
 

 

Rotating Art Exhibit Guidelines for Artists 

 

Florence Community Center 

778 N Main St, Florence, AZ 85132 

(520) 868-7040 

 

Exhibit Coordinator Contact 

Nikolas.Arnold@florenceaz.gov 

(520) 868-8329 

 

Artist and Group Eligibility  

Professional and amateur artists who are full or part-time residents of Florence/surrounding areas 

or members of artist groups/guilds in Florence/surrounding areas. 

 

Exhibit and Artwork Approval Procedure 

• Exhibitors proposing a temporary art exhibit must contact the exhibit coordinator or 

Florence Community Center staff.  

• All artists must submit the “Florence Art Exhibition Agreement” form  

 

Selection of public artwork should meet these criteria: 

• Is appropriate on subject, technique, and style for intended location and audience 

• Is appropriate for public viewing, is free of unsafe conditions and unable to cause harm 

• Does not promote the financial profit of any individual, organization, political party, or 

commercial enterprise  

• Does not promote violence, unlawful or illegal goods, services, or activities 

• Does not infringe on copyright, trade or service mark, title, or slogan 

• Does not demean or disparage individuals or groups on the basis of race, color, religion, 

national origin, ancestry, gender, age, disability, ethnicity, or sexual orientation 

• Does not promote a particular political party, candidate, religious, or political message 

• Does not include obscenities, be defamatory, or result in invasion of privacy 

• Does not promote goods or behavior or contain images that are inappropriate for family 

enjoyment 

 

 

 



Selection and Approval Process: 

• Exhibits will normally be limited to a period of approximately one month. Exceptions 

may be made based on availability and special events. 

• Florence Community Center staff will install between the 1st – 5th of the month and 

uninstall between the 25th – 31st of the month. 

• To be considered, groups should request an application a minimum of 45 calendar days 

prior to the requested set up date. 

• Individual artists or groups of artists may apply to display works of art.  

• Applications will be processed on a first come, first served basis.  

• Any changes to the proposed collection of work must be communicated to Florence 

Community Center staff prior to display dates and is subject to staff approval.  

• The Town of Florence reserves the right to approve or disapprove all exhibit requests, to 

give final approval for the layout of the exhibit, and to make all decisions regarding the 

length of exhibit, location of exhibit, placement of the exhibit, and content of publicity.  

• Artists shall provide their own insurance coverage for the displayed artwork if necessary, 

and the Town may request proof of insurance from the artist. Town of Florence does not 

assume responsibility for vandalism or other damage to artwork displayed in or on Town 

property.  

 

Guidelines for Art Installation: 

• Artists are solely responsible for the timely arrival and retrieval of their artwork. 

• Artwork will not be accepted prior to the day and time scheduled.  

• Artists must complete the “Florence Art Exhibition Agreement” form by the date and 

time scheduled.   

• All two-dimensional art shall be framed, unless the artwork is a 1” gallery wrapped 

canvas or panel with a painted or finished edge, and must be wired for hanging. Frames 

do not need to match but must be neutral (black, white, gray, brown) or metallic (silver, 

gold, bronze, brass) in color.  

• All artwork shall be displayed in the lobby of the Florence Community Center. 

Acceptable size of display pieces is determined according to the location. 

• A picture hanging system is provided to display hanging art. The maximum weight for all 

hanging pieces is 25 pounds.  

• Only designated Florence Community Center staff is permitted to install artwork.  

• All works must remain on display throughout the designated period.  

• Groups/Artists must remove artwork no later than two days after the end of the display 

period unless other arrangements have been approved by Florence Community Center 

staff. 

 

Usage of Images for Promotion  

• The Town of Florence requests the right to use images provided by the artists of the 

submitted work for promotional and display purposes of the Exhibition only. The artist 

will be credited by name in every possible case. Florence Community Center will notify 

the artists of any usage of the images.  



• The artist must notify Florence Community Center in writing if they do not with their 

artwork to appear on social media platforms or in print publications.  

 

Title and Copyright  

• The artist warrants and represents that he/she created the work of art and posses 

unencumbered title and full copyright to each and all works of art on display. This 

agreement does not transfer any rights of title or copyright to Town of Florence or 

Florence Community Center.  

• Any artwork(s) found to infringe upon copyright or to have been plagiarized will be 

removed from the exhibit immediately.  

 

Sale of Artwork 

• If any inquires for sale arise, Florence Community Center staff will put the inquirer in 

direct contact with the artist. Artist contact information will not be on display with the 

artwork.  

• The Town of Florence and Florence Community center does not take commission on the 

sale of displayed artwork. 

• Artists may decide to not place their artwork for sale and will indicate this decision on 

their exhibition application.  

• All work must remain on exhibit and cannot be removed by the artist until the close of 

the exhibit regardless of sale status.  



Rotating Art Exhibit Application Form 

Thank you for your interest in the Town of Florence’s rotating art exhibit at the Florence 

Community Center. Please complete the following application and return it via email or in 

person along with a photo of your artwork. 

Artist(s) Name: _______________________________________    Date: ___________________ 

Email: ________________________________________________________________________ 

Address: ______________________________________________________________________ 

Home Phone: ___________________________    Cell Phone: ___________________________ 

Organization Name (if applicable): _________________________________________________ 

Organization Contact (if applicable): ________________________________________________ 

Month of rotating exhibit in which you are applying for: ________________________________ 

Artwork Dimensions:   Height: _________ Width: _________ Depth: _________ 

Medium(s) used: _______________________________________________________________ 

Artwork Description: ____________________________________________________________ 

______________________________________________________________________________ 

(If you are submitting more than one piece of art, please complete the chart on the next page.) 

Please return your completed application form and a photo of your artwork to: 

Nikolas Arnold  

Nikolas.Arnold@florenceaz.gov 

778 N. Main Street, Florence, AZ 85132 

mailto:Nikolas.Arnold@florenceaz.gov


*Please complete if you are submitting more than once piece of art 

Artwork Description Medium(s) Used Artwork Dimensions 
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