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EDUCATION AND EXPERIENCE

High school diploma or GED plus two (2) years general
office/clerical/computer experience involving
substantial public contact.

REQUIRED CERTIFICATIONS

e Must have and maintain a valid Arizona Driver’s
License.

e Certificate to operate the AZ Criminal Justice
Information System (ACJIC) and the National Crime
Information Center (NCIC) computer system; or be
able to obtain within six (6) months from date of
hire.

* Ability to pass a background investigation by NCIC.

e Ability to obtain Basic Communications Dispatch
Certificate.

* Typing speed 40 words per minute.

e Ability to work schedule required to fulfill duties of
position.

COMPENSATION AND BENEFITS

The Town of Florence offers a competitive salary for
this position, which will depend on experience and
qualifications. The full salary range for this position is
$44,158-$66,239

To view our organization’s comprehensive benefits
package visit:

https://www.florenceaz.gov/human-resources

APPLICATION PROCESS

Please apply online at www.florenceaz.gov/jobs
This position will remain open until filled.

For more information on this position, contact
Human Resources at:

Email: HR@florenceaz.gov or Phone: 520-868-7670
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