month.

• If requesting assistance for PPE, you must provide a copy of a bill/statement(s) dated after March 1, 2020.

• If your paperwork does not include at least two pieces of documentation that verify a City business
address, you must include additional documentation that matches the business address listed on the
application. In this case, other acceptable forms of documentation include but are not limited to business
licenses, articles of incorporation or other proof from the Arizona Corporation Commission, last submitted
tax return or recent supplier invoices or IRS letter of determination for non-profits.

• Must be an approved City vendor. Complete and submit vendor form at end of application, if necessary.

I own multiple businesses. Can I apply for assistance more than once? 
If you have multiple eligible businesses that are separate legal entities and have separate commercial addresses in 
the City, you may submit a separate application for each business. Each location will require a separate application 
and supporting documentation to be submitted for consideration. 

If I am not eligible for this program, what other resources are available?  
Information on additional resources that are available for businesses can be found at: 
https://casagrandeaz.gov/financial-aid-for-small-businesses-impacted-by-coronavirus/ 

What other businesses are not eligible for the program?  

Specific types of businesses not eligible for program participation are: 

• Corporate-owned/operated franchises that are not licensed to exclusive Arizona-headquartered 
franchises.

• Publicly-held companies.

• Real estate investment firms.

https://www.irs.gov/pub/irs-pdf/fw9.pdf
https://casagrandeaz.gov/financial-aid-for-small-businesses-impacted-by-coronavirus/


City of Casa Grande 

CARES PROGRAM 

• Firms involved in speculative activities that develop profits from fluctuations in price rather than normal
course of trade. This includes wildcatting for oil or dealing in commodities and futures when not part of
regular business activities.

• Dealers of rare coins and stamps.

• Firms involved in lending activities such as banks, credit unions, check cashing, finance companies,
leasing companies, payday loan companies, insurance companies (not agents), pawn shops and any
other firm whose stock in trade is money.

• Pyramid sales plans where a participant’s primary incentive is based on the sales made by an ever-
increasing number of participants. Such products as cosmetics, household goods and other soft goods
lend themselves to this type of business.

• Firms engaged in illegal activities including the production, servicing or distribution of otherwise legal
products that are used in connection with an illegal activity such as selling drug paraphernalia or
operating a motel that permits illegal prostitution.

• Principal or owner of the business has been convicted of a felony or is under indictment.

• Businesses engaged in the growth, harvest, storage, transport, distribution, use or otherwise providing
cannabis for medical or recreational purposes including a cultivation facility, dispensary and infusion
facility.

• Any business owned, in whole or part, by a City official or employee who, in their official capacity,
participates in the oversight, development or implementation of the Business Assistance Program. This
exclusion also includes any business owned by a relative of such public officer or employee. (A.R.S § 38-
502(9).

• Companies with legal actions against or from the City including code enforcement, trash or sewer liens.

• This list of ineligible businesses may be updated by the City as the program continues.

• Businesses who do not possess a 2020 City Transaction Privilege License.

• Businesses who are arrears in their City Account.



City of Casa Grande 

CARES PROGRAM 

APPLICATION 

Please read the following application carefully and complete Sections A-E. 

The COVID-19 crisis has impacted us all. The (City) of Casa Grande is here to help. If you have any questions, please 
contact Mackenzie_Letcher@casagrandeaz.gov or call (520) 421-8600, ext.1251, Monday – Friday, 8 a.m. to 5 p.m. 
Please assist our staff by having your documents available. Items indicated by an asterisk * will be treated as 
protected confidential financial information. All other information will be treated as a public record available for 
public review. 

Section A. OWNER INFORMATION 

 A1 First Name 

 A2 Last Name 

 A3 Home Address* 

 A4 Telephone Number* 

 A5 Email Address* 

Section B. ENTITY INFORMATION 

 B1 Entity Name 

 B2 Number of Years in Existence 

 B3 Entity Physical Address 
(Include Zip Code) 

 B4 Entity Mailing Address 
(If different than business 
physical address) 

 B5 Tax ID Number or EIN* 
Applicants must submit a complete 
and signed W-9* available at: 
https://www.irs.gov/pub/irs-
pdf/fw9.pdf  

 B6 Entity Telephone Number 

 B7 Entity Website Address 

mailto:Mackenzie_Letcher@casagrandeaz.gov
https://www.irs.gov/pub/irs-pdf/fw9.pdf
https://www.irs.gov/pub/irs-pdf/fw9.pdf
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CARES PROGRAM 

 B8 Industry Classification (NAICS 
= North American Industry 
Classification System): 

How do I find my NAICS code? 
You can use the search feature 
at: www.census.gov/naics. 

If entity is a non-profit, please 
check below and attach 
documentation from the IRS 
outlining your designated 
classification and determination 
under the IRS code.   

From the following list, please indicate which industry most closely 
represents your business. 

 B9 Number of employees 
(as of March 1, 2020) 

 B10 Number of employees 
(as of June 15, 2020) 

Section C.  COVID-19 IMPACT & DESCRIPTION OF NEED 

 C1 Was the entity considered non-
essential by the Governor’s 
Executive Order?   (yes / no) 

 C2 Briefly describe how COVID-19 has 
impacted your entity and reduced 
revenues 25%. If the entity is a non-
profit, provide details on additional 
programs that have been 
implemented.   

(attach additional sheet if needed) 

“X” 
Here 

NAICS Industry Description 

11 Agriculture, Forestry, Fishing and Hunting 
21 Mining, Quarrying, and Oil and Gas Extraction 
22 Utilities 
23 Construction 
31 Manufacturing 
42 Wholesale Trade 
44 Retail Trade 
48 Transportation and Warehousing 
51 Information 
52 Finance and Insurance 
54 Professional, Scientific, and Technical Services 
55 Management of Companies and Enterprises 
56 Administration Waste Management/Remediation 
61 Education Services 
62 Health Care and Social Assistance 
71 Arts, Entertainment and Recreation 
72 Accommodation and Food Services 
81 Other Services (Except Public Administration) 
99 Unclassified Industry 

http://www.census.gov/naics
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CARES PROGRAM 

 
 C3 Entity Status 

(as of application date) 
 
Enter “X” next to the category that 
applies. 

 

 Fully Open 
 Partially Open 
 Opened but reduced hours 
 Not yet reopened 

Date of anticipated re-opening:  

 C4 Have you or your entity 
received any other Federal 
CARES Act funding or COVID -
19 assistance? 

 
 NO:     ____ 
 
 YES:    ____ 
 
 Source:    ______ 
 
 Amount received:    _________________ 
 

 
Section D.  REQUEST FOR ASSISTANCE 
Please note that rent or business mortgage and utility assistance is limited to a three-month period for qualifying 
entities and a total combined cap of $10,000. 

 D1 Personal protective equipment  
 

Note: Please submit receipts or statements dated after March 1, 2020 evidencing your 
PPE purchases. 

 
 
$____________ 
                  

 D2 Monthly rent or entity mortgage assistance requested 
 

Note: Please submit a bill notice or statement dated after March 1, 2020 evidencing your 
mortgage or rental payment. The address must match the physical address. 

 
 
$____________ 

 D3 Monthly utilities 
 

Note: You must submit a billings or statements dated after March 1, 2020   evidencing 
your utility payment amount for each utility, for each month requested. The address 
must match the physical address. 

 
 
$____________ 

 D4 Other (Residential Assistance Services): 
Note:  If you are a non-profit that has extended service to provide residential 
assistance services, food distribution or collection, childcare/daycare, etc., please 
provide a one-page summary detailing the program and associated costs on the last 
page of this document or a separately attached sheet. 

 
 
$____________ 

  

 D5 
 

REQUEST TOTAL: 
 

$____________ 
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CARES PROGRAM 
 
 
Section E.  CONFIRMATION AND SIGNATURE 

Please initial to confirm the following: 
 
_____ I confirm my business or federally recognized non-profit is within the incorporated City limits of Casa 
Grande and is up-to-date in payment of all state and local taxes which may be due. 
 
_____ I confirm that the information I have provided is true and accurate, and I agree that the use of these funds 
will be directly utilized for eligible purposes or expenses. 
 
_____ I agree and understand that any knowingly false, misleading or fraudulent information provided may 
subject me or my entity to repayment of all or part of any assistance awarded by the City and may be punishable 
under Arizona statues.  
 
_____ I certify that I meet the criteria of this program for an eligible business or non-profit. 
 
_____ I certify that I have not been convicted of a felony and am not under indictment. 
 
_____ I certify this entity is a federally designated non-profit under the IRS Code. Please attach a copy of the 
federal documentation designating the federal tax classification establishing the entity as a nonprofit corporation 
under the IRS Code. (Letter of Determination)  
 
_____ I certify that I am not party to legal actions against or from the City, including code enforcement liens. 
 
_____ I agree that nothing herein shall create any cause of action by or on behalf of the Applicant against the City, 
its officers, elected officials, employees or agents. 
 
 
My signature acknowledges that I fully understand and agree with the terms and conditions stated above. 
 
Applicant Signature:  Date:     
 
 
------------------------------------------------- FOR CITY OF CASA GRANDE USE ONLY ------------------------------------------------ 
 
Date Application Received:          
 
Received By:          
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D4. Other (Residential Assistance Services): 

Note:  If you are a non-profit that has extended service to provide residential assistance services, food 
distribution or collection, childcare/daycare, etc., please provide a one-page summary detailing the 
program and associated costs in the space below or on a separately attached sheet. 
 



City of Casa Grande 
Vendor Application Form 

Return To: Mackenzie_Letcher@casagrandeaz.gov 

OR 
Casa Grande City Hall
City Clerk's Office
510 E. Florence Blvd.
Casa Grande, AZ 85122 

☐ Service Disabled Veteran 
Owned Business (SDVOB) 

☐ Minority Owned Business 

☐ Woman Owned Small 
Business

☐ Socially / Economically 
Disadvantaged Owned 

☐ N/A Business 

Organization SDB (Small Disadvantaged Business) 
Designation (check one): 

Organization Name (as listed on W9, Box 1)  DBA 

Federal Tax Identification No. / EIN No. SSN (Sole Proprietors) DUNS No. 

NAICS Code(s) City Business License No. 
 

BL- 

Type of Business / 
  Description 

Do you physically conduct business  
in Casa Grande City Limits? Yes No 

 Organ 
☐ 

ization Structure (check one):  
Individual/Sole Proprietor or Single-Member LLC 

☐ Partnership, LLP or Partnership organized as LLC or PLLC 
☐ Corporation, LLC or PLLC NOT providing health care, medical or legal services 
☐ Corporation, LLC or PLLC providing health care, medical or legal services 
☐ A state, a possession of the US or any of the political subdivisions or 

instrumentalities 
☐ An international organization or any of its agencies/instrumentalities 
☐ Other: Tax Exempt Organization (describe) 

Is your organization registered with SAM.gov? ☐ Yes  ☐ No 
If yes, list expiration date:_____________________ 
 

*Please attach proof of Certificate of Liability Insurance, License and/or Bond

Organization URL/Web Address: ______________________ 

List all government procurement agencies/contracts which your organization is registered. Be sure to include contract or registration numbers. 

(Arizona State Contract, Mohave, GSA, etc.): 

SECTION A 

SECTION B 

Is your organization located within the City of Casa Grande city limits?  ☐ Yes  ☐ No 

If yes, please list sewer/trash account number(s):    __

List any other City account type(s) and number(s):   ___

If yes and organization’s legal tax address or physical address is same as your home address, please list Home Occupation Permit Number:  ___

_____

_____

_____

_____

_____

_____

_____

_____

_____

_____

_____

___  

__

_____

_____

_____

_____

_____

_____

_____

_____

_____

_____

_____

_____

______

______

_____

_____

_____

_____

_____

_____

____

____

_____

_____

_____

_____

___ 

_ 

Are you or someone in your organization: 
□ An employee, council member or member of a City of Casa Grande board, commission or committee? 
□  Related to an employee, council member or member of a City of Casa Grande board, commission or committee? 

Is organization’s W9 or W8 form attached, signed and dated?  ☐ Yes  ☐ No 

Would you like your organization to be registered as an emergency supplier in the case of an emergency (MUST be available 24 hours a day, 7 days a week)?
☐ Yes   ☐ No 

Organization 
Information 

Additional 
Information 



 
 

 
 
 
 
 

 

 

SECTION C 

Legal Address  
(as entered on W9 

form) 
Address (number, street and apartment or suite number) 

City State Zip 

Physical Address Address (number, street and apartment or suite number) 

City State Zip 

Remittance 
Address 

(where payments 
are mailed) 

Address (number, street and apartment or suite number) 

City State Zip 

SECTION D 

Contact #1 

□ Owner

First Name 

Email 

□ Officer □ Other

Last Name 

Phone 1 

Middle Initial 

Phone 2 

Title 

Fax 

Contact #2 

□ Owner

First Name 

Email 

□ Officer □ Other

Last Name 

Phone 1 

Middle Initial 

Phone 2 

Title 

Fax 

Contact #3 

□ Owner

First Name 

Email 

□ Officer □ Other

Last Name 

Phone 1 

Middle Initial 

Phone 2 

Title 

Fax 

By signing this application, the applicant: 

(a) agrees that all information supplied within is complete and accurate; 
(b) acknowledges responsibility for all liability and damages arising from or related to any acts or omissions of the applicant, or its 

agents, contractors or subcontractor; 
(c) to the fullest extent of the law, applicant shall defend, indemnify and hold harmless the City of Casa Grande, its officers, officials, 

representatives, agents, employees and volunteers from and against all allegations, demands, proceedings, suites, actions, claims, 
damages, losses, expenses, including but not limited to, attorney fees, court costs, the costs of appellate proceedings, and all claim 
adjusting and handling expenses, arising from or related to any acts or omissions of the applicant, its agents, contractors and 
subcontractors; 

(d) Separate and apart from the indemnity provisions above, applicant shall also provide to the City of Casa Grande a certificate of insurance; 

Printed Name       Title        Signature    Date 



Instructions for Vendor Application 

This application must be TYPED OR LEGIBLY WRITTEN IN BLACK OR BLUE INK. Put “N/A” if a question is not applicable. Scan or email to 
Mackenzie_Letcher@casagrandeaz.gov, mail or deliver printed form to: 

Casa Grande Cares
Business Assistance Program

c/o: Mackenzie Letcher
510 E. Florence Blvd.

Casa Grande, AZ 85122

• Incomplete applications will not be processed.
• This application must be filed, completed & approved prior to rendering goods or services.

• W9 or W8, as applicable
• Certificate of Insurance

o No activity on City property shall be commenced until the City of Casa Grande receives proof of insurance to its satisfaction.
o Applicant shall furnish the City of Casa Grande a certificate of insurance on a standard industry ACORD form (or equivalent, as

approved by the City), with original endorsements effecting required coverage. The certificate must be issued by an insurance
company duly licensed or approved unlicensed to do business in Arizona, with an A.M. Best rating of at least B++6.  The
certificate and endorsements for each policy must be signed by a person authorized to bind the insurer. Any policy
endorsements that restrict or limit coverages must be clearly noted on the certificate.

o Risk Management may set higher or lower limits of liability insurance depending on risk exposures.

Additional documentation is required based on type of business, business location, sales tax obligations, etc. Review the following regarding 
additional required documentation: 

• Business License – any organization located or doing business within the Casa Grande city limits is required to obtain and maintain a
current and approved City of Casa Grande Business License. All organizations meeting this criteria and not obtaining the proper licenses
will not be an approved vendor and therefore cannot receive payments for goods or services from the City of Casa Grande. For additional
information on how to apply or renew a City of Casa Grande Business License, please contact Financial Services at (520) 421-8601, option
# ext. 2130 or visit https://casagrandeaz.gov/finance/.

APPLICATION 

REQUIRED DOCUMENTATION 

SUPPLEMENTAL DOCUMENTATION – REQUIRED BASED ON CIRCUMSTANCE 

https://www.irs.gov/pub/irs-pdf/fw9.pdf

mailto:Mackenzie_Letcher@casagrandeaz.gov
https://casagrandeaz.gov/finance/
https://www.irs.gov/pub/irs-pdf/fw9.pdf


Application Definitions / Helps 
 

 
 

    Organization Name                                  If organization name is not the same as the DBA, this is normally the name found on the  
                                                                                 business tax return or listed in box 1 of IRS Form W9. Sole proprietors enter last name, first  
                                                                                 name here. 
 
    DBA Name                                                  Business name (DBA or trade name) if using one, such as your storefront name. If none, list  
                                          the name of the business owner.  Property managers applying on behalf of a client should  
                                                 indicate the property owner’s business name here. 
 
    Federal Tax ID / EIN                                  If applicable, enter the Federal Tax Identification Number of the organization. 

    SSN (Sole Proprietors)                                  Enter SSN of sole proprietor that does not have EIN, if applicable. 

    DUNS No.                                                  If applicable, enter your unique nine-digit identifier. This number is required if you would like to  
                                         bid on government proposals. 
 
    NAICS Code(s)                                                  List the appropriate NAICS code(s) under which your business is classified. 

    City Business License No.                  If your organization is within or doing business within the Casa Grande city limits, a City 
                                                                                 Business License is required in order to be registered as a vendor with the City of Casa  
                                            Grande. List license number. 
 
    Type of Business / Description                 Provide a short description of the nature of your business and business activity, pointing out 
                                                                                 key characteristics. If retail sales, list type of items to be sold; if construction contracting, list  
                                          type of contracting, etc. 
 
    Organization Structure                                 Check one box next to the type of ownership of your business or federal tax classification listed 
                                                                                 in box 3 of IRS Form W9. 
 
    Organization SDB Designation                 If applicable, check one box next to the type of SDB (Small Disadvantaged Business) 
                                                                                 designation for your organization. 
 
    SAM.gov Registration                                 Check yes or no if your organization is registered with SAM.gov. If yes, list the expiration date. 

    Organization’s URL/Web Address                 Enter the url/web address of organization. 

    Agencies/Contracts                                  List all government procurement agencies/contracts which your organization is registered. Be 
                                                                                 sure to include contract or registration numbers.  Examples include but are not limited to:  
                                             Arizona State Contract, Mohave, GSA, etc. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SECTION A: ORGANIZATION INFORMATION 



 
     City Limits      Special requirements apply for organizations looking to register as a vendor with the City of                                

Casa Grande when the organization is located or performs business within the Casa Grande 
city limits. 

 

 Business License – any organization located or doing business within Casa Grande 
city limits is required to obtain a City of Casa Grande Business License. See field in 
Section A of application to list the Business License Number or visit  
https://casagrandeaz.gov and choose the Finance Department to learn how to acquire a 
Business License. 

 Municipal Utilities Account – Sewer account must be in good standings throughout 
the term of the vendor registration. List all sewer account numbers associated with the 
organization. 

 Other Accounts – All other City accounts the organization is associated with or 
responsible must be in good standings. List all other account types and account 
numbers. 

Affiliation All relationships/affiliations between a party within the applying organization and City employee, 
council member or member of a City of Casa Grande board, commission or committee must be 
disclosed prior to registration being approved. Check each box that applies. 

Signed and Dated W9/W8 A valid W9 or W8 as applicable must always be on file. Check box accordingly. 
Emergency Supplier Check yes or no if you would like your organization, once registration is complete, to be 

considered as an emergency supplier. Please note that your organization’s services or 
products must be available 24 hours a day, 7 days a week to be considered. Follow-up 
information will requested after vendor registration has been approved. 

 
 

 
 

Legal Address Address listed on tax form W9. 

Physical Address Physical address of organization’s location including suite, unit or apartment number. P.O. box 
numbers or postal mailboxes are not acceptable for this address. 

Remittance Address List address where payments are to be mailed. 

 
 

 
 

Contact Type Check each box that applies for type of contact being entered for the organization.  If “other” list the type of 
contact. 

Name, Title, Email and Phone Complete all applicable fields for each contact. 

 
 

SECTION B: ADDITIONAL INFORMATION 

SECTION C: ADDRESS INFORMATION 

SECTION D: CONTACT INFORMATION 

https://drive.google.com/open?id=0B4vKG2urQq2OdkFyZGxGZmF2REE


K.
   

  Ordinances, Resolutions, and Other matters or Subjects Requiring Action by 
the Council 

 

             
  K.1     

Consider Resolution No. 5253 
Establishing the City of Casa Grande Relief Fund Plan 

 

 

  Larry Rains, City Manager, recommended that the Mayor and Council approve the 
proposed Community Relief Fund Plan, authorize the allocation and budget 
authority to each program, and authorize the City Manager to negotiate and execute 
any and all documents and approve all actions necessary to establish and implement 
the direction and intent of the Plan.  City Manager Rains reviewed the below 
information. 
 
On May 27, 2020, Governor Ducey announced a plan to release CARES Act funds 
to local cities, towns, and counties.  The allocation to the City of Casa Grande was 
$6,731,338.00.  The parameters of the Governor's plan allocated the CARES Act 
funding specifically to be used by local jurisdictions for the salaries and employee-
related expenses for public safety (Police/Fire/911 Communications) from March 1, 
2020 - December 31, 2020.  Local jurisdictions could make use of the 
capacity created through the reduction of these expenses to the General Fund.  
 
In June, public feedback was requested related to the potential use of this newly 
created capacity.  Based on the response received, as well as evaluating the needs of 
the organization and community, staff developed a proposed plan for Mayor and 
City Council discussions.  Two (2) Council Study Sessions were held to obtain 
reactions and comments from the elected body.  The collective dialogue and input 
have facilitated the recommendations outlined in the proposed Community Relief 
Fund Plan and this Request for Council Action.  Please note that these are 
recommendations for your consideration, and you have the final amounts listed 
in each category.  An overview of the recommendation to fund two (2) of the three 
(3) categories in the plan is outlined below: 
  
Business and Non-Profit Assistance - $535,350.00 
 
Small Business Assistance Grant - $500,000.00 
In an effort to assist the City's Business and Non-Profit community with economic 
relief during COVID-19 health emergency, the City would establish and implement 
a grant program that will assist local small businesses located at a physical address 
in the City and hold a valid Casa Grande business license who have recognized a 



loss of income during this emergency and did not receive assistance through other 
federal funding, as well as assist local non-profits located at a physical address in 
the City, hold a letter of determination as a qualified non-profit by the Internal 
Revenue Service, and have implemented new or expanded existing programs that 
benefit the community during this COVID-19 emergency.  
 
This grant program would require entities to complete and submit an application to 
the City.  If the entity qualifies for assistance, reimbursements would be made in an 
amount equal to expenses incurred for rent, utilities, purchase of personal protective 
equipment for personnel or customers, as well as enhanced sanitation efforts or 
physical barriers.  The grant would be limited to a reimbursement of up to 
$10,000.00.  For non-profit entities, an application would be required outlining new 
costs associated with the expansion of existing services or the creation of new 
services to assist the community and residents with complications as a result of the 
COVID-19 pandemic.  The grant applications would be assessed and evaluated by a 
group of five (5) individuals consisting of three (3) staff members and two (2) 
Council members. The program would be open for applications for a 30-day period, 
would have $500,000 allocated to this program, and would be distributed on a first-
come, first-serve basis.  
 
Casa Grande Chamber of Commerce Community Marketing Plan - $35,350.00 
A direct allocation to the Casa Grande Chamber of Commerce to implement a 
Community Marketing Plan.  This program would immediately implement various 
components of community marketing.  This would include four (4) specific 
elements.  1.  Website design and content.  2.  LoveLocalCG Passport 
program.  3.  Establish a social media campaign built on the platform of the 
marketing of the community which was previously presented to the Mayor and City 
Council.  4.  Establishment of the "HOWND" program, which would be created to 
assist local businesses provide near-term and long-term revenue producing foot-
traffic-generation.  A complete outline of the proposal is included in the Plan.  
 
Residential Assistance - $464,000.00 
The various programs would allocate specific funding to local non-profits, through 
service agreements, for programming for local Casa Grande residents.  The various 
programs include: 

1. Utility/Rent/Temporary Housing Assistance - $125,000.00 
2. Direct funding to food banks and entities distributing food - $25,000.00 
3. Child Care Programs - $50,000.00 
4. Internet Access for Students - $250,000.00



5. AARP Experience Corp. 3rd Grade Reading Program - $14,000.00 

While staff had conversations with several local non-profits who currently provide 
services and programs in this space and have the capacity to administer these funds, 
the City would issue a Request for Proposal asking other non-profits to submit 
proposals for consideration.  The City Manager's Office will accept, evaluate, and 
enter into agreements to distribute these funds to the local residents.  The maximum 
threshold that could be distributed to anyone (1) non-profit would be $50,000.00 
excluding the program for Internet Service.  The Resolution would allow the City 
Manager the authority to award the School Districts the full allocation requested in 
the Plan.  
 
As you will see, the third category of the Plan is focused on City 
Programming.  The recommendation made in this RCA is to follow the City's 
standard procurement procedures and to bring those items that exceed the 
thresholds to the Mayor and Council for your consideration once procurement has 
been completed.  The elements included in the City Programming include: 
  

 25% Match to DEMA/LEMA Expenses 
 Purchase of body cameras and related expenses 
 Restoring Partnership funding levels 
 Information Technology/Remote Access 
 Beautification Project - Union Pacific Bridge and Crossing Project 
 Reservation of Funds 
 Budget Stabilization Funds 

It is important to note, staff's recommendation allocates $999,350.00 in this initial 
distribution of Community Relief Funds.  Staff has established a cost estimate of 
$1,200,000.00 for the City projects outlined above and has reserved $3,350,000.00 
as requested by the Mayor and City Council.  This provides the Mayor and City 
Council with approximately $1,150,000.00 additional distribution into the 
community if warranted.  In that case, staff would develop a second request for 
consideration. 
 
Discussion: 
 
Responding to Council Member Powell, relating to the "Gift Clause Law" and if he 
is comfortable with the City's proposed plan to distribute the CARES funds, City 
Attorney Wallace conveyed that his comfort depends on numerous issues. The City 



cannot be isolated from a challenge relating to the distribution.  However, cities and 
towns are using various elements to distribute the funds which do not violate the 
terms of the gift clause.   More specifically, the gift clause law applies to the funds 
in the public treasury.  The CARES funds are directly from the Federal Government 
and do not apply to the public treasury.  An example of Federal Funds, which do 
not apply to the public treasury is the City's owner-occupied housing program, 
where the city gives out grants. The CARES funds are coming to cities/towns as a 
pass-through. Additionally, there is a specific statutory authority in the economic 
development statutes, which allows cities/towns to create and retain jobs in the 
community.   
 
City Attorney Wallace voiced that he believes with the pass-through funding, 
economic development statute, and with the Council's general powers for social 
welfare, the City has a very good argument for the City's plan to distribute the 
CARES funds to try to recover from the COVID-19 pandemic. 
 
Responding to Council Member Powell, City Manager Rains conveyed that the 
Hownd Program proposed in the Plan is an enhanced version of the Casa Grande 
Shop Local Campaign, which will be marketed by an entity that has more 
knowledge than other organizations in the community. 
 
Mayor McFarland voiced that the Hownd Program will allow businesses to sign up 
for free to have a company marketed their business, which will drive foot 
traffic.  Usually, businesses pay for the foot traffic generated.  However, in the 
City's program, it will be paid through the Hownd Program for one year.  This 
program will be administered by the Casa Grande Chamber of Commerce with the 
CARES funds that will be given to them. 
 
Council Member Herman noted that the City of Tempe is using the Hownd program
and has been very successful. 
 
In response to Council Member Huddleston, Mayor McFarland confirmed that the 
Hownd Program is intended to help local businesses that have lost business due to 
the COVID-19 pandemic. 
 
Council Member Huddleston voiced that he gets a little uneasy when the City 
doesn't specifically tie programs/projects directly to COVID when using the 
CARES funds.  He appreciates the acknowledgment of the Hownd Program being 
tied to COVID-19.  He does not want to give the public the impression that the City 
has a pot of money that is being used for various projects not related to COVID-19.



 
Council Member Fitzgibbons voiced that she believes it's important to make sure 
that the CARES funds are not just tied to downtown businesses or Chamber 
Members. The CARES funds should be available to assist all local businesses and 
service organizations. 
 
Mayor McFarland confirmed that the Hownd Program will be available to all 
businesses and they don't need to be a Chamber Member.  Further, he clarified that 
the program to provide funds for internet services to students K-12 will include 
students attending public and charter schools. 
 
Replying to Council Member Powell, City Manager Rains stated that the residential 
assistance program will be distributed by non-profit organizations.  The 
organizations will be asked to a submit proposal to distribute the funds.   
 
Council Member McBride voiced that she believes the organizations administering 
the residential funds should establish a method to cross-check who they are giving 
funds to, which will help to eliminate residents receiving duplicate funds from 
various organizations.  
 
Mayor Pro Tempore Fitzgibbons voiced that now is the critical time to distribute 
the CARES funds as soon as possible.  Many businesses are struggling to stay 
open.  She asked if Council would be given the opportunity to increase funding if 
it's determined that more funds are needed to assist businesses and residents. 
 
City Manager Rains stated that staff will offer updates at Council meetings on how 
the funds are being spent.  Council will be able to give direction on the distribution 
of the CARES funds – including the reserve funds.  The council can decide to bring 
more money to the table to assist local businesses and/or residents.  The application 
for businesses includes a section for them to inform the City if they have received 
PPP Funding.  Staff will use local media, Channel 9, City's Website, etc., to inform 
the public on the application process for the distribution of CARES Funds. 
 
Council Member Herman voiced that it's important to distribute the CARES funds 
as soon as possible.  He believes it would be a good idea for Council Members to 
take turns serving the review team to distribute the funds.  He noted that there are 
non-profit organizations that do not have a local business address, but they do local 
work. He hopes these organizations will be considered for funding. 
 
Responding to Council, City Manager Rains voiced that catholic schools will be 



considered for the distribution of funds to assist students with internet services.  The 
Casa Grande Elementary School District will be taking the lead on the distribution 
of funds for internet services. 
 
Council Member Huddleston voiced that he appreciates staff for providing the Plan 
to distribute the CARES funds, which is greatly needed by residents for rent and 
food and public and private schools for students' internet services.  He noted that he 
likes and supports body cameras for police officers.  However, he having a difficult 
time justifying the use of the CARES funds to purchase the body cameras.  
 
Council Member Powell stated that he doesn't want to be negative, but he doesn't 
believe that the COVID-19 pandemic is over.  Therefore, he believes that the City 
needs to be careful with utilizing the CARES funds and should take appropriate 
measures to reserve some of the CARES funds for future needs of the community. 
 
City Clerk Leija, read by title only, Resolution No. 5253, establishing the City of 
Casa Grande Relief Fund Plan; authorizing the City Manager to develop the 
elements of the plan; funding the elements of the plan subject to certain restrictions; 
authorizing the City Manager to negotiate and execute documents and actions 
necessary to implement the plan; authorizing the expenditure of funds for the 
purposes of implementing the plan and for the administration of the plan; 
authorizing disbursement and transfer of funds as necessary to implement the plan, 
and providing for severability of the resolution and its elements. 

  Moved by Council Member Matthew Herman, seconded by Council Member Donna 
McBride to aprrove Resolution No. 5253. The following vote was recorded:

  AYE: Council Member Robert Huddleston
  Council Member Donna McBride
  Council Member Matthew Herman
  Council Member Mary Kortsen
  Council Member Dick Powell
  Mayor Pro Tempore Lisa Fitzgibbons
  Mayor Craig McFarland
 

  Mayor McFarland declared Resolution No. 5253, passed and adopted.
 



CITY OF ELOY
REQUEST FOR COUNCIL ACTION

Agenda Item: IX.A.
 Date: 08/24/2020 

Date submitted: 
08/16/2020

Date requested:
 08/24/2020

 Action: Formal  Subject: Authorize the City to enter 
into an Agreement with Community 
Action Human Resource Agency 
(CAHRA) for CARES funding to 
support programs and services 
related to the impacts of COVID-19 
within the City of Eloy. 

     

 
TO:              Mayor and City Council
 

FROM:         Harvey Krauss, City Manager
 

RECOMMENDATION:
Council authorize the City to enter into an Agreement with Community Action Human 
Resource Agency (CAHRA) for CARES funding to support programs and services 
related to the impacts of COVID-19 within the City of Eloy. 
 

DISCUSSION:
The City is proposing to use a portion of its CARES monies received from the State of 
Arizona to assist Eloy residents coping with the negative impacts from the COVID-19 
pandemic.  Non-profit agencies would be responsible for distributing the CARES 
monies to qualifying individuals and families.  The Community Action Human 
Resources Agency (CAHRA) has requested CARES monies to provide assistance to 
eligible Eloy residents.   Financial assistance would be used for rental and utility 
assistance, a commercial freezer for the Food Pantry, and the purchase of food for the 
Santa Cruz Food Pantry.  Based upon proposals from CAHRA, financial assistance 
would be provided on a reimbursable basis for the following:

Rental and Utility Assistance -   $60,000
Food Pantry Freezer                  $10,000
Food Pantry                               $30,000

Rental and utility assistance would only be provided to eligible Eloy residents. Utility 
assistance is limited to City of Eloy water, sewer and trash expenses.  

The CARES funding being offered to nonprofit agencies is for new or expanded 
services being provided to Eloy residents as a result of COVID-19, and the funding 
should not be used for a duplication of financial assistance received or reasonably 
expected to be received from another entity.  



To ensure accountability, CAHRA would submit documentation of the expenditures on 
a monthly basis for City reimbursement.

In addition to the above-referenced expenditures for COVID-19, the City sponsored 
community wide COVID-19 testing with CARES monies at City Hall on Saturday, 
August 8, 2020.  Periodic COVID-19 testing of city employees as well as personal 
protective equipment/supplies have also been funded with the City's CARES monies. 
 

FISCAL IMPACT:
CAHRA would be eligible for funding of a maximum of $100,000 through June 30, 
2020. COVID-19 related expenses are funded from the General Fund. 
 

Approved as to Form: 
 

Stephen R. Cooper, City Attorney  



PROPOSAL TO CITY OF ELOY FOR ELOY CARES FUNDING
Rent and Utility Assistance

The proposed Eloy CARES funds by Community Action Human Resources Agency (CAHRA) will be used 
to respond to the coronavirus pandemic (COVID-19) among individuals and families who have been 
impacted by COVID-19.  Eloy residents demonstrating eligibility will receive rental and water service 
assistance.

CAHRA is a long-established nonprofit, designated Community Action Agency that incorporated in 1980.  
The service area is Pinal County.  The agency has called Eloy home since 2000 after having an office in 
Coolidge for 20 Years.  The services include financial assistance including utility and rent assistance; 
homeless services including emergency shelter and rapid rehousing; housing services including 
weatherization, minor home repair and appliance or utility systems repair or replacement.  The agency 
also operates the Santa Cruz Valley Food Pantry.    

The Households eligible to receive the one time assistance must be able to document that their current 
financial hardship is due to COVID-19 and have a total household income at/below 100% of Area Median 
Income (AMI) during the month for which they are seeking assistance.  CAHRA staff will screen and 
evaluate households for financial assistance based on documentation that COVID-19 has had an 
economic impact resulting in an inability to pay rent, leading to possible eviction.  If approved the eligible 
household will receive rental assistance up to $1,800 for a month. Households will be required to pay rent 
of 30% of their gross household income for the month directly to their landlord/property owner. CAHRA will 
then pay the remaining balance up to $1,800 directly to the property owner. 

Staff will also screen and evaluate applications for financial assistance and approve eligible household 
with assistance up to $200 for water, sewer, and trash services. A total of $2,000 can be used per 
household if needed.   

The households will also be considered for all CAHRA services available.  If eligible, staff will also provide 
utility assistance for electrical service and gas/propane service using federal funding received through the 
State of Arizona Department of Economic Security and with funding from Arizona Utility Companies. 

Utility payments will be made directly to the utility company.  Referrals to the agency’s other Community 
Services will be made as needed.  Households will be interviewed via telephone until it is safe to meet 
them at the office.  

Households are to be served on a first come, first serve basis.  Households need to be experiencing a 
financial crisis due to COVID-19, which may include:

 Reduction or loss of income
 Health and safety concern
 Crisis event that can be supported with documentation connecting it to COVID-19

Required documentation – 

 Copy of a valid driver’s license or other form of identification showing the individual lives at the address 
to be assisted

 Copy of a current executed lease verifying that the person requesting the assistance is named on the 
lease

 Documentation regarding economic crisis/impact (i.e. notice from employer regarding closing business 
or reduction hours, hospitalization, quarantined, childcare/school unavailability.)



 Proof of gross income prior to and current pandemic crisis (for comparison)
 Utility bills - water (electricity and gas will be paid using agencies existing funding)
 Note: No past due, late notice or eviction notice is required.  

Reports will be provided to the City of Eloy as required.  Requests for Payment will be made monthly.  

Funds Requested: 
Assistance to a minimum 30 Eloy Households ($2,000 per HH)    $60,000



PROPOSAL TO CITY OF ELOY FOR CARES FUNDING
Food Pantry Funding

The proposed use of the City of Eloy funds by CAHRA for the Santa Cruz Valley Food Pantry will be used 
to help individuals and families who have been impacted by COVID-19.  Eloy residents demonstrating 
need of food and meet the eligibility requirements will receive supplemental food box. 

Households eligible to receive the one-time assistance must be able to document that their current 
financial hardship is due to COVID-19 and have a total household income at/below 185% of Federal 
Poverty Guideline Income (FPL). CAHRA staff will screen and evaluate households for assistance based 
on documentation that COVID-19 has had an economic impact resulting in an inability to purchase food, 
leading to possible malnutrition.  Eligible clients must not be receiving supplemental nutrition assistance, 
like SNAP or WIC.  If approved the eligible household will receive and additional food pack, valued up to 
$150.

The households will be considered for all CAHRA services available. If eligible, staff will also provide a 
referral for utility assistance, weatherization/ home repair and the CAHRA diaper program. 

Households are to be served on a first come, first serve basis.  Households need to be experiencing a 
financial crisis due to COVID-19, which may include:

 Reduction or loss of income
 Health and safety concern
 Crisis event that can be supported with documentation connecting it to COVID-19

Required documentation – 

 Copy of a valid driver’s license or other form of identification showing the individual lives at the address 
to be assisted.

 Documentation regarding economic crisis/impact (i.e. notice from employer regarding closing business 
or reduction hours, hospitalization, quarantined, childcare/school unavailability.)

 Proof of gross income prior to and current pandemic crisis (for comparison)
 Utility bills - water (electricity and gas will be paid using agencies existing funding.)
 Note: No past due, late notice or eviction notice is required.  

Reports will be provided to the City of Eloy as required.  Requests for Payment to the city will be made 
monthly.  

Funds Requested: 
Assistance to a minimum 200 Eloy Households ($150 per HH)    $30,000



PROPOSAL TO CITY OF ELOY FOR CARES FUNDING
Pantry Freezer Purchase 

The proposed use of the City of Eloy funds by CAHRA for the Santa Cruz Valley Food Pantry will be used 
to purchase a 3 door 72 cubic foot freezer to help respond to the increased requests of emergency food 
due to coronavirus pandemic (COVID-19) by Eloy individuals and families. The pantry has the capabilities 
to order more frozen foods like meat and vegetables but cannot be due to capacity issues. The purchase 
would increase the capacity to accept larger donations, thus allowing the pantry to distribute a better more 
well-rounded food box and increase our ability to serve more clients

The freezer would be purchase through a reputable dealer, shipped to the agency and installed by a local 
ROC registered electrician and HVAC contractors

Reports will be provided to the City of Eloy as required.  

Funds Requested: $10,000
Assistance to purchase a new 3 door commercial freezer price includes:

 Product
 Shipping and Handling
 Delivery and Installation
 Inspection of electrical panel 



1

Benjamin Bitter

From: Harvey Krauss <hkrauss@EloyAZ.gov>
Sent: Friday, August 21, 2020 4:58 PM
To: Benjamin Bitter
Subject: Eloy CARES Monies
Attachments: CAHRA Agreement_CARES monies_Aug 2020.docx; Proposal to City of Eloy for CARES 

Funding Rent and Utility Assistance.docx; Proposal to City of Eloy for CARES Funding 
Food Pantry.docx; Proposal to City of Eloy for CARES Funding Pantry Freezer 
Purchase.docx

Hi Ben – 
 
Hope all is well with you and your family.  I understand you spoke to Jeff Fairman regarding how Eloy will be spending 
our CARES monies to assist the community.  I’m attaching an agreement (plus attachments) with Community Action 
Human Resource Agency (CAHRA) that is on Monday’s agenda for approval.  CAHRA is a nonprofit agency that assists 
individuals and families within the region.  We are proposing to provide them up to $100K on a reimbursable basis for 
qualified Eloy residents to pay rent and city utilities.  They are also responsible for the local food pantry, and we’re 
providing them funds to purchase a new freezer and food.  Also, we used some of the funds to retain the services of 
Banner to conduct COVID testing to anyone in the community on Saturday, August 8th.   I’m also working on an 
agreement through another agency to fund the delivery of meals to senior citizens within Eloy.  I’d be happy to discuss 
further with you sometime next week.  Stay safe.  Harvey  
 
Harvey Krauss 
City Manager 
CITY OF ELOY 
595 North C Street, Suite 104 
Eloy, AZ 85131 
P: (520)466-9201 
F: (520)466-3161 
hkrauss@eloyaz.gov    
Website: www.eloyaz.gov  
 
 



AZCares Funding

Background Information
These programs are made possible by the federal Coronavirus Aid, Relief, and Economic Security (CARES) Act

passed by congress and signed into law on March 27, 2020. The City has explored, with public input, how best to

utilize some of our allocation to support local businesses and non-profits. The Mayor and City Council has allocated

approximately $1.35 million of the City's CARES Act funds to support our businesses and launch the Maricopa

Business Reemergence Program, and approximately $350 thousand of the City's CARES Act funds for

the Maricopa Food & Aid Distribution Non-Profit Assistance Program.

The Maricopa Business Reemergence Program is a funding program designed to assist eligible Maricopa

businesses with business costs related to the purchasing of personal protection equipment (PPE) and other

materials that help adhere to recommended COVID-19 health practices (i.e., one-use wipeable menus, PPE for

employees and customers) and/or rent/mortgage payments from March, April and May 2020 due to financial

burden caused by COVID-19. This program does not assist with funding employee salaries/benefits or utilities

(water, gas, electric, phone, cable, and internet), but we have resources for those needs on our Business Resources

page. 

The Maricopa Food & Aid Distribution Non-Profit Assistance Program is a funding program designed to

assist Maricopa non-profits providing food and aid for those impacted by COVID-19. The following expenses will

be considered:

• Costs related to the purchasing of personal protection equipment (PPE) and other materials that help adhere to

recommended COVID-19 health practices

• Rent/mortgage payments from March, April and May 2020 due to financial burden caused by COVID-19

• Other expenses including capital needs to enhance present and future capabilities. 

The City will award funds under the Program in its sole and absolute discretion and there will be no right for an

Applicant to appeal the recommendations or decisions of the Committee, City Manager, and/or City Council. Any

application submitted not in accordance with the Program Criteria outlined below may be deemed ineligible for

award. 

Outside of these programs, we have additional resources on our Business Resources page that be beneficial to your

business or non-profit.

Maricopa Business Reemergence
Program Application

Maricopa Food & Aid Distribution Non-
Profit Assistance Program Application

https://www.maricopa-az.gov/departments/economic-community-development/economic-development/business-resources/-fsiteid-1
https://www.maricopa-az.gov/departments/economic-community-development/economic-development/maricopa-business-reemergence-program
https://www.maricopa-az.gov/departments/economic-community-development/economic-development/maricopa-food-aid-distribution-non-profit-assistance-program


Maricopa Business Reemergence Program
Looking for the Maricopa Food & Aid Distribution Non-Profit Assistance Program? Click here. 

Background Information
The Maricopa Business Reemergence Program is a funding program designed to assist eligible Maricopa

businesses with business costs related to the purchasing of personal protection equipment (PPE) and other

materials that help adhere to recommended COVID-19 health practices (i.e., one-use wipeable menus, PPE for

employees and customers) and/or rent/mortgage payments from March, April and May 2020 due to financial

burden caused by COVID-19. This program does not assist with funding employee salaries/benefits or utilities

(water, gas, electric, phone, cable, and internet), but we have resources for those needs on our Business Resources

page.

This program is made possible by the federal Coronavirus Aid, Relief, and Economic Security (CARES) Act passed

by congress and signed into law on March 27, 2020. The City has explored, with public input, how best to utilize

some of our allocation to support local businesses. The Mayor and City Council has allocated approximately $1.35

million of the City's CARES Act funds to support our businesses and launch the Maricopa Business Reemergence

Program.

The City will award funds under the Program in its sole and absolute discretion and there will be no right for an

Applicant to appeal the recommendations or decisions of the Committee, City Manager, and/or City Council. Any

application submitted not in accordance with the Program Criteria outlined below may be deemed ineligible for

award. 

Maricopa Business Reemergence Program Process
1. Read the program criteria and frequently asked questions below.

2. Fill out your application and submit all necessary documentation by Monday, July 6 at 6:00 PM.

3. Wait for correspondence. A decision will be made by City Council July 16, at which time you will be emailed

from EconomicDevelopment@Maricopa-AZ.gov detailing the possible awarding of funds.

Program Criteria
1. Along with the completed application, applicants must submit invoices or bills for business costs related to

the purchasing of personal protection equipment (PPE) and other materials that help adhere to

recommended COVID-19 health practices (i.e., one-use wipeable menus, PPE for employees and customers)

and/or financial hardship paying rent/mortgage payments dated March, April, and May 2020 due to

financial burden caused by COVID-19.

2. Along with the completed application, applicants must submit a W-9 Form from the IRS. If you do not have

one, you can find this simple form at the IRS website: https://www.irs.gov/pub/irs-pdf/fw9.pdf

3. After being awarded funds, businesses must provide documents showing any awarded funds were allocated

as stipulated.

https://www.maricopa-az.gov/departments/economic-community-development/economic-development/maricopa-food-aid-distribution-non-profit-assistance-program/-fsiteid-1
https://www.maricopa-az.gov/departments/economic-community-development/economic-development/business-resources/-fsiteid-1
https://www.irs.gov/pub/irs-pdf/fw9.pdf


4. Any business awarded funds must consent to the City of Maricopa publishing statistics and success stories

related to the program.

5. Any applicant awarded funds pursuant to this Program must enter into an agreement with the City outlining

the terms and obligations of such award.

6. Local, Maricopa businesses are eligible with the following exceptions:

Publicly held companies.

Real estate investment firms.

Firms involved in speculative activities that develop profits from fluctuations in price rather than

through the normal course of trade, such as wildcatting for oil and dealing in commodities futures,

when not part of the regular activities of the business.

Firms involved in lending activities, such as banks, credit unions, check cashing, finance companies,

factors, leasing companies, insurance companies (not agents), and any other firm whose stock in trade

is money.

Pyramid sales plans, where a participant's primary incentive is based on the sales made by an ever-

increasing number of participants. Such products as cosmetics, household goods, and other soft goods

lend themselves to this type of business.

This list of ineligible businesses may be updated by the City as the program continues.

Selection Process
The City of Maricopa will establish a review committee to review submissions and recommend the distribution of

funding. The recommendations will be presented to the full City Council for formal approval.

All eligible businesses (detailed above) are welcome to apply. As funding is limited, businesses that will be

prioritized during the selection process include those that:

Have physical, commercial space in Maricopa

Were impacted by Arizona Executive Orders that mandated closure or limited services

Have not received funding or COVID-19-related assistance through a federal program such as the Small

Business Administration’s Paycheck Protection Program (PPP) or Economic Injury Disaster Loans (EIDL)

Emergency Advance

Are not part of a franchise.

Evidence of false statements may result in denial of application and/or legal prosecution.

Distribution of Funds
After funds are distributed City staff will meet with you to check on the status of your business, review the funds

awarded were allocated as stipulated, and publish statistics and success stories detailing the impact of the funds

awarded to your business. Upon verification of the agreed-upon terms, City Council will determine if loaned funds

will be forgiven, acting as a grant. Funds not used as stipulated will be owed to the City.

Frequently Asked Questions

https://azgovernor.gov/executive-orders


What is the funding amount I can receive?

The funding amount is contingent upon the amount of applications received and available funding to meet

requests during the application period.

When is the deadline for applications?

The application deadline is Monday, July 6 at 6:00 PM. All applications and verification documents must be

submitted at that time or the application will be considered incomplete. Technological or other submission

difficulties will not excuse the requirement that the application be submitted by the deadline. We encourage you to

submit early to avoid surprises.

I own multiple businesses. Can I apply for assistance more than once?

If you have multiple, eligible businesses that are separate legal entities in Maricopa, you may submit a separate

application for each business.

When and how will I hear if my application was successful?

A decision will be made by City Council July 16, at which time you will be emailed from

EconomicDevelopment@Maricopa-AZ.gov detailing the possible awarding of funds. The City of Maricopa will

utilize email to communicate with all applicants. Be sure to check your email regularly, including spam folders. We

recommend you add EconomicDevelopment@Maricopa-AZ.gov to your contact list to make sure you receive

updates. By submitting a complete application you will opt into general email updates as the program proceeds, in

addition to specific updates on your application.

What if I don’t have an Employer Identification Number (EIN)/Tax ID?

In Arizona, sole proprietors with no employees can use their social security numbers (SSN) as an EIN. If you are

using a social security number instead of an EIN, do not submit your social security number in the EIN field of

the application. To ensure security, please submit your social over the phone by calling 520-316-6990.

How do you calculate “Full-time Equivalent” Employees?

The definition of full-time equivalent (FTE) is the hours worked by one employee on a full-time basis.  Therefore,

two part-time positions (.50 FTE) could be used to equate to 1 FTE.  On an annual basis, an FTE is considered to

be 2,080 hours, which is calculated as: 8 hours per day x 5 work days per week x 52 weeks per year = 2,080 hours

per year.

I am having problems completing the form online. Can I print the form and deliver it or
mail it?

You may drop off your application and documentation at City Hall, but you will need to schedule an appointment

to ensure a member of our application team is available to receive your documentation and confirm submission.

Call 520-316-6990 or email EconomicDevelopment@Maricopa-AZ.gov if you need to schedule a time to drop off

your application. Applications will need to be complete with all corresponding documentation present. Partial

applications will not be accepted.

Contact Us for Assistance

mailto:EconomicDevelopment@Maricopa-AZ.gov?subject=Maricopa%20Small%20Business%20Grant%20Program


Need help? Contact us prior to the application closing date Monday, July 6 at 6:00 PM and our team will be happy

to assist you over the phone, via email, or you can request an in-person or Zoom meeting for assistance submitting

your application. Call 520-316-6990 or email EconomicDevelopment@Maricopa-AZ.gov for application

assistance.

Maricopa Business Reemergence Program
Application
Are you applying on behalf of a local non-profit? Click here for the non-profit application.

This survey has been closed. Click here to go to the full list.

mailto:EconomicDevelopment@Maricopa-AZ.gov?subject=Maricopa%20Small%20Business%20Grant%20Program
https://www.maricopa-az.gov/departments/economic-community-development/economic-development/maricopa-food-aid-distribution-non-profit-assistance-program/-fsiteid-1
https://www.maricopa-az.gov/departments/economic-community-development/economic-development/maricopa-business-reemergence-program


Maricopa Food & Aid Distribution Non-Profit Assistance Program
Looking for the Maricopa Business Reemergence Program? Click here.

Background Information
The Maricopa Food & Aid Distribution Non-Profit Assistance Program is a funding program designed to assist

Maricopa non-profits providing food and aid for those impacted by COVID-19. The following expenses will be

considered:

• Costs related to the purchasing of personal protection equipment (PPE) and other materials that help adhere to

recommended COVID-19 health practices

• Rent/mortgage payments from March, April and May 2020 due to financial burden caused by COVID-19

• Other expenses including capital needs to enhance present and future capabilities. 

Outside of this program, we have additional resources on our Business Resources page that be beneficial to your

non-profit.

This program is made possible by the federal Coronavirus Aid, Relief, and Economic Security (CARES) Act passed

by congress and signed into law on March 27, 2020. The City has explored, with public input, how best to utilize

some of our allocation to support local nonprofits. The Mayor and City Council has allocated approximately $350

thousand of the City's CARES Act funds for food & aid distribution non-profit assistance.

The City will award funds under the Program in its sole and absolute discretion and there will be no right for an

Applicant to appeal the decision of the Committee, City Manager, and/or City Council. Any application submitted

not in accordance with the Program Criteria outlined below may be deemed ineligible for award. 

Maricopa Food & Aid Distribution Non-Profit Assistance Program
Process

1. Read the program criteria and frequently asked questions below.

2. Fill out your application and submit all necessary documentation by Monday, July 6 at 6:00 PM.

3. Wait for correspondence. A decision will be made by City Council on July 16, at which time you will be

emailed from EconomicDevelopment@Maricopa-AZ.gov detailing the possible awarding of funds.

Program Criteria
1. Only non-profits who did provide or are providing food or aid to those impacted by COVID-19 will be

considered. 

2. Along with the completed application, applicants must submit invoices or bills for costs related to the

purchasing of personal protection equipment (PPE) and other materials and expenses that help adhere to

recommended COVID-19 health practices and/or financial hardship paying rent/mortgage payments dated

after March, April and May 2020 due to financial burden caused by COVID-19.

3. Along with the completed application, applicants must submit a W-9 Form from the IRS. If you do not have

one, you can find this simple form at the IRS website: https://www.irs.gov/pub/irs-pdf/fw9.pdf

https://www.maricopa-az.gov/departments/economic-community-development/economic-development/maricopa-business-reemergence-program/-fsiteid-1
https://www.maricopa-az.gov/departments/economic-community-development/economic-development/business-resources/-fsiteid-1
https://www.irs.gov/pub/irs-pdf/fw9.pdf


4. After being awarded funds, non-profits must provide documents showing any awarded funds were allocated

as stipulated.

5. Any non-profit awarded funds must consent to the City of Maricopa publishing statistics and success stories

related to the program.

6. Any applicant awarded funds pursuant to this Program must enter into an agreement with the City outlining

the terms and obligations of such award.

Selection Process
The City of Maricopa will establish a review committee to review submissions and recommend the distribution of

funding. The recommendations will be presented to the full City Council for final approval.

All eligible non-profits (detailed above) are welcome to apply. As funding is limited, non-profits that will be

prioritized during the selection process include those that:

Have physical space in Maricopa

Were impacted by Arizona Executive Orders that mandated closure or limited services

Have not received funding or COVID-19 related assistance through a federal program such as the Small

Business Administration’s Paycheck Protection Program (PPP) or Economic Injury Disaster Loans (EIDL)

Emergency Advance

Evidence of false statements may result in denial of application and/or legal prosecution.

Distribution of Funds
After funds are distributed City staff will meet with you to check on the status of your non-profit, review the funds

awarded were allocated as stipulated, and publish statistics and success stories detailing the impact of the funds

awarded to your non-profit. Upon verification of the agreed-upon terms, City Council will determine if the loan

will be forgiven, acting as a grant. Funds not used as stipulated will be owed to the City.

Frequently Asked Questions
What is the funding amount I can receive?

The funding amount is contingent upon the amount of applications received and available funding to meet

requests during the application period.

When is the deadline for applications?

The application deadline is Monday, July 6 at 6:00 PM. All applications and verification documents must be

submitted at that time or the application will be considered incomplete. Technological or other submission

difficulties will not excuse the requirement that the application be submitted by the deadline. We encourage you to

submit early to avoid surprises.

I run multiple non-profits. Can I apply for assistance more than once?

https://azgovernor.gov/executive-orders


If you have multiple, eligible non-profits that are separate legal entities in Maricopa, you may submit a separate

application for each non-proft.

When and how will I hear if my application was successful?

A decision will be made by City Council on the week of July 16, at which time you will be emailed from

EconomicDevelopment@Maricopa-AZ.gov detailing the possible awarding of funds. The City of Maricopa will

utilize email to communicate with all applicants. Be sure to check your email regularly, including spam folders. We

recommend you add EconomicDevelopment@Maricopa-AZ.gov to your contact list to make sure you receive

updates. By submitting a complete application you will opt into general email updates as the program proceeds, in

addition to specific updates on your application.

What if I don’t have an Employer Identification Number (EIN)/Tax ID?

In Arizona, sole proprietors with no employees can use their social security numbers (SSN) as an EIN. If you are

using a social security number instead of an EIN, do not submit your social security number in the EIN field of

the application. To ensure security, please submit your social over the phone by calling 520-316-6990.

How do you calculate “Full-time Equivalent” staff?

The definition of full-time equivalent (FTE) is the hours worked by one staff member on a full-time basis. 

Therefore, two part-time positions (.50 FTE) could be used to equate to 1 FTE.  On an annual basis, an FTE is

considered to be 2,080 hours, which is calculated as: 8 hours per day x 5 work days per week x 52 weeks per year

= 2,080 hours per year.

I am having problems completing the form online. Can I print the form and deliver it or
mail it?

You may drop off your application and documentation at City Hall, but you will need to schedule an appointment

to ensure a member of our application team is available to receive your documentation and confirm submission.

Call 520-316-6990 or email EconomicDevelopment@Maricopa-AZ.gov if you need to schedule a time to drop off

your application. Applications will need to be complete with all corresponding documentation present. Partial

applications will not be accepted.

Contact Us for Assistance
Need help? Contact us prior to the application closing date Monday, July 6 at 6:00 PM and our team will be happy

to assist you over the phone, via email, or you can request an in-person or Zoom meeting for assistance submitting

your application. Call 520-316-6990 or email EconomicDevelopment@Maricopa-AZ.gov for application

assistance.

Non-Profit Application
Looking for the Maricopa Business Reemergence Program? Click here.

This survey has been closed. Click here to go to the full list.

mailto:EconomicDevelopment@Maricopa-AZ.gov?subject=Maricopa%20Small%20Business%20Grant%20Program
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Small Business Grant Program

Eligibility Criteria
Please visit the FAQ section at the bottom of this page for any additional
questions that you may have.

1. Business must be located at a physical address in Town (map) and hold a valid

Queen Creek business license.

2. Reimbursement will be based on the number of Full-time Equivalent (FTE)

Employees or 1099 contractors FTE equivalents. (Additional veri�cation of

employee/contractor information may be requested by the Town).

3. Must be quali�ed as a “small business” as de�ned by the Small Business Act (15

USC 631, et seq.), that has implemented a program designed to undertake activities

and will incur continuing expenses in connection with enhanced sanitation.

https://www.sba.gov/federal-contracting/contracting-guide/basic-requirements

For each FTE or contractor, the grant program will provide $500 per employee to
be used to offset the expenses in connection with enhanced sanitization,
employee safety, and customer safety. Maximum eligible award per business will
be $12,500. The Town has allocated a total of $500,000 for the implementation of
this program.

Reimbursement will be for costs incurred in connection with enhanced
sanitization, employee safety, and customer safety, which may include, but is not
limited to:

aa 

Support Local Businesses During COVID-19 Learn MoreLearn More

https://www.queencreek.org/residents/do-i-live-in-qc
https://www.sba.gov/federal-contracting/contracting-guide/basic-requirements
https://investtheqc.com/
https://investtheqc.com/together/


Disinfection of interior spaces and other high touch areas of small businesses;

Provision of personal protective equipment (including respirator masks, general

face masks and gloves) for employees and customers, and the implementation of

policies and practices that require employees and customers to wear respirator

and/or general face masks;

Enhancing social distancing by limiting the number of customers that may be in

any location at any time, creating special hours for at-risk populations, and by

spacing customer areas within the interior space of businesses to maintain six

feet of space between customers, and six feet of space between employees and

customers;

The installation and maintenance of any physical barriers, such as Plexiglass

shields, booths, or other barriers designed to limit the exposure of customers and

employees to droplets and/or aerosols;

Creation of signage and programs designed to allow for delivery of goods, or

curbside pickup of goods, along with the dedication of parking areas for such

purposes;

Installation and maintenance of additional hand sanitizer stations;

Installation and/or maintenance of HVAC systems to include MERV 13 or higher

air �lters; and

Employment expenses related to the above activities.

Application

Name of Business *

Contact Name *

First

Last

Date Business Opened *



Employer ID/Tax ID Number *

Queen Creek Business License # *

Business Physical Address *

Street Address

Address Line 2

City

Arizona

State

ZIP Code

Business Owner’s Phone Number *

Business Owner’s Email Address *

Number of full-time equivalents as of March 1, 2020 *

Brief Business Description *

(brie�y describe goods or services business provides/manufactures)

Description of impact COVID-19 has had on business *



Description of the increased sanitation and safety protocol measures that have
been implemented, expenses incurred to date, plan for going forward, and
expected to continue to incur *

Required Documentation:

IRS Form W-9

No �le chosenChoose File

(a sample W 9 form can be found here)

Business Address Veri�cation (Document 1)

No �le chosenChoose File

(examples include: utility bill, insurance document, QC business license paperwork)

Business Address Veri�cation (Document 2)

No �le chosenChoose File

(examples include: utility bill, insurance document, QC business license paperwork)

Submit

 

I certify under penalty of perjury that the above business is a “small business” as
de�ned by the Small Business Act, all of my answers and explanations above are
true to the best of my knowledge, and if awarded, the business/I will use the
requested funds for the purposes of enhanced sanitization, employee safety, and
customer safety. I also understand that I may be asked to submit documentation
to verify the information in this application.

https://investtheqc.com/wp-content/uploads/2020/07/fw9.pdf


FAQs

What documentation do I need to provide? 

Applicants must submit a W-9 – https://www.irs.gov/pub/irs-pdf/fw9.pdf

Please provide at least two pieces of documentation that veri�es your QC
business address. Acceptable forms of documentation include, but are not
limited to, QC business licenses, articles of incorporation, or other proof from
the Arizona Corporation Commission.

What if I don’t have an Employer Identi�cation Number
(EIN)/Tax ID? 

In Arizona, sole proprietors with no employees can use their social security
numbers (SSN) as an EIN.

How do I know if my business quali�es as a “small
business” under the Small Business? 

Please consult your business advisors. Additional information is available
from the Small Business Administration, including:

https://www.sba.gov/federal-contracting/contracting-guide/basic-
requirements

How do you calculate “Full-time Equivalent” Employees? 

The de�nition of full-time equivalent (FTE) is the hours worked by one
employee on a full-time basis. Therefore, two part-time positions (.50 FTE)
could be used to equate 1 FTE. On an annual basis, an FTE is considered to be

https://www.sba.gov/federal-contracting/contracting-guide/basic-requirements


2,080 hours, which is calculated as: 8 hours per day x 5 work days per week x
52 weeks per year = 2,080 hours per year.

I am having problems completing the form online. Can I
print the form and deliver it or mail it? 

For health and safety reasons, the Town is not accepting paper applications
or documents. If you cannot complete the application online you can print
the document, �ll it out and then scan and email. If you need assistance
please email investtheqc@queencreek.org and a staff member will contact
you.

What if I have questions about the process? 

Please contact Economic Development staff at investtheqc@queencreek.org
for additional assistance.

What is the grant amount? 

Grant caps are $12,500 for any one business. Applying for funding does not
guarantee an applicant will receive any funding award.

When is the deadline for applications? 

The online application submission deadline is August 31, 2020 at 6:00 p.m. or
until the funds have been expended.

If I am not eligible for this program, what other resources
are available? 

The Town of Queen Creek Economic Development has a list of resources for
businesses needing access to �nancial support programs and resources
during the COVID-19 crisis. To discover other resources that may be available,
please visit investtheqc.com.

mailto:investtheqc@queencreek.com
mailto:investheqc@queencreek.org
https://investtheqc.com/


I own multiple businesses. Can I apply for assistance more
than once? 

If you have multiple, eligible businesses that are separate legal entities in QC,
you may submit a separate application for each business.

When will I hear if my application was successful? 

Once an application is received, the Town anticipates that the evaluation
period will run approximately 7-10 business days. The application deadline is
Monday August 31, 2020 at 6:00 p.m. All applications and veri�cation
documents must be submitted at that time or the application will be
considered incomplete.

How will awardees be noti�ed? 

The Town of Queen Creek will utilize email to communicate with all
applicants. Be sure to check your email regularly, including spam folders. We
recommend you add investtheqc@queencreek.org to your contact list to
make sure you receive updates.

My business received federal funding through the
Paycheck Protection Program (PPP) and/or Economic
Injury Disaster Loan (EIDL) programs, am I eligible to
apply?



Yes, if your business received federal funding you are still eligible to apply.
The federal programs were primarily structured to keep employees on
payroll. Businesses are still facing challenges covering operating costs and
new costs associated with increased sanitization and safety protocols, which
is the focus of the Town’s grant program.

Do the grants need to be paid back? 

mailto:investtheqc@queencreek.com


No, but the grant award must be used for costs incurred due to enhanced
sanitization, employee safety, and customer safety as described above.

If I receive a grant from the Town, will this have an impact
on my 2020 taxes? 

Please consult your tax advisor or accountant.

I own a food truck, am I eligible to apply for this program? 

If the food truck is registered to an address in the Town of Queen Creek it is
an eligible business for this program. If the food truck is registered to an
address outside of the Town of Queen Creek it is not eligible.

I am a sub-contractor that does work in Queen Creek, but
my business is located in a different city/town, am I eligible
to apply?



No, if your business is registered to a location outside of Queen Creek you
would not be eligible to apply for this program.

My business is located in a Maricopa or Pinal County island
or unincorporated area of Queen Creek, am I eligible to
apply?



No, if your business is located in an unincorporated area of Queen Creek you
are not eligible to apply. Additional resources can be found at
InvesttheQC.com

Are Town employees eligible for this grant assistance if
they also own their own business in Queen Creek? 

Town employees are ineligible to receive any funding based on Arizona
Revised Statutes 38-501:532.

https://investtheqc.com/
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Queen Creek offers small businesses
$12,500 to offset increased costs due to
COVID-19

Posted Thursday, July 2, 2020 1:00 pm

By Richard Dyer (mailto:rdyer@newszap.com)
Twitter: @RHDyer (https://twitter.com/RHDyer)

Small businesses in Queen Creek can apply for up to $12,500 each to offset the costs of safety measures due to COVID-19 concerns.

“We want to assist the town’s business community with economic relief and enhance the health, safety and welfare of the town’s residents and
others utilizing and working in businesses within the town limits,” Economic Development Director Doreen Cott said at a recent council meeting.

“The town will reimburse or help offset the costs to those small businesses for expenses related to enhanced sanitization, employee safety and
customer safety,” she said.
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The Queen Creek Town Council at a meeting.
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A total of $500,000 has been set aside for the grant program. Funds will be distributed based on the number of full-time-equivalent workers the
business employed on March 1. Businesses can begin applying on Monday, July 20, by going to InvestTheQC.com/Together
(https://investtheqc.com/Together/).

“For each full-time-equivalent, the grant program will provide $500 to be used to, again, offset those costs in connection with enhanced
sanitization, employee safety, and customer safety; with a maximum eligible award per business at $12,500,” Ms. Cott said.

To qualify for funds, the owner must certify that they are a “small business” as de�ned by the Small Business Act and they have implemented a
program of [sanitation] and safety, she said.

The Town Council on July 1 voted unanimously to approve a resolution for the program with an emergency clause. On the dais were Mayor Gail
Barney and Councilmembers Jake Hoffman and Robin Benning. Meeting by WebEx were Vice Mayor Julia Wheatley and Councilmembers Jeff
Brown and Dawn Oliphant. Councilmember Emilena Turley was absent.

A unanimous approval by all six council members was required for the emergency clause calling for the program to be effective immediately, Town
Attorney Scott Holcomb said.

“For me, this is really an example of how government should help people. It’s an emergency,” Mr. Benning said prior to the vote.

“We have a really big issue right now that our small businesses are facing, and in Queen Creek, we really try hard to help our small businesses. So I
am so proud to be able to offer this assistance. As small as it may see to some people, it’s going to be the difference for many businesses between
being able to stay open and protect their employees and continue to do business and not being able to,” he said.

The resolution initially called for the funds to only be for “brick-and-mortar” businesses, but that language was removed in the motion for
approval made by Mr. Hoffman to include home-based businesses.

“They have ‘full-time-equivalents’ as well. It might be one person, it might be the owner of the business, or they might have employees or they
might have other folks who are out interfacing, whether that’s a Realtor, a �nancial advisor or insurance consultant who are out there taking the
same types of precautions to ensure the safety of the Queen Creek community. I would like to remove that ‘brick and mortar’ piece if council
agrees with that idea,” he said.

Mr. Hoffman’s motion also included that the program be for businesses with full-time-equivalent employees or contractors.

“The small-business sector that didn’t get widespread media attention that most people don’t think of right off the bat are the home-based
businesses. Those are by far the majority of the small businesses in our community,” he said. “It’s the massage therapist who contracts some space
at the local chiropractor’s of�ce, and that person wasn’t allowed to work,” he said.

Not CARES Act funding
The money is not from pandemic-related expenditure grant funding to states and local governments made available through the Coronavirus Aid,
Relief and Economic Security Act signed into law by President Donald Trump on March 27, Heather Wilkey, the town’s intergovernmental relations
manager, said.

Those funds will be spent on �re department and Maricopa County Sheriff’s Of�ce personnel costs, she said at the council meeting.

Queen Creek received $5,842,506 in CARES Act funds, Ms. Wilkey said.

“Eligible expenses for those are public health and safety, regular salary and employee-related expense costs that we’ve incurred since March 1 and
then are anticipating to occur through Dec. 30, 2020. So for Queen Creek, our �nance team has submitted our �re personnel costs as well as our
MCSO contract costs to equal the $5.8 million appropriation there,” she said.

Keywords
COVID-19 (/search_mode/keyword/browse.html?search_�lter=COVID-19), Queen Creek (/search_mode/keyword/browse.html?search_�lter=Queen Creek), small businesses
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LFA’s Small Business Relief Fund
Superior

In response to the COVID-19 pandemic, Local First Arizona and its community 
partners launched the Small Business Relief Fund (SBRF) to provide mini-
grants to Arizona's smallest, locally owned, independent enterprises. These 
micro-entrepreneurs — businesses with 0-10 employees and less than 
$1,500,000 in gross annual revenue (approximately $210k-$270k in net 
profits) — needed immediate assistance to sustain the impact from 
decreased business and cash flow caused by the shut down of our economy.  

Funded by the Town of Superior, Local First Arizona is now accepting 
applications for locally owned businesses in Superior, Arizona needing financial support as a result of the 
COVID-19 pandemic.

Applying for Assistance

Micro-entrepreneurs in Superior that are struggling to surmount the financial impact of the novel coronavirus may 
apply for funds to cover business expenses, employee salaries, and other operation-related costs. 

A review panel of business owners assembled by Local first Arizona will review applications weekly. Within 7 days of 
review, applicants will be informed of their standing for a Small Business Relief grant: approved, pending future 
consideration, or declined. Once approved, funds will be distributed within 5 business days. 

Local First Arizona is attempting to serve as many individuals and families in need as possible; there will not be enough 
funding for everyone. Please read the blow criteria and determine if you're a good fit before applying. 

• 0-10 employees

• Less than $1,500,000 in annual revenue 
(approximately $210k-$270k in net profits)

• Independent and locally owned business in Superior, Arizona (no franchises at this time)

• Priority will be placed on business owners with children under 18 at home

• Families reliant on the business as their sole income

Only one application per business will be accepted for the Small Business Relief Fund.

S U B M I T  A N  A P P L I C A T I O N E N V Í A  U N A  A P L I C A C I Ó N

Frequently Asked Questions

  1. What is the turn around time for this fund?
Local First Arizona is reviewing applications on a rolling basis. The anticipated turn around time from application 

https://www.localfirstaz.com/superior-app-eng
https://www.localfirstaz.com/superior-app-esp
https://www.localfirstaz.com/


to notification is approximately 10-14 business days.  

  2. Do you have to be a Local First Member? 
No. The Small Business Relief Fund - Superior is open to locally owned businesses in Superior, Arizona with fewer 
than 10 employees and less than $1,500,000 in annual revenue (approximately $210k-$270k in net profits). 
Unfortunately, we are unable to offer grants to franchises at this time.  

  3. How will I know if I am approved? 
All applicants will receive an email notification stating if your request has been approved, declined, or is pending 
future consideration.

  4. If I am approved, how will I receive my funds? 
Approved applicants can receive a check by mail or digital deposit into a bank account.

TOTAL RAISED: $1,130,000

457 family-owned businesses supported, 1,143 jobs impacted

Food
Entrepreneurs
From Far and Near
Read More →

Nontraditional
Educators &
Childcare
Read More →

Barbers and
Beauticians Who
Bring Out Our Best
Selves
Read More →

Creators of One-
Of-A-Kind Crafts
Read More →

You May Forget
About Them Until
You Need Them
Read More →
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Small Business Relief Fund Application

Please be sure to thoroughly review your application before hitting "Submit", 
checking that all fields are complete and that you've included specific ways 
that your business was impacted by the COVID-19 pandemic in your 
responses. 

Name *

Address *

Phone *

First Name Last Name

Business Name *

Are you the owner *

Yes

Address 1

Address 2

City State/Province

Zip/Postal Code

Country

Email *

https://www.localfirstaz.com/


(###) ### ####

Type of Business *
 Sole Proprietor

 LLC

 Non profit

 Subchapter S

 Other (if other explain below)

If "Other" explain

Is this your sole source of income? *

Yes

Do you have children under 18 living at home? *

Yes

Business Industry *

Agriculture/Food Production

How long has your company been in business? *

Number of current employees *

Please describe in specific ways how your business was impacted by the
Covid-19 pandemic. *
For example, how much revenue has dropped or what is the loss of contracts booked that have cancelled.

Please decribe your business in detail. *
(What you do, who you serve, etc)

Annual Revenue for your last full year of business *

$

Have you sought out any other type of financial assistance? *

Yes

Approx. how many months of operating capital on hand (including payroll)? *

https://www.localfirstaz.com/


Communication Consent

S U B M I T

What is your preferred language?

English

Would you like to be notified of other assistance programs? *

Yes

I would like to receive future communications from Local First Arizona about
small business resources and guidance.

Yes

By clicking submit you are consenting to receive communication about your SBRF application from Local First 
Arizona.

This is a secure form. Information entered here is protected.

SUBSCRIBE

Email Email
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Welcome to the Pinal County Business Sustainability Program created by the Pinal County Board of
Supervisors to assist local businesses negatively impacted by the “Stay Home, Stay Healthy, Stay Connected”
Executive Order issued by Governor Ducey to help contain the spread of COVID-19 and experienced a 25% or more
reduction in revenue.

The Business Sustainability Program is a one-time reimbursement of up to $30,000 to newly qualifying
businesses or up to an additional $15,000 for past recipients for rent, mortgage and/or utilities expenses for a
three-month period. Qualifying expense periods are either:

March-April-May 2020
April-May-June 2020
May-June-July 2020
June-July-August 2020
July-August-September 2020

Applications will be accepted starting August 17 and will be accepted up to 5pm on October 16, 2020.
Funding will be awarded on a first come first served basis to qualifying small businesses in unincorporated areas of
Pinal County, so applicants are encouraged to apply early.

To qualify, applicants must be a for-profit business, located at a physical, commercial address in an unincorporated
area of Pinal County. Individual Arizona franchised businesses may qualify if the applicant location is within
unincorporated Pinal County and the individual franchise location is not owned by a national chain or out-of-state
corporation. At this time, non-profit organizations and home-based businesses are not eligible. Applicants must
have been negatively impacted by the Covid-19 pandemic. To check if your business is located in an unincorporated
area, use Pinal County's online address verification map. 

Businesses have 3 options to apply: online, downloading an application and mailing it, or picking up an application
at designated County Offices. To the extent possible, Pinal County recommends applying for assistance through its
online application which uses an encryption process to help secure the information you submit. If you submit a
paper application for assistance, please provide all supporting documents in a sealed envelope to safeguard your
personal information. Once received, Pinal County will exercise reasonable care when processing to lessen the
possibility of an unauthorized disclosure of any protected personal information. Regardless of whether you submit
an electronic or a paper application, all applications will be considered on a first-come, first-served basis.

 

Online Application PDF Download

 

This application is intended to provide basic eligibility information so that the County can begin processing and
verification to provide assistance as quickly as possible. Follow-up information or clarification of incomplete data
may be necessary. The County reserves the right, at its sole discretion to limit or discontinue funding at any time to
any applicant. Please note: to verify eligibility, the application process requires the submittal of certain supporting
documents that contain protected personal information.

Paper applications and supporting documents can be mailed to:

Pinal County Business Sustainability Program
Pinal County Economic Development & Workforce Department
P.O. Box 827
Florence, AZ 85132

ADDITIONAL INFORMATION:

The following is provided to assist applicant businesses to apply for the Pinal County Business Sustainability
Program. If you have specific questions not answered below or need additional assistance, please email
BusinessResourceCenter@pinal.gov or call the Pinal County Citizen Contact Center at (520) 509-3555 or (888)
431-1311.

Business Sustainability
Program

https://www.pinalcountyaz.gov/
https://services.pinalcountyaz.gov/
https://www.pinalcountyaz.gov/Visitors/Pages/Home.aspx
http://www.pinaljobs.com/
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https://www.pinalcountyaz.gov/pinal-works/BRC/Documents/Pinal-BSP-Application2.pdf
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https://www.pinalcountyaz.gov/PINAL-WORKS/BRC/Pages/BusinessSustainabilityProgram.aspx


My business was funded previously by the Business Sustainability Program, are we eligible to apply
again?
Yes. As a previous recipient of program funding, you may submit a new application for another three month period,
but not the same three month period for which you were funded. You will be limited to a maximum of $15,000 for
qualifying expenses.

We did not apply for this program when it was first offered. Can we apply for $30,000 for one of the
designated three month periods?
Program funding cannot exceed $15,000 for any one three month period. However, as a new applicant you can
submit an application covering two three month periods (total of six months) not to exceed a total of $30,000 for
qualifying expenses.

Our application was denied during the last round of this program. Can we re-apply? Would we be
limited to $15,000 or $30,000?
Yes. If your circumstances have changed and you feel you now meet all of the qualifications for the program. If you
now meet all qualifications for the program and since you were not funded previously, your application will be
treated as a new applicant eligible up to $30,000 of qualifying expenses.

Who is eligible for the Pinal County Business Sustainability Program?
This program is intended to assist for-profit businesses with a physical place of business in unincorporated areas of
Pinal County that suffered negative impacts of at least 25% and business interruptions due to required closures or
limited/reduced service hours due to the Governor’s “Stay Home, Stay Healthy, Stay Connected” executive order.

What is the deadline for applications? 
The application submission deadline is Friday, October 16, 2020 at 5:00 p.m. (MST). The application must be
submitted to the County by that time or the application will be considered incomplete. Technological or other
submission difficulties will not excuse the requirement that the application be submitted by deadline.

How do I know if my business is in an unincorporated area of Pinal County? 
You may use Pinal County’s online address verification map.

How much financial assistance can I expect from the program? 
Each business that is approved will be eligible for a reimbursement of up to $15,000 for qualified and approved
expenses.

Is this a loan? 
No. This is a one-time reimbursement for qualified expenses.

What if I don’t have an Employer Identification Number (EIN)? 
In Arizona, sole proprietors with no employees can use their social security number as an EIN.

What are qualifying expenses for this program? 
This program provides reimbursement for expenses of rent, mortgage, and/or utilities.

What is considered a utility? 
For the purpose of this program, a utility can be electric, gas, water, telephone, trash, internet, etc. A bill is
required documentation for each utility, for each month, for which you are seeking assistance. These utilities must
be used for business operations at the business address and cannot be personal utility accounts of the business
owner.

I am having problems completing the application online. Who can help me? 
Additional assistance may be provided by either emailing BusinessResourceCenter@pinal.gov or calling the Pinal
County Citizen Contact Center at (520) 509-3555 or (888) 431-1311 Monday-Friday between 8 a.m. and 5 p.m.

I require a special accommodation to complete my application. Who do I call? 
If you require special accommodations, please call (520) 509-3555 or (888) 431-1311 Monday-Friday between 8
a.m. and 5 p.m.

I do not want to use the Internet, so where can I pick up an application? 
You have three options to apply: online, downloading an application and mailing it in, or picking up an application
at the following locations:

Pinal County Administrative Complex
1891 Historic Courthouse
135 N Pinal St
Florence, AZ 85132

 

District 3
820 E Cottonwood Ln Bldg A
Casa Grande, AZ 85122

District 1
118 Catalina Ave
Mammoth, AZ 85618

 
District 4
41600 W Smith Enke Rd Suite #128
Maricopa, AZ 85138 

District 2
29895 N Desert Willow Blvd
San Tan Valley, AZ 85142  

District 5
Roy Hudson County Complex
575 N Idaho Rd, Suite #101
Apache Junction, AZ 85119

What documentation will I need to provide?

A completed and signed W-9. If you don’t have one, you can find this simple form at the IRS website
https://www.irs.gov/pub/irs-pdf/fw9.pdf.
Documentation demonstrating a loss of revenue of 25% or more.
If requesting commercial mortgage assistance, you must provide a bill or statement dated after March 1,
2020 evidencing your mortgage payment amount.
If requesting rental assistance, you must provide a bill or statement dated after March 1, 2020 evidencing
your monthly rental amount or copy of your current lease.

https://pinal.maps.arcgis.com/apps/webappviewer/index.html?id=2fdb99a3bebc40b5b4fbb101a32b6337
mailto:BusinessResourceCenter@pinal.gov
https://www.irs.gov/pub/irs-pdf/fw9.pdf


If requesting assistance for utilities, you must provide a copy of a bill dated after March 1, 2020 for each
utility (electric, gas, water, telephone, trash, internet, etc.) for each month.
If your paperwork did not included at least two pieces of documentation that verify a Pinal County
unincorporated area business address, you must include additional documentation that matches the business
address listed on the application. In this case, other acceptable forms of documentation include, but are not
limited to, business licenses, articles of incorporation or other proof from the Arizona Corporation
Commission, last submitted tax return, or recent supplier invoices.

I live in an unincorporated area of Pinal County and am the sole proprietor of a home-based business. I
don’t have a commercial address. May I apply for this program?
No. At this time, the program is intended for businesses that are in a “brick and mortar” commercial setting within
unincorporated areas of Pinal County and that have been impacted by Executive Orders that mandated closure or
limited service.

I own multiple businesses, can I apply for assistance more than once? 
If you have multiple, eligible businesses that are separate legal entities and have separate commercial addresses in
unincorporated areas of Pinal County, you may submit a separate application for each business. Each location will
require a separate application and supporting documentation to be submitted for consideration.

If I am not eligible for this program, what other resources are available? 
Pinal County has launched the Pinal Works as a source of information and assistance for businesses that need
access to financial support programs and resources during the COVID-19 crisis. To discover other available
resources, please visit https://www.pinalcountyaz.gov/pinal-works.

What other businesses are not eligible for the program? Specific types of businesses not eligible for
program participation are:

Corporate-owned/operated franchises that are not licensed to exclusive Arizona-headquartered franchises.
Publicly-held companies.
Real estate investment firms.
Firms involved in speculative activities that develop profits from fluctuations in price rather than through the
normal course of trade, such as wildcatting for oil and dealing in commodities futures, when not part of the
regular activities of the business.
Dealers of rare coins and stamps.
Firms involved in lending activities such as banks, credit unions, check cashing, finance companies, leasing
companies, payday loan companies, insurance companies (not agents), pawn shops, and any other firm
whose stock in trade is money.
Pyramid sales plans where a participant’s primary incentive is based on the sales made by an ever-increasing
number of participants. Such products as cosmetics, household goods, and other soft goods lend themselves
to this type of business.
Firms engaged in illegal activities, including the production, servicing, or distribution of otherwise legal
products that are used in connection with an illegal activity, such as selling drug paraphernalia or operating a
motel that permits illegal prostitution.
Principal or owner of 50% or more of the business, within the past 3 years has been convicted, or is currently
under indictment, of a felony related to fraud, misrepresentation, bribery or embezzlement.
Businesses engaged in the growth, harvest, storage, transport, distribution, use or otherwise providing
cannabis for medical or recreational purposes, including cultivation facility, dispensary, and infusion facility.
Any business owned, in whole or part, by a Pinal County official or employee who, in their official capacity,
participates in the oversight, development, or implementation of the Pinal County Business Sustainability
Program. This exclusion also includes any business owned by a relative of such public officer or employee.
(A.R.S § 38-502(9).
Companies with legal actions against or from Pinal County, including code enforcement liens.
This list of ineligible businesses may be updated by the County as the program continues.
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BUSINESS SUSTAINABILITY PROGRAM APPLICATION

Welcome to the Pinal County Business Sustainability Program created by the Pinal County Board of Supervisors to                 

assist local businesses negatively impacted by the “Stay Home, Stay Healthy, Stay Connected” Executive Order issued                

by Governor Ducey to help contain the spread of COVID-19 and experienced a 25% or more reduction in revenue.  

The Business Sustainability Program is a one-time reimbursement of up to $30,000 to newly qualifying businesses 
or up to an additional $15,000 for past recipients for rent, mortgage and/or utilities expenses for a three-month 
period. Qualifying expense periods are either: 

• March-April-May 2020
• April-May-June 2020
• May-June-July 2020
• June-July-August 2020
• July-August-September 2020. 

Applications will be accepted starting on August 17 and will be accepted up to 5pm on October 16, 2020.  Funding 
will be awarded on a first come first served basis to qualifying small businesses in unincorporated areas of Pinal County, 
so applicants are encouraged to apply early. 

To qualify, applicants must be a for-profit business, located at a physical, commercial address in an unincorporated area 

of Pinal County. Individual Arizona franchised business locations may qualify if the applicant location is within 

unincorporated Pinal County and the individual franchise location is not owned by a national chain or out-of-state 

corporation. At this time, non-profit organizations and home-based businesses are not eligible. Applicants must have 

been negatively impacted by the Covid-19 pandemic. To check if your business is located in an unincorporated area, 
visit:  https://pinal.maps.arcgis.com/apps/webappviewer/index.html?id=2fdb99a3bebc40b5b4fbb101a32b6337 .  

This application is intended to provide basic eligibility information so the County can begin processing and verification 

to provide assistance as quickly as possible. Follow-up information or clarification of incomplete data may be 

necessary. The County reserves the right, at its sole discretion to limit or discontinue funding at any time to any 

applicant. Please note: to verify eligibility, the application process requires the submittal of certain supporting 
documents that contain protected personal information. You will be notified after your application is received of 

supporting documentation needed.  

To the extent possible, Pinal County recommends applying for assistance through its online application at:               
https://www.pinalcountyaz.gov/PINAL-WORKS/BRC/Pages/BusinessSustainabilityProgram.aspx, which uses an encryption     

process to help secure the information you submit. If you submit a paper application for assistance, please provide all                   

supporting documents in a sealed envelope to assist in safeguarding your personal information. Once received, Pinal                

County will exercise reasonable care when processing to lessen the possibility of an unauthorized disclosure of any                 

protected personal information. Regardless of whether you submit an electronic or a paper application, all applications                

will be considered on a first-come, first-served basis. 

Paper applications and supporting documents can be mailed to: 

Pinal County Business Sustainability Program 

Pinal County Economic and Workforce Development Department 

P.O. Box 827 
Florence, AZ 85132

https://pinal.maps.arcgis.com/apps/webappviewer/index.html?id=2fdb99a3bebc40b5b4fbb101a32b6337


BUSINESS SUSTAINABILITY PROGRAM APPLICATION

Please read the application carefully and complete Sections A-E 

The COVID-19 crisis has impacted us all. Pinal County is here to help you. If you have any questions, you                    
can contact us by email: BusinessResourceCenter@pinal.gov or call the PInal County Citizen Contact             
Center at (520) 509-3555 or (888) 431-1311, Monday - Friday 8 a.m. to 5 p.m. It will assist our Contact                    
Center staff if you have your documents available.  

Items indicated by an asterisk * will be treated as protected confidential financial information . All other                

information will be treated as a public record available for public review.  

Section A. OWNER INFORMATION 
A1 First Name 

A2 Last Name 

A3 Home Address*

A4 Telephone Number* 

A5 Email Address* 

Section B. BUSINESS INFORMATION 
B1 Business Name 

B2 Number of Years in Business 

B3 Business Physical Address
(Include Zip Code) 

B4 Business Mailing Address 
(if different than business physical 

address) 

B5 Tax ID Number or EIN* 
Applicants must submit a complete and 

signed W-9* available at: 
https://www.irs.gov/pub/irs-pdf/fw9.pdf 

B6 Business Telephone Number 

B7 Business Website Address 

mailto:BusinessResourceCenter@pinal.gov
https://www.irs.gov/pub/irs-pdf/fw9.pdf


BUSINESS SUSTAINABILITY PROGRAM APPLICATION

B8 Industry Classification 
(NAICS  = North American  

Industry Classification System): 

How do I find my NAICS code? 

You can use the search feature at 

www.census.gov/naics. 

From the following list, please indicate which industry most closely          

represents your business 
“X” Here NAICS Industry Description 

11 Agriculture, Forestry, Fishing and Hunting 

21 Mining, Quarrying, and Oil and Gas Extraction 

22 Utilities 

23 Construction 

31 Manufacturing 

42 Wholesale Trade 

44 Retail Trade 

48 Transportation and Warehousing 

51 Information 

52 Finance and Insurance 

54 Professional, Scientific, and Technical Services 

55 Management of Companies and Enterprises 

56 Administration Waste Management/Remediation 

61 Education Services 

62 Health Care and Social Assistance 

71 Arts, Entertainment and Recreation 

72 Accommodation and Food Services 

81 Other Services (Except Public Administration) 

99 Unclassified Industry 

B9 Number of employees 
as of March 1, 2020 

B10 Number of employees 
as of application submittal date

Section C. COVID-19 IMPACT & DESCRIPTION OF NEED 

C1 Was the business considered 
non-essential by Governor’s 
Executive Order         (yes/no) 

C2 Briefly describe how COVID-19 
has impacted your business 
and reduced revenues 25% or 
more  

(attach an additional sheet if needed) 

http://www.census.gov/naics


BUSINESS SUSTAINABILITY PROGRAM APPLICATION

C3 Business Status  
as of application date 

Enter “X” next to the category that       

applies 

Fully Open 
Partially Open 
Opened but reduced hours 
Not yet reopened 
   [ Date of anticipated re-opening:  ] 

C4 Have you or your business 
received any other Federal 
CARES Act funding or  
COVID -19 assistance?  

NO:  ____ 

YES:  ____ 

 Source:  ____________________________________ 

 Amount received:  __________________ 

Section D. REQUEST FOR ASSISTANCE 

Please note funding cannot exceed $15,000 for any one three month period. However, as a new applicant you can submit an 
application covering two three month periods (total of six months) not to exceed a total of $30,000 for qualifying expenses.

D1 Monthly rent or business mortgage assistance requested 

Online Only Note: you will be asked after your application has been received to submit a                

bill or statement dated after March 1, 2020 evidencing your mortgage or rental             
payment. The address must match the business physical address. 

$______________

D3 Monthly utilities 

Online Only Note: you will be asked after your application has been received to submit a                

bill or statement dated after March 1, 2020 evidencing your utility payment amount             
for each utility, for each month requested. The address must match the business             
physical address. $______________ 

D6 REQUEST TOTAL 

$______________ 



BUSINESS SUSTAINABILITY PROGRAM APPLICATION

Section E. CONFIRMATION AND SIGNATURE: 
Please initial to confirm the following: 

_______ I confirm my business is in unincorporated Pinal County and is up to date in payment of all state 

and local taxes which may be due. 

_______ I confirm that the information I have provided is true and accurate and agree that the use of 

these funds will be directly utilized for eligible business purposes or expenses.  

_______ I agree and understand that any knowingly false, misleading or fraudulent information 

provided may subject me or my business to repay all or part of any assistance awarded by Pinal County 

and may be punishable under Arizona statutes.  

_______ I certify that I meet the criteria of this program for an eligible business. 

_______ I certify that within the last three years I, as principal owner of 50% or more of the business, 
have not been convicted of, nor am I currently indicted for, any felonies related to fraud, 
misrepresentation, bribery or embezzlement. 

_______ I certify that I am not party to legal actions against or from Pinal County, including code 

enforcement liens. 

_______ I agree that nothing herein shall create any cause of action by or on behalf of the Applicant 

against Pinal County, its officers, elected officials, employees or agents. 

My signature acknowledges that I fully understand and agree with the terms and conditions stated 

above. 

Applicant Signature: _________________________________________ Date:____________________ 

-------------------------------------------------------- FOR PINAL COUNTY USE ONLY------------------------------------------------------ 

Date Application Received: _________________________________ 

Received By: _____________________________________________  
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Coronavirus Relief Fund  
Guidance for State, Territorial, Local, and Tribal Governments 

Updated June 30, 20201 
 

The purpose of this document is to provide guidance to recipients of the funding available under section 
601(a) of the Social Security Act, as added by section 5001 of the Coronavirus Aid, Relief, and Economic 
Security Act (“CARES Act”).  The CARES Act established the Coronavirus Relief Fund (the “Fund”) 
and appropriated $150 billion to the Fund.  Under the CARES Act, the Fund is to be used to make 
payments for specified uses to States and certain local governments; the District of Columbia and U.S. 
Territories (consisting of the Commonwealth of Puerto Rico, the United States Virgin Islands, Guam, 
American Samoa, and the Commonwealth of the Northern Mariana Islands); and Tribal governments. 

The CARES Act provides that payments from the Fund may only be used to cover costs that— 

1. are necessary expenditures incurred due to the public health emergency with respect to 
the Coronavirus Disease 2019 (COVID–19); 

2. were not accounted for in the budget most recently approved as of March 27, 2020 (the 
date of enactment of the CARES Act) for the State or government; and 

3. were incurred during the period that begins on March 1, 2020, and ends on December 30, 
2020.2 

The guidance that follows sets forth the Department of the Treasury’s interpretation of these limitations 
on the permissible use of Fund payments. 

Necessary expenditures incurred due to the public health emergency 

The requirement that expenditures be incurred “due to” the public health emergency means that 
expenditures must be used for actions taken to respond to the public health emergency.  These may 
include expenditures incurred to allow the State, territorial, local, or Tribal government to respond 
directly to the emergency, such as by addressing medical or public health needs, as well as expenditures 
incurred to respond to second-order effects of the emergency, such as by providing economic support to 
those suffering from employment or business interruptions due to COVID-19-related business closures. 

Funds may not be used to fill shortfalls in government revenue to cover expenditures that would not 
otherwise qualify under the statute.  Although a broad range of uses is allowed, revenue replacement is 
not a permissible use of Fund payments. 

The statute also specifies that expenditures using Fund payments must be “necessary.”  The Department 
of the Treasury understands this term broadly to mean that the expenditure is reasonably necessary for its 
intended use in the reasonable judgment of the government officials responsible for spending Fund 
payments.  

Costs not accounted for in the budget most recently approved as of March 27, 2020 

The CARES Act also requires that payments be used only to cover costs that were not accounted for in 
the budget most recently approved as of March 27, 2020.  A cost meets this requirement if either (a) the 

 
1 This version updates the guidance provided under “Costs incurred during the period that begins on March 1, 2020, 
and ends on December 30, 2020”. 
2 See Section 601(d) of the Social Security Act, as added by section 5001 of the CARES Act.   
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cost cannot lawfully be funded using a line item, allotment, or allocation within that budget or (b) the cost 
is for a substantially different use from any expected use of funds in such a line item, allotment, or 
allocation.   

The “most recently approved” budget refers to the enacted budget for the relevant fiscal period for the 
particular government, without taking into account subsequent supplemental appropriations enacted or 
other budgetary adjustments made by that government in response to the COVID-19 public health 
emergency.  A cost is not considered to have been accounted for in a budget merely because it could be 
met using a budgetary stabilization fund, rainy day fund, or similar reserve account. 

Costs incurred during the period that begins on March 1, 2020, and ends on December 30, 2020 

Finally, the CARES Act provides that payments from the Fund may only be used to cover costs that were 
incurred during the period that begins on March 1, 2020, and ends on December 30, 2020 (the “covered 
period”).  Putting this requirement together with the other provisions discussed above, section 601(d) may 
be summarized as providing that a State, local, or tribal government may use payments from the Fund 
only to cover previously unbudgeted costs of necessary expenditures incurred due to the COVID–19 
public health emergency during the covered period.   

Initial guidance released on April 22, 2020, provided that the cost of an expenditure is incurred when the 
recipient has expended funds to cover the cost.  Upon further consideration and informed by an 
understanding of State, local, and tribal government practices, Treasury is clarifying that for a cost to be 
considered to have been incurred, performance or delivery must occur during the covered period but 
payment of funds need not be made during that time (though it is generally expected that this will take 
place within 90 days of a cost being incurred).  For instance, in the case of a lease of equipment or other 
property, irrespective of when payment occurs, the cost of a lease payment shall be considered to have 
been incurred for the period of the lease that is within the covered period, but not otherwise.  
Furthermore, in all cases it must be necessary that performance or delivery take place during the covered 
period.  Thus the cost of a good or service received during the covered period will not be considered 
eligible under section 601(d) if there is no need for receipt until after the covered period has expired.   

Goods delivered in the covered period need not be used during the covered period in all cases.  For 
example, the cost of a good that must be delivered in December in order to be available for use in January 
could be covered using payments from the Fund.  Additionally, the cost of goods purchased in bulk and 
delivered during the covered period may be covered using payments from the Fund if a portion of the 
goods is ordered for use in the covered period, the bulk purchase is consistent with the recipient’s usual 
procurement policies and practices, and it is impractical to track and record when the items were used.  A 
recipient may use payments from the Fund to purchase a durable good that is to be used during the current 
period and in subsequent periods if the acquisition in the covered period was necessary due to the public 
health emergency.   

Given that it is not always possible to estimate with precision when a good or service will be needed, the 
touchstone in assessing the determination of need for a good or service during the covered period will be 
reasonableness at the time delivery or performance was sought, e.g., the time of entry into a procurement 
contract specifying a time for delivery.  Similarly, in recognition of the likelihood of supply chain 
disruptions and increased demand for certain goods and services during the COVID-19 public health 
emergency, if a recipient enters into a contract requiring the delivery of goods or performance of services 
by December 30, 2020, the failure of a vendor to complete delivery or services by December 30, 2020, 
will not affect the ability of the recipient to use payments from the Fund to cover the cost of such goods 
or services if the delay is due to circumstances beyond the recipient’s control.   
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This guidance applies in a like manner to costs of subrecipients.  Thus, a grant or loan, for example, 
provided by a recipient using payments from the Fund must be used by the subrecipient only to purchase 
(or reimburse a purchase of) goods or services for which receipt both is needed within the covered period 
and occurs within the covered period.  The direct recipient of payments from the Fund is ultimately 
responsible for compliance with this limitation on use of payments from the Fund.   

Nonexclusive examples of eligible expenditures 

Eligible expenditures include, but are not limited to, payment for: 
1. Medical expenses such as: 

• COVID-19-related expenses of public hospitals, clinics, and similar facilities. 
• Expenses of establishing temporary public medical facilities and other measures to increase 

COVID-19 treatment capacity, including related construction costs.   
• Costs of providing COVID-19 testing, including serological testing. 
• Emergency medical response expenses, including emergency medical transportation, related 

to COVID-19.  
• Expenses for establishing and operating public telemedicine capabilities for COVID-19-

related treatment.   
2. Public health expenses such as: 

• Expenses for communication and enforcement by State, territorial, local, and Tribal 
governments of public health orders related to COVID-19. 

• Expenses for acquisition and distribution of medical and protective supplies, including 
sanitizing products and personal protective equipment, for medical personnel, police officers, 
social workers, child protection services, and child welfare officers, direct service providers 
for older adults and individuals with disabilities in community settings, and other public 
health or safety workers in connection with the COVID-19 public health emergency.   

• Expenses for disinfection of public areas and other facilities, e.g., nursing homes, in response 
to the COVID-19 public health emergency. 

• Expenses for technical assistance to local authorities or other entities on mitigation of 
COVID-19-related threats to public health and safety. 

• Expenses for public safety measures undertaken in response to COVID-19. 
• Expenses for quarantining individuals. 

3. Payroll expenses for public safety, public health, health care, human services, and similar 
employees whose services are substantially dedicated to mitigating or responding to the COVID-
19 public health emergency. 

4. Expenses of actions to facilitate compliance with COVID-19-related public health measures, such 
as: 
• Expenses for food delivery to residents, including, for example, senior citizens and other 

vulnerable populations, to enable compliance with COVID-19 public health precautions. 
• Expenses to facilitate distance learning, including technological improvements, in connection 

with school closings to enable compliance with COVID-19 precautions. 
• Expenses to improve telework capabilities for public employees to enable compliance with 

COVID-19 public health precautions. 
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• Expenses of providing paid sick and paid family and medical leave to public employees to 
enable compliance with COVID-19 public health precautions. 

• COVID-19-related expenses of maintaining state prisons and county jails, including as relates 
to sanitation and improvement of social distancing measures, to enable compliance with 
COVID-19 public health precautions. 

• Expenses for care for homeless populations provided to mitigate COVID-19 effects and 
enable compliance with COVID-19 public health precautions. 

5. Expenses associated with the provision of economic support in connection with the COVID-19 
public health emergency, such as: 
• Expenditures related to the provision of grants to small businesses to reimburse the costs of 

business interruption caused by required closures. 
• Expenditures related to a State, territorial, local, or Tribal government payroll support 

program.   
• Unemployment insurance costs related to the COVID-19 public health emergency if such 

costs will not be reimbursed by the federal government pursuant to the CARES Act or 
otherwise. 

6. Any other COVID-19-related expenses reasonably necessary to the function of government that 
satisfy the Fund’s eligibility criteria. 

Nonexclusive examples of ineligible expenditures3 

The following is a list of examples of costs that would not be eligible expenditures of payments from the 
Fund.  

1. Expenses for the State share of Medicaid.4  
2. Damages covered by insurance. 
3. Payroll or benefits expenses for employees whose work duties are not substantially dedicated to 

mitigating or responding to the COVID-19 public health emergency. 
4. Expenses that have been or will be reimbursed under any federal program, such as the 

reimbursement by the federal government pursuant to the CARES Act of contributions by States 
to State unemployment funds.  

5. Reimbursement to donors for donated items or services. 
6. Workforce bonuses other than hazard pay or overtime. 
7. Severance pay. 
8. Legal settlements. 

 

 
3 In addition, pursuant to section 5001(b) of the CARES Act, payments from the Fund may not be expended for an 
elective abortion or on research in which a human embryo is destroyed, discarded, or knowingly subjected to risk of 
injury or death.  The prohibition on payment for abortions does not apply to an abortion if the pregnancy is the result 
of an act of rape or incest; or in the case where a woman suffers from a physical disorder, physical injury, or 
physical illness, including a life-endangering physical condition caused by or arising from the pregnancy itself, that 
would, as certified by a physician, place the woman in danger of death unless an abortion is performed. 
Furthermore, no government which receives payments from the Fund may discriminate against a health care entity 
on the basis that the entity does not provide, pay for, provide coverage of, or refer for abortions.     
4 See 42 C.F.R. § 433.51 and 45 C.F.R. § 75.306. 
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