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Town of Florence Budget Schedule FY 13-14 

SCHEDULE 2013/2014 FISCAL YEAR BUDGET PROCESS 
 

 
Action        Date    Notes 
 
Budget Development 
 
1..Capital Improvement Plan Update    
 Departmental Request to Update   November 16, 2012 
 Due to Finance Director    January 11, 2013 
 
2. Personnel 
 Requested Positions for FY 11/12   November 16, 2012 
 Due to Finance Director    January 11, 2013 
 
3.  Delivery of Budget Worksheets    November 16, 2012 
    Department Budget request due to Finance  January 11, 2013 

 Department-One year budget 
 
4.  Revenue, Wages and Debt Service 
Finance Director complete compilation of the revenue estimates, 
debt service, employee salary &benefit costs, etc. One year estimate. 
 
5.  Budget over-view of Power    
       Point Presentation for Council   May 13, 2013 
 
6.   Conduct Town Council Work Session   May 13, 2013   Personnel-
Salary Scale, Staffing   5:00 p.m. to 10: p.m.   
 Capital Improvement Plan 
 Budget  

    
7.   Adopt Capital Improvement Plan   June 3, 2013 
 Resolution   XXX-13 

 
 8.  Tentative Budget Adoption: 

 Tentative Budget:       
Adopt Resolution No. XXX-13   June 3, 2013 
 Ad to paper     May 30, 2013 
 Publish Schedule A-E    June 6, 2013 
 Publish     June 13, 2013 
 

Notice of Final Budget Adoption 
Ad to paper     May 30, 2013 
Publish     June 6 & 13, 2013 
 

9.  Expenditure Limitation Document: 
Adopt Expenditure Limitation    June 3, 2013 

Ordinance #XXX-13        
(adopt limitation)  
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10.  Final Budget: 

Final Budget Adoption    June 17, 2013 
Adopt Resolution No.   XXX-13   
Post on Town website  
(7 business days of final adoption)  June 21, 2013    
  
 

11.  Public Hearing to Increase Primary Property Taxes: 
 
  Post Notice to Increase on Website   April 23, 2013 
 (Notice of the change at least 60 days before the date of the tax  
  Is approved or disapproved) 

  
 First Reading of the Ordinance No. XXX-13  June 3, 2013 
 First Public Hearing (Discussion)   June 17, 2013 
 
 Press Release      May 30, 2013 
 Ad to paper      May 23, 2013 
 
 TNT Hearing Ad    
 Truth in Taxation Ad  to the paper  May 23, 2013 
 
 Publication of estimates of both expenditure and revenues  
 related to levy, make available at library and administrative office  
 (Include address of library and administrative office) 

    
Publish date:  Florence Reminder   May 30, 2013 
(first publication at least 14 but not more than twenty days before date of the hearing for 
the proposed levy) 
Publish date:  Florence Reminder  June 6, 2013 

 (Must be at least seven but not more than ten days before the hearing) 
 (Tri-Valley is published on Wed. only, cannot meet the 7 day or 10 on either paper) 
 
 

Levy of Property Tax     July 1, 2013 
Adopt Ordinance No. XXX-13-   Requires Roll Call Vote   
    
 
Forward Levy and Documents to  

Property Tax Oversight Commission   July 3, 2013 
 

Forward certified copy of tax levy  
Ordinance to Pinal County    July 5, 2013 
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BOARDS &
COMMISSIONS

CITIZENS OF FLORENCE

TOWN MANAGER
Charles A. Montoya

TOWN MAGISTRATE
Katherine Kaiser

MAYOR & TOWN COUNCIL

TOWN CLERK
Lisa Garcia, MMC

TOWN ATTORNEY
James Mannato

POLICE
Daniel Hughes

MAYOR
Tom J. Rankin

Thomas Smith
Ruben Montaño
William Hawkins

Thomas Celaya
Tara Walter

Vallarie Woolridge

TOWN COUNCIL

ECONOMIC DEVELOPMENT
Scott Bowles

Lisa Garcia, MMC

DEPUTY TOWN MANAGER

PUBLIC WORKS
Wayne Costa, PE

COMMUNITY
DEVELOPMENT

Mark Eckhoff, AICP

PARKS & RECREATION
Leland "Ray" Hartzel

LIBRARY
Rosemary Bebris

FINANCE
Michael Farina

HUMAN RESOURCES
Scott Barber

INFORMATION TECHNOLOGY
 Darwin "Dan" Bennington

FIRE
Pete Zick

ASSISTANT
TOWN MANAGER

Public Information Office
& Intergovernmental

Jess Knudson

Legal
Prosecution

Council Support
Elections
Records

Risk Management

Engineering
Streets

Municipal Court

Administration
Operations

Support
Public Safety Dispatch

Animal Control

Administration
Operations

Training
Prevention

Accounts Payable
Accounts Receivable

Grants
Utility Billing

Special Districts
Payroll

Asset / Cash Management
Budget & Audit

Personnel Management
Benefits

Recruitment
Compensation

Training
PSPRS Support

Telecommunications
Website

Channel 11 / Audio Video
Computer / Network Support
Data Management / Security

Geographic Information System
Training

Planning
Transportation Planning

Zoning
Building Safety

Code Compliance
Historic Preservation

Administration
Aquatics

Special Events
Rec. Programs & Services

Parks / Ground Maintenance

Reference, Adult, & Children
 Programs and Services

Joint-Use with
Florence High School

Planning & Zoning Commission
Historic District Advisory Commission

Joint Use Library Advisory Board
Parks & Recreation Advisory Board

Redevelopment Commission
Industrial Development Authority

UTILITIES
Vacant

ADMINISTRATIVE
ASSISTANT

Divisions
Facilities

Fleet
Cemetery Divisions

Senior Center

Divisions
Water / Wastewater

Sanitation

TOWN OF FLORENCE
Chart of Organization

Effective: July 1, 2013
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Proposed Positions
Staffing 2013-2014

Administration # Full Time Part-time
Town Manager 1 1
Town Clerk/Deputy Town Manager 1 1
Assistant Town Manager 1 1
Deputy Town Clerk 1 1
Administrative Assistant 2 2
Office Assistant 0.5 0.5
Total Administration 6.5 6.5 0

Economic Development
Economic Development Coordinator 1 1
Total Economic Development 1 1 0

Courts
Court Administrator 1 1
Senior Municipal Court Clerk 1 1
Municipal Court Clerk-30 Hours 1  1
Magistrate 0 0 0
Total Courts 3 2 1

Legal
Town Attorney 1 1
Associate Attorney 1 1   
Office Assistant 0.5 0.5

2.5 2.5 0
Finance
Finance Director 1 1
Special District Manager 1 1  
Office Supervisor 1 1
Accountant 3 3
Payroll Specialist 1 1
Utility Services Representative 1 1
Assessment Specialist 1 1
Office Assistant 2 2
Total Finance 11 11 0

Grants
Grants Coordinator 1 1
Total Grants 1 1 0

Human Resources
Human Resource Director 1 1
Human Resource Coordinator 1 1
Total Human Resources 2 2 0

Community Development
Community Development Director 1 1
Senior Planner 1 1
Town Planner 1 1
Senior Building Inspector 1 1

7/5/2013 1 Town Positions 2013-14
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Building Inspector 1 1
Permit Specialist 1 1
Total Planning & Zoning 6 6 0

Police # Full Time Part-time
Chief of Police 1 1
Lieutenant 1 1
Sergeants 5 5
Officers 23 23
Police Support Services Manager 1 1
Evidence Technician 2 1 1
Public Safety Communications Supervisor 1 1
Records Clerk 2 2
Crime Analyst 1 1
Public Safety Lead Dispatcher 1 1
Public Safety Dispatcher 10 7 3
Total Police 48 43 5

Fire
Administration
Fire Chief 1 1
Fire Marshall/Battalion Chief 1 1
Battalion Chief 1 1
Administrative Captain 1 1
Administrative Assistant 1 1
Station #1   
Captains 3 3
Engineers 3 3
Firefighters 6 6
Station #2   
Captains 3 3
Engineers 3 3
Firefighters 4 4
Part Time Staff 14-20 20 20
Total Fire 47 27 20

Information Technology
Information Technology Manager 1 1
GIS Coordinator 1 1
Network Analyst 1 1
IT Technicians 2 2
Total Information Technology 5 5 0

Parks and Recreation
Parks and Recreation Director 1 1
Recreation Coordinator 1 1
Recreation Programmer 2 2
Administrative Assistant 1 1
Recreation Leader I 10 10
Recreation Leader II 12 12
Recreation Leader III 8 8
Fitness Trainer 1 1  
Lifeguard I 9 9
Lifeguard II 9 9
Head Lifeguard 1 1

7/5/2013 2 Town Positions 2013-14
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Pool Manager 1 1
Parks Maintenance
Parks Foreman 1 1
Parks Maintenance Worker II 1 1
Parks Maintenance Worker I 2 2
Senior Center
Senior Center Coordinator 1 1
Senior Center Assistant 2 2
Recreation Leader 1 (SC) 3 3
Total Parks and Recreation 66 13 53

Library
Library Director 1 1
Librarian 2 2
Office Assistant 1  1
Library Assistant 1 1
Library Aide 3  3
Total Library 8 4 4

Faculties Maintenance
Facilities Manager 1 1
Custodial Maintenance Worker 3 3
Maintenance Foreman 0.25 0.25
Total Facilities Maintenance 4.25 4.25 0

Fleet Maintenance
Maintenance Worker 1 0.5 0.5
Maintenance Foreman 0.25 0.25
Mechanic 1 1
Shop Maintenance Worker 0.7 0.7
Total Fleet Maintenance 2.45 2.45 0

Public Works
Engineering
Associate Engineer 1 1
Engineering Technician 1 1
Highway User Fund
Public Works Director 1 1
Public Works Superintendent 1 1
Office Supervisor 1 1
Public Works Operations Tech 1 1
Maintenance Worker III 3 3
Maintenance Worker II 2 2
Maintenance Worker I 9.5 8.5 1
Shared Positions
Office Assistant 1 1
Maintenance Foreman 0.5 0.5
Shop Maintenance Worker 0.3 0.3
Water/Wastewater
Utility Director 1 1
Utility Superintendent 1 1
Field Foreman 1 1
Senior Treatment Plant Operator 1 1  
Wastewater Treatment Plant Operator 4 4

7/5/2013 3 Town Positions 2013-14
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Water Plant Operator 1 1
Utility Systems Operator 3 3
Utility Services Operator 1 1
Administrative Assistant 1  1
Sanitation
Sanitation Worker III 1 1
Total Public Works 37.3 35.3 2

Total Town Staff 251.00 166.00 85.00

7/5/2013 4 Town Positions 2013-14
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Total All Positions Requested
Fiscal Year 2013-2014

Department Wages FICA W/C Life Dental 

Health 
Savings 
Account Health ASR ASR LTD PSR EXPENSE

Administration 32,000 2,448 74 161 1,326 2,000 16,863 3,616 77 0 58,565

Courts 0 0 0 0 0 0 0 0 0 0 0

Legal 51,667 3,953 119 248 968 1,500 12,653 5,838 124 0 77,069

Finance 30,000 2,295 69 144 860 1,333 11,247 3,390 72 0 49,411

Community Development 0 0 0 0 0 0 0 0 0 0 0

Fire Protection 144,500 11,054 5,086 694 3,168 5,000 40,760 0 0 16,950 227,213

Police Administration 0 0 0 0 0 0 0 0 0 0 0

Police Support 7,000 536 193 34 425 2,000 6,674 791 17 0 17,669

Police Operations 0 0 0 0 0 0 0 0 0 0 0

Information Technology 0 0 0 0 0 0 0 0 0 0 0

Custodial 0 0 0 0 0 0 0 0 0 0 0

Parks Maintenance 0 0 0 0 0 0 0 0 0 0 0

Recreation 0 0 0 0 0 0 0 0 0 0 0

Library 0 0 0 0 0 0 0 0 0 0 0

Engineering 40,000 3,060 1,104 192 1,290 2,000 16,871 4,520 96 0 69,133

Cemetery 0 0 0 0 0 0 0 0 0 0 0

Total General Fund $305,167 $23,345 $6,645 $1,472 $8,037 $13,833 $105,069 $18,155 $386 $16,950 $499,060

Facilities Maintenance 51,000 3,902 1,408 245 1,290 2,000 16,871 5,763 122 0 82,600

HURF 0 0 0 0 0 0 0 0 0 0 0

Utilities 75,000 5,738 2,070 360 1,290 2,000 16,871 8,475 180 0 111,984

Total Enterprise $75,000 $5,738 $2,070 $360 $1,290 $2,000 $16,871 $8,475 $180 $0 $111,984

Total All Positions $431,167 $32,984 $10,123 $2,077 $10,617 $17,833 $138,811 $32,393 $688 $16,950 $693,644
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