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What, Why, When, 
and How

Moving Payday 
from Fridays to 
Thursdays

Stepping payday 
forward one 
business day 
across four pay 
periods.
Monday
Tuesday
Wednesday
Thursday

The first step will 
occur on 11/21/25.

11/21/25 paycheck 
moving to 11/24/24

As the Town 
grows, additional 
processing days 
are needed to 
allow Supervisors 
and Finance 
sufficient time to 
review and verify 
payroll accuracy.

The What The Why The When The How



3© 2 0 2 5  T O W N  O F  F L O R E N C E .  A L L  R I G H T S  R E S E R V E D

Four Steps Forward

Step 1 moves 
Payday from 
Friday to the 
following 
Monday.

Payday: 11/24/25
17 days

Step 2 moves 
Payday from 
Monday to the 
following 
Tuesday.

Payday: 12/9/25
15 days

Step 3 moves 
Payday from 
Tuesday to the 
following 
Wednesday.

Payday: 12/24/25
15 days

Step 4 moves 
Payday from 
Wednesday to the 
following 
Thursday.

Payday: 1/8/26
15 days, and now 
14 forward

Step 1 Step 2 Step 3 Step 4 (Final)
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Current Pay Schedule – Paydays (Fridays)
Current Pay Schedule

Pay Period Begins 
(PPB)

Pay Period Ends 
(PPE)

Days in the 
Pay Period

Check Date 
(Pay Day)

PPE to 
Pay Day

Check to Check 
Spread 

(# of Days)

Saturday  |  09/20/25 Friday  |  10/03/25 14 Friday  |  10/10/25 7
Saturday  |  10/04/25 Friday  |  10/17/25 14 Friday  |  10/24/25 7 14
Saturday  |  10/18/25 Friday  |  10/31/25 14 Friday  |  11/07/25 7 14
Saturday  |  11/01/25 Friday  |  11/14/25 14 Friday  |  11/21/25 7 14
Saturday  |  11/15/25 Friday  |  11/28/25 14 Friday  |  12/05/25 7 14
Saturday  |  11/29/25 Friday  |  12/12/25 14 Friday  |  12/19/25 7 14
Saturday  |  12/13/25 Friday  |  12/26/25 14 Friday  |  01/02/26 7 14
Saturday  |  12/27/25 Friday  |  01/09/26 14 Friday  |  01/16/26 7 14
Saturday  |  01/10/26 Friday  |  01/23/26 14 Friday  |  01/30/26 7 14
Saturday  |  01/24/26 Friday  |  02/06/26 14 Friday  |  02/13/26 7 14
Saturday  |  02/07/26 Friday  |  02/20/26 14 Friday  |  02/27/26 7 14
Saturday  |  02/21/26 Friday  |  03/06/26 14 Friday  |  03/13/26 7 14
Saturday  |  03/07/26 Friday  |  03/20/26 14 Friday  |  03/27/26 7 14
Saturday  |  03/21/26 Friday  |  04/03/26 14 Friday  |  04/10/26 7 14
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4 Step Comparison
Current Pay Schedule New Pay Schedule

Pay Period Begins 
(PPB)

Pay Period Ends 
(PPE)

Days in the 
Pay Period

Check Date 
(Pay Day)

PPE to 
Pay Day

Check to Check 
Spread 

(# of Days)

Pay Period Begins 
(PPB)

Pay Period Ends 
(PPE)

Days in the 
Pay Period

Check Date 
(Pay Day)

PPE to 
Pay Day

Check to Check 
Spread 

(# of Days)

Saturday  |  09/20/25 Friday  |  10/03/25 14 Friday  |  10/10/25 7 Saturday  |  09/20/25 Friday  |  10/03/25 14 Friday  |  10/10/25 7
Saturday  |  10/04/25 Friday  |  10/17/25 14 Friday  |  10/24/25 7 14 Saturday  |  10/04/25 Friday  |  10/17/25 14 Friday  |  10/24/25 7 14
Saturday  |  10/18/25 Friday  |  10/31/25 14 Friday  |  11/07/25 7 14 Saturday  |  10/18/25 Friday  |  10/31/25 14 Friday  |  11/07/25 7 14
Saturday  |  11/01/25 Friday  |  11/14/25 14 Friday  |  11/21/25 7 14 Saturday  |  11/01/25 Friday  |  11/14/25 14 Monday  |  11/24/25 10 17
Saturday  |  11/15/25 Friday  |  11/28/25 14 Friday  |  12/05/25 7 14 Saturday  |  11/15/25 Friday  |  11/28/25 14 Tuesday  |  12/09/25 11 15
Saturday  |  11/29/25 Friday  |  12/12/25 14 Friday  |  12/19/25 7 14 Saturday  |  11/29/25 Friday  |  12/12/25 14 Wednesday  |  12/24/25 12 15
Saturday  |  12/13/25 Friday  |  12/26/25 14 Friday  |  01/02/26 7 14 Saturday  |  12/13/25 Friday  |  12/26/25 14 Thursday  |  01/08/26 13 15
Saturday  |  12/27/25 Friday  |  01/09/26 14 Friday  |  01/16/26 7 14 Saturday  |  12/27/25 Friday  |  01/09/26 14 Thursday  |  01/22/26 13 14
Saturday  |  01/10/26 Friday  |  01/23/26 14 Friday  |  01/30/26 7 14 Saturday  |  01/10/26 Friday  |  01/23/26 14 Thursday  |  02/05/26 13 14
Saturday  |  01/24/26 Friday  |  02/06/26 14 Friday  |  02/13/26 7 14 Saturday  |  01/24/26 Friday  |  02/06/26 14 Thursday  |  02/19/26 13 14
Saturday  |  02/07/26 Friday  |  02/20/26 14 Friday  |  02/27/26 7 14 Saturday  |  02/07/26 Friday  |  02/20/26 14 Thursday  |  03/05/26 13 14
Saturday  |  02/21/26 Friday  |  03/06/26 14 Friday  |  03/13/26 7 14 Saturday  |  02/21/26 Friday  |  03/06/26 14 Thursday  |  03/19/26 13 14
Saturday  |  03/07/26 Friday  |  03/20/26 14 Friday  |  03/27/26 7 14 Saturday  |  03/07/26 Friday  |  03/20/26 14 Thursday  |  04/02/26 13 14
Saturday  |  03/21/26 Friday  |  04/03/26 14 Friday  |  04/10/26 7 14 Saturday  |  03/21/26 Friday  |  04/03/26 14 Thursday  |  04/16/26 13 14
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New Pay Schedule – Paydays (Thursdays)
New Pay Schedule

Pay Period Begins 
(PPB)

Pay Period Ends 
(PPE)

Days in the 
Pay Period

Check Date 
(Pay Day)

PPE to 
Pay Day

Check to Check 
Spread 

(# of Days)

Saturday  |  09/20/25 Friday  |  10/03/25 14 Friday  |  10/10/25 7
Saturday  |  10/04/25 Friday  |  10/17/25 14 Friday  |  10/24/25 7 14
Saturday  |  10/18/25 Friday  |  10/31/25 14 Friday  |  11/07/25 7 14
Saturday  |  11/01/25 Friday  |  11/14/25 14 Monday  |  11/24/25 10 17
Saturday  |  11/15/25 Friday  |  11/28/25 14 Tuesday  |  12/09/25 11 15
Saturday  |  11/29/25 Friday  |  12/12/25 14 Wednesday  |  12/24/25 12 15
Saturday  |  12/13/25 Friday  |  12/26/25 14 Thursday  |  01/08/26 13 15
Saturday  |  12/27/25 Friday  |  01/09/26 14 Thursday  |  01/22/26 13 14
Saturday  |  01/10/26 Friday  |  01/23/26 14 Thursday  |  02/05/26 13 14
Saturday  |  01/24/26 Friday  |  02/06/26 14 Thursday  |  02/19/26 13 14
Saturday  |  02/07/26 Friday  |  02/20/26 14 Thursday  |  03/05/26 13 14
Saturday  |  02/21/26 Friday  |  03/06/26 14 Thursday  |  03/19/26 13 14
Saturday  |  03/07/26 Friday  |  03/20/26 14 Thursday  |  04/02/26 13 14
Saturday  |  03/21/26 Friday  |  04/03/26 14 Thursday  |  04/16/26 13 14
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Payday
Transition 
Steps
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Employee Informational Sessions
Finance and Human Resources will hold six (6) informational sessions on 
Wednesday, October 29, 2025, at Town Hall. 
Session attendance is not required but encouraged.

Morning Sessions Afternoon Sessions
9 am 1 pm
10 am 2 pm
11 am 3 pm
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Transition Objectives
• Minimize or reduce the financial burden the shift has on all employees.

• Employees’ individual financial auto-pays are adjusted if necessary.

• Employees fully understand the transition steps.
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Frequently Asked Questions (FAQs)

1. Why is the Town changing the payday schedule?
This change gives Supervisors and Finance additional time to review 
timecards, verify data, and process payroll accurately. It helps prevent 
last-minute corrections, ensures compliance, and improves the overall 
reliability of payroll processing.

2. What exactly is changing?
Only the payday is changing. The pay period will still run from Saturday 
through Friday. Instead of being paid 7 days after the pay period ends 
(Friday), employees will now be paid 13 days after (Thursday).
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Frequently Asked Questions (FAQs)

3. How will the transition work?
To minimize impact, the Town is implementing this change over four pay 
periods:

Step Old Payday New Payday Days Between Checks
1 Friday Monday 17 days
2 Monday Tuesday 15 days
3 Tuesday Wednesday 15 days
4 Wednesday Thursday 15 days

After step 4, the transition is complete. 
Payday will now remain on Thursdays, every 14 days.
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Frequently Asked Questions (FAQs)

4. Will this change affect my total pay?
No. The total amount of your paycheck will not change as a result of the 
transition. This is strictly a timing adjustment to when you receive your 
paycheck.

5. Will this change my deductions or benefits?
No. All deductions—taxes, insurance premiums, retirement contributions, 
etc.—will continue as usual and will not be affected by this change.
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Frequently Asked Questions (FAQs)

6. What about automatic deposits (direct deposit)?
All direct deposits will continue as normal. The only change will be the 
date the funds post to your account. Once we transition fully, deposits will 
occur on Thursdays instead of Fridays.

7. Will this cause a gap in pay?
Yes, there will be four transition jumps during the move. That’s why we’re 
spreading the change gradually across four pay cycles to help 
employees adjust.



14© 2 0 2 5  T O W N  O F  F L O R E N C E .  A L L  R I G H T S  R E S E R V E D

Frequently Asked Questions (FAQs)

8. How should I prepare for the change?
• Review your automatic payments.
• Adjust any bill due dates or savings transfers that rely on payday timing.
• Attend one of the information sessions on October 29 to ask questions.

9. Who can I contact with questions?
• Your Immediate Supervisor
• Finance Department – Vita Mendenhall
• HR Department – Jessica Beck
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Key Takeaways
• We’re making the change gradually over four pay periods to reduce 

financial impact to our employees.
• Only the Check Date is changing (Pay Day).
• No change in the Pay Period – (Saturday to Friday, 14 Days).
• No change needed on Direct Deposits.
• No change in the selected benefits or taxes.



Carl Dudding
520-868-7560
carl.dudding@florenceaz.gov
FlorenceAZ.gov

THANK    YOU!
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